MUHUCTEPCTBO TPYOA U COLUNANBHOIO PA3BUTUA
KPACHOOAPCKOI'O KPAA

NPUKA3
ot 22 anpens 2016 r. N 509

OB YTBEPXOEHUU
AOMUHUCTPATUBHOIO PEMIAMEHTA NPEAOCTABIEHUSA FOCYOAPCTBEHHOM
YCNYIrn "obbABNEHME HECOBEPLUEHHONETHEIO NONMHOCTbLIO
OEECNOCOBHbLIM (AMAHCUNALNA)"

Cn1COK N3MEHSIOLLNX LLOKYMEHTOB
(B pea. MNMpukazoB MuHucTepcTBa Tpyaa 1 coLmanbHOro passuTus
KpacHopgapckoro kpas ot 22.11.2017 N 1804, ot 19.12.2019 N 2412)

B cootBerctBUM Cc PepepanbHeiM 3akoHoM oT 27 wuona 2010 roma N 210-®3 "O6 opraHu3auuu npepocTaBreHust
rocyaapcTBEHHbIX M MyHMUMNanbHbix ycnyr', [NoctaHoBneHvem MpasutensctBa Poccuiickon ®Pegepaumum ot 16 maa 2011 roga N 373
"O paspaboTke W yTBEpPXAEHUN aAMUHWUCTPaATUBHbBIX PErnaMeHTOB WCMOMHEHUS rocyAapCTBEHHbIX (OYHKUMA U aAMUHUCTPaTMBHBLIX
pernameHTOB MpefoCcTaBreHWs rocyAapCTBEHHbIX YCNyr" 1 NOCTaHOBMNEeHVEM rnaBbl agMmuHucTpauun (rybepHartopa) KpacHogapckoro
kpas otT 15 Hoabpsa 2011 roga N 1340 "O6 yTtBepxaeHwu MNopsakoB pa3paboTku, yTBepXAeHVWs aAMWHUCTPATUBHBIX PErnameHToB
MCMONMHEHUs1 roCYAapCTBEHHbIX (YHKLMIA 1 NpefoCTaBleHns rocy4apCTBEHHbIX YCMYr UCNOMHUTENbHLIMA OpraHamu rocyfapcTBeHHOM
Bnactn KpacHopapckoro kpas" npukasbisato:

1. YTBepauTb npunaraeMbll aAMUHUCTPATUBHbLIA pernameHT MpefoCcTaBneHust rocyaapcteeHHon ycnyru "O6bsBneHve
HecoBEpLLEHHONETHEro NOMHOCTbIO AEeCnoCobHbIM (3MaHcunauus)" (aanee - agMUHUCTPATUBHbBINA PErMameHT).

2. PykoBoauTensaM opraHoB MECTHOTO camoynpaBneHusi KpacHogapckoro kpasi, HafeneHHbIX oTAenbHbIMU rocyaap CTBEHHbIMU
norfiHomoumsmMu KpacHopgapckoro kpasi Mo opraHusauuy U OCYLLECTBMEHUID AesTENbHOCTU NO OMNeKe U NOoMNevuTenbcTBy B OTHOLWEHUN
HECOBEpPLUEHHONETHUX (farnee - yNonHOMOYEHHbIE OpraHbl), o6ecneunTs NPefoCTaBNeHNe rocyaapCTBEHHOW YCMyr B COOTBETCTBUM C
yTBEPXKAEHHBIM aAMUHUCTPATUBHBIM PErNAaMEHTOM.

3. Otpeny MHdOPMaUMOHHO-aHaNUTUYECKON 1 MeToamMyeckon paboTbl obecrneunTb HanpaBrneHWe HacTosiLero npukasa Ans
pa3velleHns (onybnukoBaHWs) Ha odumumanbHoM canWTe agmuHuctpauum  KpacHogapckoro  kpas B MHOPMauMOHHO-
TEeNeKoMMyHuKaLMoHHON ceTn  "WHTepHeT" u HanpaeneHus Ha "OduumanbHbli MHTEpPHET-NopTan npaBoBoW  MHopmaumun”
(www.pravo.gov.ru);

obecneunTb pasmMelleHMe HacTosILLero npukasa Ha oduuManbHOM calnTe MWHUCTepCTBa Tpyda WM COUManbHOro pas3BuUTUSE
KpacHogapckoro kpasi (www.sznkuban.ru) n B cnpaBoyHo-npaBoBol cucteme KoHcynbTaHT Mntoc: KybaHsb.

4. 3BamecTuTeno HavanbHWKa oOTAena npaBoBoro obecneveHus ynpaBreHuss npaBoBOro obecnevyeHuss M opraHusauun
rpaxgaHckon cnyx6bl M.W. 3axapoBy B 7-OHEBHbIN CPOK MOCNe M3AaHWs HacTOsILLEro Npukasa HanpaBWTb €ro Konuvio B YnpasneHue
MunuctepcTBa toctuunm Poccurickon ®egepaumm no KpacHogapckomy kpato.

5. KoHTponb 3a BbIMOMHEHWEM HacTOSILLEro Mpukasa BO3MOXWTb Ha 3aMecTUTENs MUHUCTPaA Tpyda WM coumanbHOro pasBuTUs
KpacHogapckoro kpas Mukosy I1.B.
(n. 5 B pea. [Mpukasa MuHucTepcTBa Tpyaa v coumansHoro pa3suTus KpacHogapckoro kpasi ot 19.12.2019 N 2412)

6. HacToawwmmn npuka3s BCTynaeT B CUIYy Ha C.l'leﬂleLLl,Mﬁ AeHb nocne ero opuymansHoro OI'Iy6.I'IVIKOBaHMF|.

McnonHatowmin 0653aHHOCTM MUHUCTPa
C.B.BEJIOMOJbCKU

MNpunoxeHne

YTBEpPXKAEH

npukasom

MWHUCTEpCTBa TPyAa U couManbHoOro passuTums
KpacHogapckoro kpas

oT 22 anpensa 2016 r. N 509

AOMUHUCTPATUBHbBIN PETTIAMEHT
NPEOOCTABJIEHMA TOCYOAPCTBEHHOW YCNYTU "OBbABJIIEHUE
HECOBEPLUEHHONETHEIO NMNONMHOCTbIO AEECMNOCOBHbIM (SMAHCUMALNA)"

Cnncok N3MeHsILLMX JOKYMEHTOB
(B pea. Mpukasa MuHucTepcTBa Tpyaa 1 coumanbHOro pa3BuTms
KpacHogapckoro kpasi ot 19.12.2019 N 2412)
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1. O6wWwme NonoxeHus
1.1. MpeameT perynmpoBaHus pernameHTa

AOMUHUCTPATUBHbLIV PernameHT NpefocTaBeHns rocyAapCTBEHHOW YCIyry Mo 06 bABMEHMI0 HECOBEPLUEHHOMETHErO NOMHOCTLIO
AeecnocobHbIM (amMaHcunauuns) (nanee - PernameHT), onpepensieT cTaHAapTbl, CPOKM M MOCMeAoBaTeNbHOCTb aAMUHUCTPaTHBHBIX
npoueayp (AecTBuin), OCyLLECTBNSEMbIX OpraHaMy MECTHOro camoynpaBrieHnss MyHULMNanbHbIX obpasoBaHuin KpacHogapckoro kpas
(mnanee - ynornHOMOYeHHbIe OpraHbl), NPefoCTaBNALWMMN FOCYAaPCTBEHHbIE YCIYTW, B NPOLECCe MpPeaoCTaBeHns rocyaapCTBEHHON
ycrnyrm no obbsBMEeHW0 HEeCOBEPLUEHHONETHEro MOJSIHOCTBI0 AeecnocobHbIM (3MaHcuMnauusa) (fanee - rocyfapcTBeHHas ycnyra), B
cooTBeTCTBUMN C TpeboBaHuamn PepepanbHoro 3akoHa or 27 wong 2010 r. N 210-®3 "O6 opraHu3auuv npepocTaBneHns
rocygapcTBEHHbIX WM MyHuuuMnanbHbiX ycnyr' (ganee - ®epepanbHbii 3akoH N 210-$3), a Takke nopsAok B3avMOAENCTBUS
YNOMHOMOYEHHBIX OpPraHoB, MNPEeAOCTaBMNSOWNX [OCYAAPCTBEHHYIO YCNyry, [OOMKHOCTHBIX UL, YMOMIHOMOYEHHbIX OpraHoB C
3aABUTENAMU U MHOTOMYHKLMOHANbHBIMU LIEHTPaMUn MpefocTaBleHns rocyAapCTBEHHbIX U MyHMuMnanbHbiX ycnyr KpacHopapckoro
kpas (aanee - MOLL) B npouecce npeocTaBneHnst rocyaapCTBEHHOW YCiyru.

1.2. Kpyr 3asiButenen

3asBUTENsIMM Ha MoryvyeHne rocyAapCTBEHHOW YCryru (manee - 3asBUTENM) SIBASIOTCA HecOBEpLUEHHONeTHWe, AocTurive
Bo3dpacta 16 mneT (C MWCbMEHHOro cornacus 3akOHHbIX MnpeAcTaBuTenen - oboux poawTenew, YCbIHOBUTENENW Wnu nonevyuntens),
paboTatowme no TPyAOBOMY [AOroBOPY, B TOM YuMCfle MO KOHTPakTy, Nnbo 3aHumarowmecs npeanpuHUMarenbckon AesTenbHOCTbIO,
MMeloLLMe NOCTOSTHHOE MECTO XUTeNbCTBa (NpebbiBaHus) Ha TeppuTopumn KpacHopgapckoro kpasi.

1.3. Tpe6oBaHus
K NopsAAaKy MHGOopMMpoBaHusA o NpeaocTaBrneHumn
rocyapCcTBEHHOW ycnyru

1.3.1. WHdopmunpoBaHue o nopsiake MpefocTaBneHusi rocyAapCTBEHHOW YCNyrM OCYLLECTBASIETCHS MWHUCTEPCTBOM TpyAa U
coumanbHoro pas3suTtus KpacHogapckoro kpasi (fanee - MWHUCTEPCTBO), AOMKHOCTHBIMM NWLaMK  YNOMHOMOYEHHOTO oOpraHa u
paboTHukamu MOLL:

no TenegoHy;

nyTeM HanpasreHUsi TMCbMEHHOr0 OTBETA Ha 3asiBNeHne 3asiBUTENs MO MoYTe;

nyTem HanpaeneHns B 3NEeKTPOHHOM BUAE MO TENEKOMMYHWKALMOHHBIM KaHanam CBA3n OTBeTa Ha 3asBreHve 3asBuTens;

npv INYHOM Npueme 3asaBUTENS B YNOMHOMOYEHHbIX opraHax n MoL|;

npv Nn4HOM obpalleHun 3aaBuUTens No TenedoHy ropsyen NUHUKY;

NnocpefcTBOM pasMeLleHns MHPOPMAaLIMOHHbBIX CTEHA0B B YNOMHOMOYEHHbIX OpraHax;

B BUAE MHGOPMALMOHHBIX MaTepuanos (GpoLutop, GykneTos, NamaTok 1 T.4.);

NocpeAcTBOM pasMeLLeHUst MHGOPMaLMM B OTKPbITOA WM [OCTYNHOW (hopMe Ha oduumanbHoM canlTe MUHUCTEpPCTBa B
MHOPMaLMOHHO-TENEKOMMYHMKaUUOHHON ceTn "UHTepHeT" - http://www.sznkuban.ru (aanee - odumumnanbHbIi canT MUHUCTEPCTBA);

Ha opumumanbHbIX canTax ynonHOMOYEHHbIX OPraHoB B MHOPMAaLMOHHO-TENEKOMMYHUKaLMOHHON ceTun "IHTepHeT";

B (befepanbHON rocyaapCTBEHHON MH(OpMaLMoHHOW cucTeMe "EAuHbIN nopTan rocyaapCTBEHHbIX U MYHUUMNAMNbHbLIX YCnyr
(cbyHkLMRA)" (Wwww.gosuslugi.ru) (aanee - EguHbiin noptan);

B rocyAapCTBEHHON WHOpMaLMoHHON cucTeme KpacHopapckoro kpasi "lMopTan rocydapCTBEHHbIX W MyHULMNanbHbIX YCnyr
(dpyHkumun) KpacHopapckoro kpas" (www.pgu.krasnodar.ru) B MHpOpMaLMOHHO-TENEKOMMYHUKaUMOHHON ceTn "UIHTepHeT" (panee -
PernoHanbHbli MopTan).

CnpaBoyHas MHgopmMaumsi, Bknovasi MHPOPMaUUI O MEeCTOHaxoXaeHuW, rpacduke paboTbl M Npuema rpaxaaH, cripaBoYHbIX
TenedoHax, agpecax oduLmanbHblX CalToB, 3NEKTPOHHOM MOYThI U (MNn) dopmax obpaTHOW CBs3W, pa3MellaeTcst Ha oduunanbHOM
cavite MMHUcTepcTBa, EguHom noptane, PernoHansHom noprane.

1.3.1.1. Tlpn ocyLWweCcTBNEHUN KOHCYMNbTUPOBAHWSA AOMKHOCTHBIMW fMLAMW YNOSIHOMOYEHHOrO OpraHa Mnpu JSIMYHOM Mpueme
3asBUTENS UMK C UCMONb30BaHWEM CPEACTB TenedOoHHOM CBA3M NPefoCTaBnseTcs nHopmaLmsi Mo creayoLyM BonpocaMm:

O BXoaswem HomMepe perncrtpaunn 3aasneHns o npegocrtaBieHnmn FOCy,D,apCTBeHHOVI ycnyru;
O NPUHATUN peLleHNA NO KOHKPETHOMY 3adaBlEeHNI0 O NpeaocTaBneHnuun FOCy,D,apCTBeHHOVI ycnyru;

O nepevyHe HOPMaTUBHbIX MPaBOBbIX AaKTOB, B COOTBETCTBMM C KOTOPbIMU MNPEfOCTaBMSEeTCA roCyAapCTBEHHas ycnyra
(HaumeHoBaHuWe, HOMep, AaTa NPUHATUSA);

06 vcuyepnbiBaloWeM nepeyHe OOKYMEHTOB, HeobXoauMbIX ANS MpeaoCcTaBneHuss rocyAapCTBEHHOW ycnyrv, TpeGoBaHuaX K
0hOPMINEHMIO YKA3aHHLIX OOKYMEHTOB, @ Takke NnepevyHe OOKYMEHTOB, KOTOpble 3asBWUTENb BnpaBe NpeacTaBuTb MO COBCTBEHHOM
MHMUMATMBE;

0 MecCTe pa3melleHns Ha oduLnanbLHOM canTe CnpaBoYHOM MHOPMaLMK NO NPEAOCTaBNEHUIO rOCY4apPCTBEHHON YCNYru;
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no WHbIM BOMpocam, BXoAdAwMM B KOMNETEeHUMK OOSMKHOCTHbIX Il YNONMMHOMOYEHHOro opraHa, He Tpe6yr0u.|,v|M
AONONHUTENBbHOro N3y4eHud.

1.3.1.2. KoHcynbTupoBaHue no BonpocaM npeAocTaBneHns MyHULMnanbHoW YCIyrn ocyLecTBnsieTca becnnartHo.
[lomKHOCTHOE MWLO  YNONMHOMOYEHHOrO OpraHa, OCYLIECTBMSAOLWEee KOHCYNbTUPOBaHME MO BOMPOcCaM MNpeaocTaBleHns
rocyfapCTBEHHOW yCryru (B YCTHOW (bopMe WNnu MOCPEeACTBOM CPEACTB TenedOHHON CBA3M), AOMKHO KOPPEKTHO U BHUMAaTernbHO

OTHOCUTLCA K 3adaBUTENAM.

Mpy KOHCYNbTMPOBaHWMM MO TenedOoHy AOMKHOCTHOE NULO YMNOMHOMOYEHHOTO OpraHa HasblBaeT CBOW (aMunuio, UMs K
OTYECTBO, AOIMKHOCTb, @ 3aTEM B BEXIUBOW hopMe YETKO M NoapOoBHO MHOPMUPYET 06paTUBLLErOCS MO MHTEPECYOLLEMY Ero BOMPOCY.

Ecnu pomxHocTHOe nuuo YNONMHOMOY€EHHOro opraHa He MOXeT OTBETUTb Ha BOMPOC CaMOCTOATESNIbHO nnbo noaroToBka oTBeTa
Tpe6yeT NPOAOOIMKUTENBbHOIO BpEMEeHW, OH MOXeT npenroXuTb 06paTI/IBUJeMyCﬂ OGpaTVITbCFI NMUCbMEHHO, NMMBO HasHauYUTbL apyroe
y,qo6Hoe Ana 3anHTepecoBaHHOro nuua spemMa Ana nonyvyeHua I/IHCbOpMaLl,I/II/I.

1.3.1.3. TwncbmeHHoE I/IH(bOpMVIpOBaHVIe 3adaBuUTeNd ocyuwlecTBndeTrca nyteMm HanpaBneHuda NUCbMEeHHOro oTBeTa C
MCNONb30BaHMEM NOYTOBOM CBA3W Ha MOYTOBbLIN agpec 3aasutend.

[MCbMEeHHbIN OTBET OONXEH cogepxatb NONHbIN U MOTI/IBI/IpOBaHHbIVI OTBET Ha NOCTaBMNEHHbIN BOnpoc.

1.3.2. Ha vHdopmaLMOoHHbIX CTeHAax M AOCTYMHbIX AN O3HAKOMIEHUs MecTax YMONIHOMOYEHHOrO opraHa, a Takke B MoL|,
pasmelLaeTca criegyowas nHpopMmaums:

0 nopsigke NPefoCcTaBNeHnst rocyaapCTBEHHOM yCnyru;

0 CpOKax NpeaoCcTaBneHNs rocyLapCTBEHHOMN YCIyru;

nepeyeHb HOPMATWBHbIX MPABOBbIX aKTOB, B COOTBETCTBMM C KOTOPbIMM MPELOCTaBMsSeTCs rocyAapCTBEHHas Yycnyra
(HameHOBaHWe, HOMep, [JaTa MPUHATWS), WCYEpPNbIBaOWMA nepeyYeHb [OKYMEHTOB, HeOo6XoAWMbIX AN NPEeaocTaBneHus
rocynapcTBeHHON ycnyru, TpeboBaHus K OPOPMIIEHUIO YKa3aHHbIX AOKYMEHTOB, a Takke nepeyeHb AOKYMEHTOB, KOTOpble 3asiBUTENb

Bnpase npeacTtaBuTb No COBCTBEHHOM UHMLNATUBE;

nopsaok obxanoBaHust aercTBui (6e3aencTeuns), a Takke peLUeHUIn YyNONMHOMOYEHHOro opraHa, rocyAapCTBEHHbIX CRyXKalluX,
MoLl, paboTHukoB MdLI;

wabnoH 1 obpaseL 3anofHeHNs 3asiBNeHust AN NpefoCcTaBneHusi rocyAapCTBEHHON yCnyru;

rpachuk paboTbl 1 rpacduk npuema rpaxaaH B ynonHOMOYEHHbIX OpraHax;

nHast uHgopmauus, Heobxoanmas Ans NpefoCTaBNeHNs MyHULIMNANbHON YCMyru.

1.3.3. UHdopmanus, Bkovas MHpopMaL Mo 0 MEeCTe HaxXoXaeHus 1 rpadmke paboTbl U rpadmke npuema rpaxaaH, CrpaBoOYHbIX
TenedoHax, agpece ouuManbHOro canta u agpece 3MeKTPOHHOW NoYThl, hopmax obpaTHol CBA3M pa3MellaeTcst Ha oduLnanbHOM
caliTe ynonHoOMO4YeHHOro opraHa, Ha EagvHom noptane n PernoHansHom noprane.

1.3.4. Ha ocuumanbHOM caniTe MMHUCTEPCTBA pasMeLlaeTcs cneayoLlas nHdpopmaums:

PernameHT ¢ npunoxeHunamu,;

nepevyeHb HoOpMaTUBHbLIX MPaBOBbIX AKTOB, PErynmpyroLwmnx npegoctasneHne rocyuapCTBeHHon ycnyru;

nHopMauusa o npase 3asBuTens Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue aenctsuin (6e3neicTBUA) U (MNN) PELLEHWI,
MPUHSATBIX (OCYLLECTBIEHHBIX) B XOAE NPefoCTaBIIeHUs rocyAapCTBEHHOW YCRyry U ero nopsiake.

MHdopmaums Ha oduuymanbHOM cavTe MUHUCTEpPCTBA B  MHAOPMALMOHHO-TENEKOMMYHUKaUNOHHON ceTn  "VIHTepHeT"
npegocTaBnsieTcs 3asiBuTento becnnartHo.

OocTtyn Kk wvHdopmauun ocyuiecTBrnsietcss 6e3 BbINOMHEHWUS 3asiBATENEM Kakux-nmbo TpeboBaHui, B ToM uucne 6es
MCMOMb30BaHWsA MPOrpaMMHOr0 obecrnedyeHusi, ycTaHoBKa KOTOPOro Ha TEeXHWYeckue cpefcTBa 3asBuTens TpebyeT 3aknioyeHus
JIMLLEH3VOHHOrO UMM MHOTO CornalleHnst ¢ npaBoobnagaTesniem NporpaMMHoro obecneyeHms, NpegycMaTpuBatoLLero B3uMaHue nnarl,
perncTpaLuio UM asTopusaumio 3asBuTens Unu nNpegocTasneHne UM NepcoHarnbHbIX AaHHbIX.

2. CtaHpapT
npeaocTaBneHUs rocyAapcTBEHHOW ycnyru

2.1. HaumeHoBaHWe rocyjapCTBEHHOM yCnyru
Ob6bABNeHNe HeCoBEPLLUEHHONETHEro NOMHOCTLIO AeecnocobHbIM (AMaHcHunaums).

2.2. HaumeHoBaHu1e opraHa,
npeaocTaBnsAoLWEro rocyfapcTBeHHY0 ycnyry

2.2.1. TpepocTaBneHne rocygapCTBEHHOW YCNYyrM OCYLECTBMAETCA YNOMHOMOYEHHbIMWU OpraHamu, HageneHHbiMM B
cooTBeTcTBUM ¢ 3akoHoM KpacHogapckoro kpas ot 29 gekabps 2007 r. N 1372-K3 "O HageneHun opraHoB MECTHOrO camoynpaBneHnst
B KpacHopapckom kpae rocyaapCTBeHHbIMY MonHomounsamu KpacHoaapckoro kpasi Mo opraHu3aumun U OCYLLECTBMEHUI0 AesTeNlbHOCTH
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no oneke n nonevynTenbCTBy B OTHOLLIEHUN HECOBepUJeHHOJ'IeTHI/IX'I oTAenbHbIMU rocyaapCTBEHHbIMU NOSTHOMOYNUAMU MO opraHn3auun mn
OCyLLeCTBNEeHUD OeATEeNbHOCTU NOo oneke n none4yntenbCcTesy B OTHOLEHUU HECOBEPLUEHHONETHUX.

2.2.2. B npepocTaBneHWn rocyfapCTBEHHOW YCnyrm npuHumaeTt yydactne M®L| B yacTu npuema 3anpoca (3asBrneHus) u
AOKYMEHTOB, HeobxoauMbIX [AnA  NpefocTaBleHVs roCyAapCTBEHHOW YCnyr, W Bbidavyun pe3ynbTaTtoB  MpPeAocTaBeHust
rocyaapCcTBEHHON yCryru.

2.2.3. YNOMHOMOYEHHbIM opraHam 3anpeljaeTca Tpe6OBaTb OT 3adABuUTeEna ocyulecTBieHunaA OencTeuMi, B TOM 4ucne
cornacoBaHuii, HeobxooumbIx Ansi nonyveHua FOCy,qapCTBeHHOVI ycnyrm U CBA3aHHbIX C O6paIJ.|,eHVIeM B WHble rocyaapCTBEeHHble
opraHbl, 3a UCKNMKYeHnemM nonyyvyeHna ycnyr, BKIHOYEeHHbIX B nepeyeHb yCcnyr, KOTopble ABNATCA HeobxoauMbIMUK U 0Bsi3aTenbHbBIMU
Ana npeaocTtaBlieHnA rocyaapCTBEeHHbIX YCnyr, yTBep)K,D.eHHI:IVI HOpMaTUBHbIM NPaBOBbIM akKTOM KpaCHO,D.apCKOFO Kpad.

2.3. OnucaHue pesynbTaTta
npepocTaBrieHUs rocyAapCTBEeHHOM ycnyru

2.3.1. Pe3ynbTarom npeaocTaBlieHust rocyAapCTBEHHOW YCNyru SBMSETCS Bblava (HanpaBneHve) 3asiBUTEN0 MyHULUNanbHOro
NpaBoBOro akTa O NpeAoCTaBlIeHUM rOCYAapCTBEHHOW ycnyr, NGO NMCbMEHHOro OTKasa B €e NPefoCTaBleHUN, C yKa3aHWeM NMPUYMH
oTkasa.

2.3.2. Pe3ynbTar nNpeaocTaBneHns rocyAapCTBEHHOW YCNyru Mo 3KCTEPPUTOPUANbHOMY MPUHLUMMY B BUAE SMEKTPOHHOrO
[OKYMeHTa U (Mnu) anekTpoHHoro obpasa JoKyMeHTa 3aBepsieTcsl AOMKHOCTHBIM MULOM YNONTHOMOYEHHOro opraHa.

Ons nonyyeHuna pesynbTata npeaocTtaBiieHna FOCy,D.apCTBeHHOI;I ycnyru no 3KCTepputTopuanbHOMY nNpuHUUNY Ha 6yMa)KHOM
HOcuTene 3aaBuTenb UMeeT npaso OGpaTVITbCH HenocpeacTBeHHO B yl'lOJ'IHOMOHeHHbIVI opraH.

B kayectBe pe3ynbTaTa npeaocTaBneHnsa FOCy,D.apCTBeHHOVI ycnyru 3aasutesnb No ero Bbl60py BnpaBse NonyynTb:

MYHULMNanbHbIA NPaABOBOW akT O NPEAOCTaBMEHMN rOCYAapCTBEHHOM yCnyrn, MMB0 NMCbMEHHbIN 0TKa3 B ee NpefocTaBiieHun, ¢
yKasaHveM NpuUYnH OTKasa, B (hOpMe 3NEKTPOHHbIX AOKYMEHTOB, NOAMUCAHHBIX AOMKHOCTHBIM JIMLOM YMONHOMOYEHHOrO opraHa, c
MCNONb30BaHWEM YCUIEHHOWN KBaNnMuLMpOBaHHOW 3NEKTPOHHON NOAMUCH;

MyHI/ILlI/II'IaJ'IbeII;I I'IpaBOBOI;I akT 0 npegocTtaBneHun rocy,qapCTBeHHon ycnyrn, Nn60 NUCbMEHHBIN OTKa3 B ee npeanocrtasrieHUn Ha
6yMa)KHOM HOocuUTene, noaTBepXXaarLWnx coaepXxaHme 3N1eKTpoHHOro JoKyMmeHTa, HanpaBfiieHHOro ynoyiIHoMo4eHHbIM OpraHom B Mq)Ll;

MYHULMNANbHbIN NPaBOBOW aKT O NpeaoCTaBeHUn rocyaapcTBEHHON YCnyru, nMBo NUCbMEHHBIN 0TKa3 B ee npenocTtaeneHunn, ¢
YKasaHuem npuynH oTkasa, Ha 6yMa>KHOM HocuTene HenocpeACcTBEHHO B YNONIHOMOYEHHOM opraHe unv 8 ML,

2.4. Cpok npeaocTaBneHnsi rocyaapCTBeHHON ycnyru,

B TOM YMCrie C Y4eTOM Heo6X0AMMOCTU OGpaLLeHUs B OpraHu3aumm,
yyacTByloWwMe B NpeaocTaBreHn rocyAapcTBEHHOM YCryru, CPoK
NpPUOCTaHOBMEHUs NpeAoCTaBNeHUsl FoCyAapCTBEHHON yCcnyru
B criyyae, eCfiu BO3MOXHOCTb NPUMOCTaHOBIEHUs NPeayCcMOTpeHa
3akoHogaTenbcTBOM Poccuiickon ®eagepaumu, CpoK Bbiaaum
(HanpaBneHus1) AOKYMEHTOB, ABMSAIOWMXCS pe3ynbTaToM
npefocTaBrieHUsi FocyAapCTBEHHOM ycnyru

Cpok npepgocTaBneHus rocyuapCTBeHHoﬁ ycnyrun, C Bblaayen (HanpaBneHmeM) MYHMUUNANbHOro npaBoOBOro akrta o
npenocraBiieHnn Focyﬂ,apCTBeHHOVI ycnyru, nmMbo NCbMEHHOro oTKkasa B ee npenocTtasfieHnn, C ykasaHemM nNpuynH oTkasa, He OOJDKeH
npesbiwatb 15 pa6o'~mx OHEeN Co AHA permcTpauuv 3asiBneHus u npunaraemMbix K HeMy NOKYMEHTOB B YNOJTHOMOYE€HHOM opraHe, B TOM
vucne co gHA ux nony4vyeHunsa ynosiIHoMOYeHHbIM opraHom no noyrte, B ANEeKTPOHHON hopme unu Yyepes ML,

2.5. HopmaTuBHbIe NpaBoOBbIe aKThl,
perynupylolwimne npefgocTaBrneHue rocyfapcTBeHHOW ycnyru

MepeyeHb HOPMAaTWMBHBIX MPaBOBbLIX aKTOB, PErynuUpylLMX MpenocTaBlieHne rocydapCTBEHHOW ycryru (C ykasaHuem ux
PEKBU3UTOB U WCTOYHUKOB OULManbHOro onybrnvkoBaHUs), NOAMEXUT pasMelleHnio Ha oduuManbHOM canTe YrnoNHOMOYEHHOrO
opraHa, B cetn "MIHTepHeT", EqMHOM nopTane u PernoHansHom noprarne.

2.6. UcuepnbiBalowWwmm nepeyeHb 4OKYMEHTOB,
Heo6XoAMMbIX B COOTBETCTBMM C HOPMaTUBHbIMMY NPaBOBbLIMUW aKTaMu
AN npefocTaBfieHUs rocyAapCTBEHHOW yCNyru U ycnyr, Kotopble
AIBNAKTCA HeOGX0AUMbIMU U 06sizaTenbHbIMM ANA NpefoCcTaBNeHUs
rocyaapcTBEHHON ycnyru, noanexaiwmx npeacraBrneHuto 3asBuTenem,
Cnocob6bl MX NONy4YeHUs 3afABUTENeM, B TOM YMcrie B 3NIEKTPOHHOMN
chopMe, NOPAAOK X NpeaoCTaBeHUNA

2.6.1. na nony4vyeHus rocynapCTBEHHOW YCNyrn 3asBUTENeM No MeCTy XWTenbcTBa (MO MecTy npebbiBaHUsi) Ha GyMadkHOM
HocuTene B YNOMHOMOYEHHBIV OpraH npu NMMYHOM obpaLleHnn UM NocpeacTBOM NOYTOBOM CBS3W, Ha ByMaXHOM HocuUTene npu NINYHOM
obpaweHun B MOLL, nocpeactsom ucnonb3oBaHvem PermoHaneHoro noprana, NpeaocTaBnsanTCs Cneayolme JOKYMEHTbI:

3agBneHne HecoBepLUeHHoneTHero (npunoxexve 1);

3agBNEeHMs 3aKOHHbIX MNPeAcTaBUTENen HecoBeplleHHoneTHero (oboux poguTenewn, YCbIHOBUTEMEN WNu nonevuTens)
(npunoxeHue 2);
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Konua ceuaetenbCcTBa O pOXAeHUN HeECOBEPLLUEHHONETHEr o,

Konua cBmgeTenbCcTBa O pOXAeHUN HeCOBepLUEeHHONeTHero, BblAaHHOIo KOMNEeTeHTHbIMU OopraHaMmn MHOCTPaHHOr 0 rocygapcTea,
1 ero HotapuarnbHO yﬂ,OCTOBepeHHbIVI nepesoa Ha pyCCKI/IIZ A3bIK;

KOMWSA cnpaBkn O poxaeHun dopmbl 2 (B cooTBeTcTBuM C [lpuka3om MwuHiocta Poccum ot 1 oktabpsa 2018 r. N 200 "O6
yTBEPXAEHNM DOPM CMPABOK U MHbIX JOKYMEHTOB, NOATBEPXAAIOLUMX HaNUYMe Unm oTcyTcTBME (DaKTOB rocyAapCTBEHHON perucTpaumm
aKTOB TpaXKAaHCKOro cocTosiHusi, 1 [paBun 3anonHeHus opM CNpPaBOK M UHbIX [AOKYMEHTOB, MOATBEPXAAOLUMX Hanuune unu
oTCyTCTBUE (HaKTOB rocyAapCTBEHHOW PErMCTPALIMM aKTOB rPaXaaHCKOro COCTOsIHMS") oTAena 3anucu akToB rpaXaaHCKoro COCTOSIHUS O
BHECEHWUW CBefleHUIi 06 OTLe HECOBEPLLEHHONETHEro Ha OCHOBaHUW 3asiBNEHUSI MaTepu;

KOMWS nacnopTa HECOBEPLUEHHONETHErO CO LUTaMMOM O PerucTpauuy no MecTy XUTenbcTBa (NMMBo mecTy npebbiBaHus) Ha
TeppuTopun KpacHoaapckoro kpasi;

KOMUM  MacnopToB WNW  WHbIX [OKYMEHTOB, YOOCTOBEPSIOLIMX JIMYHOCTb POAWUTENEN (3aKOHHbIX NpeacTaBuTenen)
HECOBEPLUEHHOMNETHEro, CO WTaMMoM O perncTpauum no MecTy XUTenbCcTBa (6o MecTy NpebbiBaHvs) Ha TeppuTopun KpacHoaapckoro
Kpas;

KOnna p[OKyMeHTa (I'IOCTaHOBJ'IeHVIe, pacnopsaxeHue, npukas ynosHOMOYEeHHOro opraHa), noaTeepXxgarouiero nofmHoOMo4una
3aKOHHbIX I'Ipe,El,CTaBI/ITeJ'IeVI HecoBepLIeHHONneTHero (po,qmenelh, yCI:;IHOBI/ITeJ'IeI;I, I'IOI'IeHI/ITeJ'IFl);

KOMua cBUAETENbCTBA O 3aKMYEHUN UNK pacTopxkeHun Gpaka nubo cnpaska, BblAaHHas OPraHOM 3anucu akToB MPaxaaHCKoro
COCTOSIHUA, NOATBepXAatoLan nepemeHy damunum poautens (B cnyvae, ecnu aMmunvst poguTens He cCoBnagaeT ¢ ero hamunue,
yka3aHHOi B CBUAETENLCTBE O POXAEHUN pebeHka);

Konua ceuaetenbcTtea o CMepTu O4HOro 13 po,qmenel?l (I'IpIA HaJ'II/NI/II/I);

KOMUA peLleHus cyda O JUWEHWW (OrpaHWYyeHuM) OAHOr0 M3 POAUTENEN POAUTENbCKMX NpaB, O MPU3HAHWKU poauTens
HeeecrnocobHbIM Unu 6e3BECTHO OTCYTCTBYHOLLMM (MPY HanmMunm);

[IOKyMEHTbI, MoATBEpXAaloLue TPYAOBYI AEATErbHOCTb HECOBEpLUeHHONETHero, AOCTUrLIero Bos3pacTa LecTHaauatu ner,
paboTatoLLero no TpyA40BOMY AOTOBOPY: KOMWS TPYAOBOrO 4OroBopa (KOHTpakTa), cnpaska ¢ Mecta paboTbl;

[OKYMEHT, MOATBEPXAAIOWNUA TPYOOBYO [AEATEeNlbHOCTb HECOBEpLUEHHOMNeTHero, AOCTUrLIero Bo3pacTa LiecTHaguaTtu ner,
OCYLLECTBMSAIOWEro MNpeanpuHUMaTEnbCKyl0 AEATENbHOCTb - AOKYMEHT, MOATBEepXAaloWwmin qakT BHeCeHWs 3anucu B EauHbIN
rocynapCTBEHHbI peecTp MHAVBUAYaNbHbIX NPeAnpUHUMaTenei.

2.6.2. Konun [OKyMEHTOB, HeobxooumblX Ans NpefocTaBreHust roCcyAapCTBEHHOW YCIyru, NepeyucrneHHblXx B nyHkTe 2.6.1
PernameHTa, B TOM 4ncne He3aBepeHHble B YCTaHOBMEHHOM 3akoHoaatenscTBoM Poccuiickoi ®efepaunmn nopsigke, npeocTaBnsioTcs
C X NOAMMWHHWKaMK A1 CBEPKU.

B cnyyae ecnu 3asButeneMm He 6bInu npeAcTaBneHbl KONUM [OKYMEHTOB, NepeyvucrieHHbIX B NyHkTe 2.6.1 PernameHTa,
AOJDKHOCTHOE JNULO  YNONMHOMOYEHHOro opraHa wnu pa6OTHVIK MO®L| un3rotaBnuBaeT WX KOMWM CaMOCTOATEMbHO (I'Ipl/l Hanudun
npeactaBneHHbIX 3aasuTeneMm NoarMMHHUKOB 3TUX ,D,OKyMeHTOB).

B cnydae ecnn OOKYMEHT, noanexalimin npeacTaBneHnio 3asasuTenemM (I'Ipe,EI,CTaBVITeJ'IeM) B NoANUHHUKE, npeacTaBfieH UM B
KOMUK - NOANUHHUK JOIKEH BbiTh npeabaBrieH NIMYHO 3adaBUTENEM B yI'IOJ'IHOMOquHbIVI opraH.

B cny4yae Inun4Horo O6paLL|,eHVI9I C 3adBneHnem B yI'IOJ'IHOMO‘IeHHbIVI opraH unu M®Ll 3assuTens AOMKeH NpeabsBUTL NacnopT
WNN HON OOKYMEHT, y,EI,OCTOBepHIOLLlMﬁ JINHHOCTb.

2.6.3. 3asiBneHne ans nofyyYeHusi rocyfapCTBEHHON YCryrM U npunaraemble K HeMy AOKYMEHTbl JOSkHbl ObiTb Hagnexallum
obpa3om odopMIieHbl, UMeTb MOAMNUCK M NeYaTu, YeTKo HanevaTtaHbl UnM pa3bopymMBO HanUcaHbl CUHVMU UMM YepPHbIMU YepHUnaMu
(nacTtoit) oT pyku. MogYMCTKM U UCNpPaBIieHUst HE JOMNYCKAOTCS, 3a UCKMOYEHMEM UCNPaBIIeHWA, CKPENMEHHbIX NeYaTblo U 3aBEPEHHbIX
NoANMUCHI0 AOMKHOCTHOIO N YNONMHOMOYEHHOro opraHa. 3anonHeHue 3asBneHnst 1 JOKYMEHTOB kapaHaaloM He fonyckaeTtcs. Bce
npeacTaBnsiemMble BMECTE C 3asiBNIeHNeM JOKYMEHTbI, BbINOSMIHEHHbIE HE Ha PYCCKOM si3blke, NMOANexaT nepeBody Ha PYCCKUN A3bIK.
BepHocTb nepeBoga NGo NOANMHHOCTL MNOANWCH NepeBoaYMKa A0MKHA ObiTh YA0CTOBEpEHA HOTapuyCcoM.

2.6.4. B cnyyae HanpaBreHus 3asiBUTENEeM 3asiBlieHUs1 1 KONWA JOKYMEHTOB B YMOMHOMOYEHHBIN OpraH no noyTe, OHU AOSKHbI
ObITb 3aBEpEHbI B YCTAHOBIIEHHOM NOPSIAKE.

HanpaeneHue 3asiBNeHUA M OOKYMEHTOB MO MOYTE OCYLLECTBMAETCH CNocoOOM, MO3BOMSIOWMM MOATBEPAUTL (hakT U AaTy
oTnpaBeHus.

2.6.5. 3asBneHnss u OOKyMeHTbl MOryT OblTb HamnpasneHbl B YNOIHOMOYEHHbIN opraH B )OpMe 3MeKTPOHHOrO OOKYMEHTa,
noanMCaHHOro 3NEKTPOHHOW MOANUCHI0 B COOTBETCTBUU C TpeboBaHuamn ®egepancHoro 3akoHa N 210-03, n degepanbHOro 3akoHa ot
6 anpenst 2011 r. N 63-®3 "O6 anekTpoHHON noanucu" B TOM € Ucnosb3oBaHnem EauHoro noprtana, PernoHansHoro noptana.

2.6.6. B cnyyae oTkasa B NpedoCTaBfeHUM rocygapCTBEHHON YCMyrn No nNpuyMHe OTCYTCTBUS AOKyMeHTa, Heobxoammoro Ans
NpeaocTaBneHnsi rocyAapCTBEHHON YCnyru, 3asiBUTeNb NpU NMOBTOPHOM obpallieHun 3a NpefocTaBneHneM rocyAapCTBEHHOW ycnyru
npeacTaBnseT TOMbKO 3asiBfieHWe O NPEefoCTaBMNEeHUWM FOCYAapCTBEHHOW YCnyrm W [OKYMEHT, OTCYTCTBME KOTOPOro MOCHYXMIO
OCHOBaHMEM Ars 0TKa3a, 3@ UCKIIOYEeHEM Criy4aeB, NpegycMOTPeHHbIX NyHKTOM 4 yacTu 1 ctatbun 7 PegepanbHoro 3akoHa N 210-93.

2.6.7. 3a npepocTaBneHWe HeOQOCTOBEPHbIX WM  WCKaXEHHbIX CBEOEHWA, MNOBMeKwux 3a cobon HenpaBoMepHoe
npeaocTaBneHe rocyAapCTBEHHON YCNyry, 3asiBUTENb HECeT OTBETCTBEHHOCTb B COOTBETCTBMM C 3aKOHOAATenbCTBOM Poccuiickoi
denepauun.
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2.7. UcuyepnbiBalowwmit nepevyeHb [OKYMEHTOB,
Heo6XoAMMBIX B COOTBETCTBMM C HOPMaTUBHbLIMU NPaBOBbLIMU aKTamMmu
ANsi NnpefocTaBieHUs rocyapCTBEHHOW yCNyru, KOTopble HaxoaAaTCs

B pacnopsi>KeHUM rocyjlapCTBEHHbIX OPraHoOB, OPraHoB MECTHOTO
camMoynpaBrieHUs U UHbIX OPraHoB, Y4acTBYHOLUX B NpeaoCcTaBleHUN
rocyfAapCTBEHHbIX U MYHULIMNANbHbIX YCIYT, U KOTOpble 3asBUTeNb
BrnpaBe NpeAcTaBUTb, a TaKKe cnocobbl UX Mony4eHus
3aABUTENSAMM, B TOM YUCNE B INEKTPOHHON dopme,
nopsAOK UX NpeAcTaBreHus

D,OKyMeHTI:I, Heobxoaumble Ans npegocTtaBneHnda FOCy,D.apCTBeHHOVI ycnyru, Haxogdawmeca B pacnopsaXXeHUn rocyaapcTBeHHbIX
OopraHoB, opraHOB MeCTHOro camoynpasneHua MyHuumnnanbHbIX 06pa303aH|/||7| KpaCHO,D.apCKOFO Kpada " UHbIX OpraHoB, y4acTBYHOLUNX B
npenoctaBiieHUN rocygapCcTBeHHbIX UMM MYHULUNAnNbHbIX YCIYr, N KOTOPbIe 3adBUTENb BripaBe NpeacTaBUTb, OTCYTCTBYIOT.

2.8. Yka3zaHue Ha 3anpeT Tpe6oBaTb OT 3asABUTenNs
2.8.1. YNonHOMOYeHHbIN opraH He BripaBe TpeboBaTb OT 3asBUTENs:

npefocTaBneHns JOKYMEHTOB M MHAOPMaLIMM U OCYLLLECTBIIEHNS OEWCTBUN, NpedocTaBrneHne Unu ocyLLecTBleHne KOTOpbIX
He NpefycMOTPEHO HOPMAaTUBHLIMU MPAaBOBLIMU aKTaMu, PerynupyowmnuMn OTHOLLEHWS, BO3HMKaKLWMe B CBA3W C NpeaocTaBleHnem
rocyaapcTBEHHON ycrnyru;

npeaocTaBneHnst JOKYMEHTOB M MHMOPMaLUK, KOTOpble B COOTBETCTBMW C HOPMAartuMBHbIMU NPaBOBbIMW aktamu Poccuiickon
defepaunm HopMaTVMBHBIMM NPaBOBbIMW akTamu KpacHopgapcKoro Kpask M MyHUUMNanbHbIMW MPaBOBbIMU akTamMy HaxoasiTcs B
pacrnopsiKeHUN rocyAapCTBEHHbIX OpPraHoB, NPEAOCTaBMSOWMNX FOCYAAPCTBEHHbIE YCIYrW, UHbIX FOCYAapPCTBEHHbIX OpraHoB, OpraHoB
MECTHOTO camoynpaBreHuss U (Mnu) MNoABEeAOMCTBEHHbIX FOCy4apCTBEHHbIM OpraHam W opraHam MeCTHOro camMoyrnpaBreHus
opraHu3auui, y4yacTBYWOLMX B NPEeAOCTaBNEHWWN TOCYAAPCTBEHHbIX UMW MyHMLMNanbHbIX YCMAYr, 3a WCKMHYEHUEM [OKYMEHTOB,
yKa3aHHbIX B Yactu 6 ctatbu 7 PefepanbHoro 3akoHa N 210-93;

npenocTaBneHnss OOKYMEHTOB M MHdopMauuu, OTCyTCTBME W (MNU) HEOOCTOBEPHOCTb KOTOPbIX He YyKasblBanucb Mnpu
nepBoHayaribHOM OTkase B MpuemMe [OKYMEHTOB, HeobXxoAuMbIX [Ans NpefoCTaBfeHus rocynapCTBEHHOW ycnyru, nubo B
nNpenocTaBNeHNn rocyLapCTBEHHOW YCNyru, 3a UCKIIOYEHWEM CryYaeB, NpeayCMOTPEHHbIX NMYHKTOM 4 yactu 1 ctateun 7 depepanbHOro
3akoHa N 210-03.

2.8.2. YNONHOMOY€EHHbI opraH Npy NPeaoCcTaBNeHU rocy4apCTBEHHOM YCNYry MO 9KCTEPPUTOPMAnibHOMY NPUHLUNY He Brnpase
TpeGoBaTb oT 3asBuTens unu MOLL npegocTaBneHWs LOKYMEHTOB Ha OyMakHbIX HOCUTENsX, €CliM MHOe He MpefycMOTPEHO
hbenepanbHbIM 3aKOHOAATENBCTBOM, PETMaMEHTUPYIOLLMM NPEAOCTaBNEHNE rOCYAAPCTBEHHBIX YCIYT.

2.9. UcuepnbiBalolwmi nepeyeHb
OCHOBaHWI ANs oTKa3a B Npueme AOKYyMEHTOB, HEOO6X0AMMBIX
AN npefocTaBlieHUst rocyAapCTBEHHOWN ycnyru

2.9.1. OcHoBaHMeM Ansi oTKa3a B npueme AOKYMEHTOB, HEOOXO0ANMbIX ANsi NPeAOoCTaBMNeHUst FocyAapCTBEHHON yCryru, SsBNsieTcs
HecobniofeHne YCTaHOBMEHHbIX YCMOBUIA MPU3HAHUS AEACTBUTENbHOCTU YCUIEHHOW KBanuduULMPOBaHHON 3MEKTPOHHON MNOANWUCH
cornacHo nyHkty 9 lMNpaBun NCNonb3oBaHWs YCUINEHHOW KBanWULMPOBaHHOW 3IEKTPOHHOW Noanvcyu npu obpalleHun 3a nonyyeHnem
rocynapcTBEHHbIX M MyHULMNAnbHbIX YCRyr, YyTBEPXAEHHbIX nocTaHoBneHnem lMpasutensctBa Poccuiickon ®enepaunm ot 25 aBrycra
2012 r. N 852 "O6 yTBepxaeHum MpaBun UCNonb3oBaHWs YCUINEHHOW KBanuMULNPOBaHHOWM 3NEKTPOHHON nognucK npyu obpalleHun 3a
NonyyeHMeM roCyAapCTBEHHbIX W MyHULMNAnbHbIX YCIyr M O BHECEHUM W3MeHeHuss B [lpaBuna paspaboTkM W yTBepXAeHWUsi
aOMUHUCTPaTMBHbIX PernamMeHTOB NpeaocTaBneHust rocyaapCTBEHHbIX yeryr".

29.2. O HanuuuM OCHOBaHMS AN oOTKasa B npueme OOKYMEHTOB 3adaBUTENA MHd)OpMMpyeT AOMMKHOCTHOE 1NnnUo
YNONHOMOYEHHOro opraHa nnéo paGOTHMK M®Ll, oTBeTCTBEHHbIN 3a npuem OOKYMEHTOB, 0bbsiCHsIeT 3asBUTEN0 coaepxxaHue
BblABJTIEHHbIX HEOOCTATKOB B NpeACTaBfiIeHHbIX AOKYMEHTaxX 1 npeanaraet NpuHATbL Mepbl N0 NX YCTPAHEHUIO.

YBegomneHue o6 oTkase B Nnpueme AOKyMEHTOB, HeobXoAUMbIX Ansi NPeaoCcTaBneHVsi rocyaapCTBEHHON yCnyru, No TpeGoBaHuo
3asBUTENA MOANUCHIBAETCSA AOMKHOCTHBIM NUMLOM YNOSIHOMOYEHHOIO OpraHa W BblAaeTcsl 3asiBUTENIO C yKasaHMeM MPUYMH OTkasa He
nosgHee 3 paboynx AHEN CO AHA obpalleHns 3asBUTEeNs 3a NONyYeHNemM rocyaapcTBEHHOW YCNyru.

He moxeT ObITb 0TKasaHo 3asBUTENIO B npueme AONONHUTESNIbHbIX AOKYMEHTOB Npu Hann4nn HamepeHna ux caatb.

OTkas B npueme OOKYMEHTOB, HeOGXO,D,VIMbIX Ana npegoctaBneHna FOCy,D,apCTBeHHOVI ycnyru, He npenAaTcTByeT NMOBTOPHOMY
o6pau.|,eano 3aABuUTENA Nocre yctpaHeHUsa NpudmnHbl, I'IOCJ'Iy)KVIBLIJeVI OCHOBaHMEM ANa OTKasa B npuemMe JOKYMEHTOB.

2.10. UcuepnbiBaoLW M nepeveHb
OCHOBaHWUW AN NPMOCTAHOBIEHUA UMK OTKa3a B NpeaocTaBreHun
rocynapcTBeHHOW ycnyru

2.10.1. OcHoBaHuWa AN NpUOCTaHOBMEHWS NPeaoCTaBneHnUs roCyAapCTBEHHOW YCNyrn 3akoHOA4aTenbCTBOM Poccuiickon
degepauum n KpacHogapckoro kpasi He npegyCcMOTPEHbI.

2.10.2. OcHOBaHuUAMM ANsi oTkasa B NPeAoCTaBNEHUN rOCYAAPCTBEHHOMW YCIYrn ABMASIOTCS:

obpawieHme ¢ 3asBneHuMeM nuua, He obnajalowero MNpaBOM Ha MOMy4YeHWe TrocygapCTBEHHOW ycnyru u  (unu) He
YNONIHOMOYEHHOro Ha obpalleHune ¢ Takum 3asiBNeHneM;
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HernpefocTaBneHne 3asBuTeneM B MNOMHOM obbeme [OKYMEHTOB, ykasaHHbiX B nogpasgene 2.6 PermameHta (panee -
DOKYMEHTBI);

npeaocTaBneHve 3asiBUTENeM [OKYMEHTOB, He 3aBepeHHblX B YCTAHOBMEHHOM mnopsiake (B criydyae NOCTynneHus B
YNONMHOMOYEHHbI OpraH no noyte);

Hanu4yme B NpeacTaBlieHHbIX 3adaBUTENneM OOKYMeHTaX Cepbe3HbIX noape)KueHvuZ, KOTOpble HEe no3BONAKT OAHO3HA4YHO
NCTONKOBATb UX CoAepXKaHue;

BbiFBJ1IEHWE B NpeACTaBlieHHbIX 3adBUTENeM JOKYMEeHTax HeOCTOBEPHbIX UITN UCKaXKEHHbIX cBefeHun;

npegoctaeneHne 6e3 nNpegbsBNeEHUs opurMHana Komnui JOKYMEHTOB, He 3aBEPEHHbIX B YCTaHOBIIEHHOM 3aKOHOLATENbCTBOM
Poccuiickon ®enepaumv nopsiake;

npy obpaLleHun B yNonHOMOYEHHbIN OpraH, TEPPUTOPUANbHO PacroNiOKEHHbI HE MO MECTY XuTenbcTBa (MecTy npebbiBaHus)
3asBuTens.

2.11. NepeueHb ycnyr,
KOTOpble ABMSOTCA HEO6XOAUMBIMU U 06sI3aTeNbHbLIMU
ANsi npefocTaBNeHNsi rocyAapCTBEHHON ycnyru, B TOM 4ucne
cBeZleHUs1 0 ;0OKYMEeHTe (AOKyMeHTax), BblAaBaeMoM (BblaaBaeMbiX)
opraHu3auusimMu, y4acTBYOLWMMU B NpefocTaBrneHnmn
rocyapCcTBEHHOW ycnyru

Ycnyr, KoTopble SBMAKOTCA  HEoGXoAWMbIMM M 0Bsi3aTeNlbHbIMM - AN MPEOCTaBlIeHNWst  FOCYAAPCTBEHHOM  YCyru,
3aKoHoaaTenscTBoM Poccuiickorn defepaumm u KpacHogapckoro kpast He NpeaycMoTpeHo.

2.12. Nopsapok,
pa3Mep U OCHOBaHUA B3UMaHUs rocyAapCTBeHHOW NOLWIMHbLI UITU UHOM
nnatbl, B3AUMaeMoWn 3a NnpeaocTaBlieHWe rocyAapcTBeHHOM ycnyru

locynapcTBeHHas MowrnvHa Unv vHas nnaTa 3a NpefocTaBrieHne rocyaapCTBEHHONM yeryru He Baumaetcs. [pepoctasneHve
rocyAapCTBEHHOI YCyru ocyLecTensieTcs 6ecnnarHo.

2.13. Nopsapok,
pa3mep U OCHOBaHUSA B3aMMaHUA NnaTbl 3a NpegocTaBrieHne ycnyr,
KOTopble sIBASIIOTCA HEO6X0AUMbIMU U 06513aTeNIbHbIMU
ANA NpefocTaBNEeHUsA rocyapCcTBeHHOW ycrnyru, BKoyas
MHcopMaLmio 0 MeToaUuKe pacyeTa pa3mepa Takowu nnaTbl

BavmaHue nnatbl 3a NpefocTaBrieHue YCnyr, KOTopble ABMSATCS HeobXoauMbiMU M oBA3aTeNlbHbIMU ANS NPEenoCcTaBneHus
rocynapcTBeHHON YCMyry, BKMoYas MHMOPMauuMlo O MeToAMKe pacyeTa pasMepa TakoW nnaThbl, 3akoHogaTenbcTBoM Poccuiickoi
degepaunm u KpacHogapckoro Kpast He NPpeaycMOTPEHO.

2.14. MakcuMmarnbHbIA CPOK OXuaaHusA
B ovepeAu Npu nogaye 3anpoca o npefocTaBneHnn
rocyaapcTBEHHOW ycnyru, ycnyru, npegocraBnsieMom
opraHusauuen, y4acTByoLel B NpeAocTaBleHnm rocyaapcTBeHHOM
ycnyru, v npv nony4YyeHuun pesynbTaTa npefocTaBneHus
Takux ycnyr

MakcumarnbHbI CPOK OXUAaHMA B 04epeam Npu nogaye 3anpoca o NPefocTaBeHny rocyfapcTBEHHON YCnyrn v npy nony4YeHnm
pesynbTata MpefoCcTaBneHNs rocyAapCTBEHHON YCMNyr Ha NWYHOM MpueMe B YNOMHOMOYEeHHOM opraHe wnu MOLL He pomxeH
npesbiwaTtb 15 MUHYT.

2.15. CpoK u nopsaaokK perucrpauum
3anpoca 3asaBuTens o NpeAocTaBieHMN rocyAapCTBEHHOW yCIyru
M ycnyru, npeaoctaBnsieMon opraHusauunein, yyactTeyowen
B NpeAoCTaBleHMM FrocyAapCcTBEHHOW YCIyru, B TOM Yucne
B 3N1EKTPOHHOM chopme

Mpvem n peructpauusi 3asiBneHus (3anpoca) 3asiBUTENS U [AOKYMEHTOB (CBEAEHWN), HeobXoauMbIX ONsi NpefocTaBreHust
rocynapcTBEHHOM YCNyru, MOAaHHbIX 3asiBUTENIEM HEMNOCPEACTBEHHO B YMOMHOMOYEHHbIN OpraH, HarpasneHHbIX Mo MoYTe,
npeacTaBneHHblX B hOpMe 3MeKTPOHHbIX JOKYMEHTOB, B TOM YuCre C ucnonb3oBaHnem PervoHanbHoro noprtana, unu 4yepes ML,
OCYLLECTBNAETCS JOMKHOCTHBIM NIULOM YNONTHOMOYEHHOMO OpraHa B IeHb UX NOCTYNMEHUsI B YNONHOMOYEHHbIN OpraH.

Pernctpaunsa 3assneHus (3anpoca) n AOKYMEHTOB (CBeAeHui), HeobxoammblX ANs NpefoCcTaBNeHns rocyaapCTBEHHOW ycnyru,
NOCTYNUBLLUMX B YNONHOMOYEHHbI OpraH B BbIXOAHOW (Hepabounin WM MpasgHUMYHBIN OeHb NOCNe OKOHYaHWs pabouvero AHS),
OCYLLECTBMAETCH JOMKHOCTHBIM NINLOM YNONTHOMOYEHHOMO OpraHa B NEPBbIN, CreayoLWnii 3a HUMKU, pabounii AeHb.

2.16. TpeboBaHMA K NOMELLEeHUAM,
B KOTOPbIX NpeAocTaBnseTcs rocyAapcTBeHHas ycnyra, K 3any
OXWAaHUsA, MecTaM AN 3anofiHeHUs 3anpocoB O NpefocTaBneHun
rocyaapcTBeHHON ycnyru, MH(popMaUMOHHbIM CTeHAaM ¢ obpasuamu
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WX 3anOfIHEHUs U NepevyHeM AOKYMEeHTOB, HeO6XOAUMbIX
ANA NpefocTaBNeHUsA KaXaon rocyaapcTBeHHOW yCryru, pasmelleHuto
1 odhopMneHUI0 BU3yanbHON, TEKCTOBON U MyJIbTUMEAUNHOMN
MHdOopMauumM o nopsigke NpegocTaBreHUsi TaKon ycnyru, B TOMm
yucne kK obecneyeHnto 4OCTYNHOCTU ANsi UHBANIMAOB yKa3aHHbIX
001LeKTOB B COOTBETCTBUM C 3aKOHOAATENbLCTBOM
Poccuiickon ®enepaumm o couumanbHOM 3aliuTe MHBanuaoB

2.16.1. UHdopmauua o pexume paboTbl U rpaduke npuema rpaxaaH ynornHOMOYEHHbIM opraHoM, M®LL pasmelyaetca Ha
BWAHOM MeCTe Npu BXOAE B 34aHUE, B KOTOPOM YMOTHOMOY€EHHBIN opraH, M®L| ocywecTBnseT CBo AesTENbHOCTb.

3paHne, B KOTOPOM npefocTaBnAaAeTCcAa rocygapCTtBeHHaa ycnyra, OOJMKHO ObITb o6opy,qoaaHo oTAeNlbHbIM BXOAOM AnA
cBobogHoro pocrtyna 3aaBuTENEN B NOMELLEHME.

Bxon B 3paHve pomkeH ObiTb obopyaoBaH WMHGOPMAaULMOHHOM Tabnuukon (BbIBECKOMW), copepxalwled WHdopmMauuo 06
ynonHOMO4YeHHOM opraHe n MO®LL, a Taikke obopyaoBaH yaoGHOW MECTHULEN C NopydyHsiMU, naHgycamu ans 6ecnpensitTCTBEHHOro
nepeaBuXeHUst rpaxaaH.

2.16.2. MecTa npegocTaBneHUs roCyQapCTBEHHOW YCRyru, 3an  OXuOaHus, MecTa [Ans  3anofiHeHus 3asBreHun o
npenocTaBnNeHNN rocynapCcTBEHHOM ycnyrn obopyaytloTcst ¢ ydeTom TpeboBaHU AOCTYNMHOCTU ANS WHBaNWOOB B COOTBETCTBUU C
OelncTByoLLMM 3akoHoaaTenbCTBoM Poccuiickon denepauum o coumansHoM 3alute MHBanmMaoB, B TOM Ynucne obecneymBatoTcs:

ycnosua 6eCI'IpeI'IF|TCTBeHHOFO AOoCTyna K O6'beKTy (3,C|aHI/IK), I'IOMeLLleHI/I}O), B KOTOpPOM npenocTaBndAeTcda rocyaapcrtBeHHaa
ycnyra, a TaKkke aOnsa 6eCI'IpeI'IHTCTBeHHOFO NoNb30OBaHUA TpaHCNOPTOM, cpencTtBaMu CBA3U U VIHCbOpMaLI,I/IVI, K MeCTaM OoTAabiXa U K
npenoctaBfgdeMblM B HUX yCIyram,

BO3MOXHOCTb CaMOCTOATENbHOIo nepeaBuXeHna no Tepputopun, Ha KOTOpOI‘/‘I pacnonoXeHbl 0ObEKTbI (3,an|/|;|, nomeu.leva), B
KOTOPbIX NPefoCTaBNATCA rocyaapCTBEeHHbIe YCIyru, a Takke BXxo4a B Takme nomMelleHna n Bbixoga U3 HUX, nocagkn B TPaHCNOPTHOE
CpeacTBo U BbiCagKn U3 Hero, B TOM 4YMUcne C UCNofib3oBaHUEM Kpeca-KONACKU;

COMPOBOXAEHNE WHBANMAOB, VMMEWLMX CTOMKME PacCcTpPoiCcTBa (PYHKLUM 3PEHVUS U CaMOCTOSITENbHOrO MNepeaBuKeHus, U
okasaHue M NoMOLLY;

Hagnexaliee pasmMelleHne obopynoBaHust U HocuTenen MHdopMauum, HeobxoauMbix Ans obecneveHns HGecnpensaTCTBEHHOro
AocTyna MHBanuAoB K obbekTam (34aHusiM, NOMeELLEHUsIM), B KOTOPbIX MPEAOCTaBnsAlTCA rocyAapCTBEHHbIE YCMyrn, U K ycrnyram c
Y4€TOM OrpaHUYEHUIN NX XU3HEEeATeNnbHOCTY;

aybnupoBaHne HeobxoauWMoOW ANs MHBaNWAOB 3BYKOBOW W 3pUTENbHOW WHMOPMauMK, a Takke Haanucewn, 3HakoB U WHOW
TEKCTOBOW U rpadnyeckon MHopMaumm 3HakaMu, BbINOSTHEHHBIMUW penbedHO-ToYeYHbIM WpudToM Bpanns;

ZonyckK cypaonepesoaymka v TMnocypaonepesoaUmka;
Jonyck cobaku-npoBoaHMKa Ha 0GbeKTbl (34aHMs!, MOMELLEHUsT), B KOTOPbLIX MPEAOCTaBASOTCS YCIyru;

OKasaHue uHBanugam nomown B npeogoneHuun 6apbep08, Mewawnwmx nony4eHnto UMu rocyaapCTBeHHbIX yCcnyr HapaBHe C
apyrmmun nudamu.

2.16.3. [NomeLleHus, B KOTOPbIX NPefoCcTaBnseTcs rocynapcTBeHHasa ycnyra, 3an oXxXugaHua, mecta aAns 3anofiHeHua 3anpocoB O
npenocraBiieHnn rocynapCTBeHHoﬁ yCcnyru oOJXHbl COOTBETCTBOBATb CaHUTAPHO-TUrTMEHNYECKUM NMpasuiiaMm U HopmMmaTtmeam, npasunam
noxapHow 6e3onacHocTu, 6ezonacHocTH TPpyAa, a Takxke 060py,ElOBaTbCF| cuctemamu KoHauLoHMpoBaHuA (OXJ'Ia)K,D,eHMﬂ n HaneBaHMﬂ)
N BEHTUNMPOBaHMA BO3[yxXa, cpeacTtBamMu onoseleHna O BO3HUKHOBEHUN YpesBbl4anHon cutyauun. Ha BngHoM MecTe pacnonaralTcs
CXeMbl pasmMelleHna cpencTB NoXapoTyLeHna n nyTeﬁ 3BaKkyauumn nogen.

I'Ipe,qycmanMBaeTcn o6opy/:losaHV|e OO0CTYNHOro Mmecta 06LEecTBEHHOro NOMb30BaHNs (TyaneT).

2.16.4. KabuHeTtbl obopyayloTcs MHMOPMaUMOHHBIMKU Tabnuukamu (BbiBeckamu), copepxawuMu WHGOPMauMio O Homepe
KabuHeTa 1 HauMEeHOBaHUW CTPYKTYPHOrO nofpa3sferieHnst YyronHOMOYEHHOrO opraHa, NpeaoCcTaBstoLWEro rocy4apcTBEHHY0 YCNyry.

2.16.5. MecTa Ons 3anonHeHUs 3anpocoB O NpefocTaBleHUN rocyAapCTBEHHON ycnyru obopyaytoTcs: TenedoHom, dakcoMm,
KOMMpoBarbHbLIM annapaToM, KOMMbTEPaMU U MHOW OPITEXHWKOW, pabounmMu cTornamu U CTYNbSMU, KPecerlbHbIMW CeKuusMu Ans
noceTuTenen, a Takxke CnpaBoYHO-NPaBOBLIMU CUCTEMaMM, MHEOPMALMOHHLIMU CTEHAAMU.

2.16.6. VIHbopMaLuMOHHble CTeHAdbl OOMKHbI COAepXaTb CBeAeHus, ykadaHHble B nyHkTe 1.3.2 PernameHTa v pa3meLlatbCcs Ha
BMOHOM, JOCTYNHOM MecCTe.

2.16.7. OchopmneHne BU3yanbHOW, TEKCTOBON U MyNbTUMeANiHOW nHdopmaunm o nopsake npeaocTaBneHns rocyaapcTBEHHON
YCNyr 4OMKHO COOTBETCTBOBATL ONTUMarbHOMY 3pUTENIbHOMY U CITyXOBOMY BOCMPUSITUIO UHCPOPMaLIMK 3asiBUTENSIMU.

2.16.8. lNpuem 3asBuTenew npu NpPeaoCcTaBfeHWU TFOCYAApPCTBEHHOW YCMyrM OCYLeCTBRSAETCA COrnacHo rpadwuky npuema
3anBUTENEN B YNONHOMOYEHHOM OpraHe.

2.16.9. Paboyee MeCTO [OOMKHOCTHOTO NuUA YMNOSTHOMOYEHHOro oOpraHa, NPeAoCTaBMSOWEro rocy4apCTBEHHYK YCyry,
obopyayeTcs KOMMbIOTEPOM U OPITEXHWKOW, MO3BOSSOLLMMUN CBOEBPEMEHHO U B MOMHOM O0Obeme norny4yaTte CNpaBoYHYo MHGOpMaLno
no BOMPOCam MpeAoCTaBNEeHNs rocyfapCTBEHHON YCMyr W OpraHuM3oBaTb MPeAoCTaBfeHne rocyfapCTBEHHON YCMyr B MOSHOM
obbewme.
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2.16.10. [OmKHOCTHble nuua YNOMMHOMOYEHHOrO OpraHa, OTBETCTBEHHble 3a NpefocTaBleHWe MyHUUMNanbHOW Ycnyru,
obecneymBaloTCa MAEHTUMUKALMOHHLIMU KapToykaMm (6aiaxamm) u (Mnu) HacToNbHLIMK Tabnuykamm.

2.17. NMokasaTenu AOCTYNHOCTU M KavyecTBa
rocygapcTBeHHOW ycrnyru, B TOM YUchne KOJn4ecTBo
B3aMMoAenCcTBUM 3aiBUTENA C AOJDKHOCTHbIMUY NuuaMmmn
npu npeaocTaBreHn rocyaapCcTBeHHOW yCnyru u ux
NPOAOINKUTENbHOCTb, BO3MOXHOCTbL Nosly4yeHus nHcgopmaumm o xope
npepocTaBneHUsi rocyAapCcTBEHHON ycrnyru, B TOM 4yucne
€ “cnonb3oBaHueM UHGOPMaLMOHHO-KOMMYHMWUKALMOHHbIX TEXHONMOTUMA,
BO3MOXHOCTb JIU60 HEBO3MOXHOCTb NMOJy4eHUs rocyaapcTBEHHON
ycnyru B M®L| (B Tom uncne B NosIHOM o6beme), B 111060M
TeppuTOpManbHOM noapasaeneHnn oprala, NnpeaocTaBnsowWero
rocyapCcTBEHHYIO ycnyry, no BbiGopy 3asiBUTens
(aKcTeppuUTOpUanbLHbIM NPUHLMNM), NOCPeACTBOM 3anpoca
0 NpeAoCTaBrNeHNU HECKONbKMX FOCyAapCTBEHHbIX U (UNnu)
MyHUuunanbHbix ycnyr B M®L, npegycmMmoTpeHHoro ctatben 15.1
®depepanbHoro 3akoHa N 210-®3

2.17.1. NokazaTensmu AOCTYNHOCTU N KayecTBa NpefoCcTaBNeHnst rocyfapCTBEHHOM YCIyrn ABNAOTCA:

NOrHOTa, akTyanbHOCTb U JOCTOBEPHOCTb MH(OPMaLMKM O Nopsake NpefoCTaBreHns rocyAapCTBEHHOW YCIyru, B TOM yucrne B
3NEKTPOHHON hopMe;

HarnsiagHoOCTb hopM pasmMelaeMol MHopMaL My O NopsiAKe NPefoCcTaBNeHUs rocyaapCTBEHHOW ycnyry;
ornepaTuBHOCTb U [JOCTOBEPHOCTb NPeAoCTaBnNseMoit MHopMaLmMm o nopsiike NPeaocTaBeHNst FOCYAAPCTBEHH O YCryru;
ycTaHoBreHWe u cobnoaeHne Tpe6oBaHUii K MOMELLEHMSIM, B KOTOPbIX MPeAOCTaBNSETCS roCyAapCTBEHHON ycnyra;

CBOEBpPEMEHHOE pacCMOTpeHue AOKYMEHTOB, yKa3aHHbIX B noapasgene 2.6 PernameHTta, a B cnyyae HeobxoguMmocTn - ¢
yy4yacTuem 3aaButensd,

oTCcyTCcTBUE 060CHOBaHHbIX »anob co CTOPOHbI 3asBUTENEN MO pe3ynbTaTam NpeaocTaBneHnst rocyaapCTBEHHOM YCNyr;

coGIofeHE CPOKOB MPefoCTaBeHUst rocyapCTBEHHOW YCMYrM M CPOKOB BbIMOMHEHWUS aAMUHUCTPATUBHBLIX Mpoueayp npwu
npesocTaBneHnn rocyaapCTBEHHON YCIyru;

yCTaHOBI1€HNE U cobnogexne Ccpoka npefocTaBneHns rocygapCTBEHHON YCnyru, B TOM YMCIe CpoKa OXuaaHus B odepean npu
nogave 3asBreHus 1 Npy NonyyYyeHun pesynbTaTa NpeaocTaBneHnst rocyaapCTBEHHON YCnyr;

npefocTaBneHne BO3MOXHOCTU MOAAYN 3asBfieHNss O NPeLOCTaBMEeHWM roCYAapCTBEHHOM YCNYrM U OOKYMEHTOB (CBedeHwi),
HeobXxoauMbIX AONA NPeaoCTaBneHWsl TOCYAapCTBEHHOW YCMyru, a TakkKe BblAauu 3asiBUTeNsM [OKYMEHTOB Mo pesynbTartam
npefocTaBneHust rocyaapcTeeHHoi ycnyrn B MOLl, a Takke B ¢hopMe 3/EKTPOHHOrO AOKYMEHTa, B TOM YMCMEe C UCMONb30BaHWEM
PeruoHarnbHoro noprana.

2.17.2. KpuTepun oLeHKu KayecTBa NpeaocTaBneHnst rocy4apCTBEHHON yCnyru, NPefocTaBnNsieMon B 3N1EKTPOHHOM BUAE.

Mpn npepocTtasneHun FOC)/,D,apCTBeHHOﬁ ycnyrn B 3ANEeKTPOHHON dopme nocpefacTsoM PervoHanbHOro noprana 3asBuTento
obecneumBaeTcs:

[OCTYNHOCTb MHpopMaLMK O NopsaKe NpeaocTaBeHNs rocyAapCTBEHHOW yenyru;

[OCTYMHOCTb 3NEKTPOHHbLIX hOPM AOKYMEHTOB, HE0DXOANMbIX AN1A NPEefOCTaBNEeHNA rocyAapCTBEHHOW yCnyru;

BpPEMSsi OXWAaHWsA OTBETa Ha NoAadvy 3asiBNeHus;

BpeMsi NpeAoCcTaBIIeHNs rocyAapCTBEHHON YCnyru;

yAo6cTBO Mpoleayp NpeaocTaBneHns rocydapCTBEHHON yCryru, BKMOYas Npoueaypbl 3anucy Ha npuem, Nopgayv 3asiBreHus,
MHPOPMUPOBaHWS 3asiBUTENS O XOAE MpeAoCTaBlieHVsi roCyAapCTBEHHON YCMyrn, a Takke noflyyeHust pesynbtata npegocTaBneHust
rocyaapCTBEHHOWN YCIyriu.

2.17.3. B xome npepocTaBneHus rOCYAapCTBEHHOW YCNyrn 3asBuTeNnb B3auMOAENCTBYET C AOSMKHOCTHBIMW  nuLamu
YMONHOMOYEHHOTO opraHa He 6Gonee AByx pa3 (nojaya 3asiBNEeHWs U MHbIX [OKYMEHTOB, HeOOXOAUMbIX Ans npefocTaBrneHus
rocyaapcTBEHHOW yCryru n nonyyeHve pesynbtara npeaocTaBneHnsi rocyqapCTBEHHON YCryri), NPOAOIXMTENbHOCTb B3auMOAENCTBIUI

npu nogaye 3asiBneHus CocTaBnseT He bonee 15 MUHYT; Npy NonNyYeHnn pesynbTata MyHULUNansHou ycnyru - He 6onee 15 MUHYT.

B npouecce npegocTaBneHuWs rocyqapCTBEHHOW Ycnyrn 3asiBuTenb BrpaBe obpalwatbcd B YNOMNHOMOYEHHbIW opraH 3a
nonyyeHmem UHgopmMaLlmmn o Xxoae NpeaocTaBeHNs rocyAapCTBEHHOW YCNyrn HeorpaHU4YeHHOe KONMYECTBO pas.

B npouecce npegocTaBneHusi rocyaapCTBEHHOM yCnyru 3asiBuTenb Bnpase obpawatbca B MOL, 3a nonyyeHnem nHdpopmaumm o
xofe NpefocTaBneHnst MyHUUMNanbHOW YCryru ynorHOMOYEHHbIM OpraHoM HEOFrpaHUYEHHOE KONMYECTBO pas.


l%20Par144%20%20

2.17.4. 3asBuTenio NpefocTaBnseTcs BO3MOXHOCTb, HE3aBMCMMO OT €ro MeCcTa XUTenbCTBa WNu MecTa npebbliBaHus,
obpawartbcs B nobon no ero Boibopy MPL| B npeaenax Tepputopun KpacHogapckoro Kpas Ans npefocTaBleHns eMy rocyAapcTBEHHON
YCIyrv Mo 3KCTEPPUTOPUANBHOMY MPUHLMMY.

MpepoctaBneHne rocygapcTBeHHon ycnyrn B M®L| no akcTeppuTopuranbHOMY MPUHLNMY OCYLLECTBMAETCA Ha OCHOBAaHWM
cornawleHui O  B3aMMOAEWCTBUM,  3aKIOYEHHbIX TOCYyAapCTBEHHbIM  aBTOHOMHbLIM  yuypexaeHueM KpacHogapckoro — kpas
"MHOrobyHKUMOHamNbHBIA LIeHTP MpefocTaBleHns rocyAapCTBEHHbIX M MyHuumnanbHbix ycnyr KpacHopapckoro kpas" (panee -
YyNONMHOMOY€eHHbI M®PL]) ¢ ynonHOMOYEHHBIM OpraHoMm.

2.17.5. |_|pl/l npegocTtaesneHumn rOCyﬂapCTBeHHOVI ycnyru ¢ ucnosib3oBaHuem I/IHQDOpMaLl,VIOHHO-KOMMyHVIKaLWIOHHbIX TEXHONorum, B
ToM Yucne EguHoro noptana, PernoHanbHoro nopTana, 3aaBuUTento obecrneynmBaeTcsi BO3MOXHOCTb:

nony4yeHus tHcopmaLMm o NOpsiAKE U CpoKax NpefoCcTaBNeHns rocyapCTBEHHOW yCnyru;
3anucu Ha npuem B M®L| ans nogayu 3anpoca o NpefocTaBneHun rocyaapCTBEHHOW yCryru;
hopMUpPOBaHUA 3anpoca O NPeAoCTaBNeHUN rocyAapCTBEHHON YCyru;

npuema u perucTpauum yYnorHOMOYEHHbIM OpPraHOM 3asiBMEHWS U WMHbIX JOKYMEHTOB, HeobxoAuMbIX AN MpefocTaBreHus
rocyfapcTBEHHON ycrnyru;

nony4yeHuna CBeZleHMIN 0 XoAe BbINOMHEHUS 3anpoca,
nony4vyeHua pesynbTata npegocTtaBneHnsa FOCy,D.apCTBeHHOI;I ycnyru,
OocyLlecTBeHUa olueHKN KavyecTBa npeaocTtaBiieHnsa FOCy,ClapCTBeHHOI;I ycnyru;

nocynebHoe (BHecynebHoe) obxanoBaHue, pelleHnin 1 gencteuii (6e3nencTeusl) opraHa (opraHusauum), AOMKHOCTHOro nuua
opraHa (opraHusauum) nnbo rocyaapCTBEHHOTO UMM MyHULMNANbHOMO Cry’KaLlero.

2.17.6. lMpepocTaBneHne rocynapCTBEHHON YCAyrM NOCPeACTBOM KOMMMEKCHOro 3amnpoca, NpeaycMOoTpeHHoro cratben 15.1
PenepanbHoro 3akoHa N 210-®3, He ocyLlecTBnseTCS.

2.18. UHble TpeboBaHus,

B TOM Yuchne y4yuTbiBaloLmne oco6eHHOCTH NpeaocTaBneHus
rocyAapCTBEHHOW yCIyrv no aKcTeppuTopruanbHOMy NpUHLMNY
(B cnyvae ecnu rocygapcTBeHHas ycnyra npefocraBnsieTcs
no 3KcTeppMTOpUanbHOMY MPUHLMMNY) U 0COBEHHOCTH
npepocTaBreHNUs rocyjapcTBEHHOW yCnyru
B 311IeKTPOHHON chopme

2.18.1. na nonyyeHus rocynapCTBEHHOW YCNyru 3asiBUTENb NPEeACTaBnseT 3asiBleHne O NPefoCTaBNeHn rocy4apCTBEHHOM
YCIyrn U LOKYMEHThI (CBEAEHMS), HeobXxoauMble AN NPeAOoCTaBMNEeHNst roCyAapCTBEHHON YCyr, B TOM Yucrie B (hOpMe 3M1EKTPOHHOro
LOKyMEHTa:

yepes YNnonHOMOYEHHBIN opraH;
nocpeactsom MoLl;

nocpeacTBOM UCMNOMb30BaHUS 3MEKTPOHHbIX HOCUTenen, VIHCbOpMaLI,VIOHHO-TeJ'IeKOMMyHMKaLI,MOHHbIX TEXHOMornn, BKNYas
ncnonb3oBaHne PermoHansHoro noptana, ¢ NpUMeHeHnem yCVIJ'IeHHOVI KBanUuUUMpPoBaHHON SNEKTPOHHON NoANMCHU.

2.18.2. Nopayva 3asBUTENEM 3anpoca Ha NpefoCcTaBreHne rocyAapCTBEHHOW YCNyrn B NEKTPOHHOM BUAE OCYLLECTBNSETCS Ha
PernoHansHom nopTarne nocre npoxoxaeHus npoueaypbl asTopusaummn B degepanbHoi rocyapCcTBEHHON MHOPMaLNOHHON cucTteme
"EguHas cuctema uaoeHTUdMKaummM M ayTeHTUdMKauum B UHGpPacTpykType, obecneynBawowern MHPOOPMaLUOHHO-TEXHOMNOMMYECKoe
B3aMMOENCTBME WMHMOPMALMOHHBIX CUCTEM, WUCMOMb3yeMblX ANs NPeAoCTaBMeHWs roCyAapCTBEHHbIX U MyHUUMNAnbHbIX YCnyr B
anekTpoHHon cdopme” (ganee - ECUA).

2.18.3. dopmupoBaHue 3anpoca Ha PernoHanbHOM nopTarne ocyLecTBAAeTCA NOCPEACTBOM 3arOfHEHUS 3MEKTPOHHOW hOopMbl
3anpoca 1 NpunoxeHMeM Tpebyembix JOKYMEHTOB 6e3 Heo6XoaUMOCTY JONOMHUTENBHON Noga4um 3anpoca B Kakol-nmbo nHol dopme.

2.18.4. lMpu obpaweHun 3asiBUTENS 3a MPELOCTaBlEHUEM rOCy4apCTBEHHOW YCryrM B 3MeKTPOHHOW dopme npunaraemble
OOKYMEHTbI AOMKHbI GblTb MOANUCaHbI 3NEKTPOHHOW NMOAMNUCHI0 3asiBUTENS B COOTBETCTBUU € TpeboBaHusiMu defepanbHoro 3akoHa ot 6
anpens 2011 r. N 63-93 "O6 anektpoHHon nognucu" n ctatbamm 21.1 n 21.2 degepansHoro 3akoHa N 210-93.

[MpaBuna wucnonb3oBaHWUsA YCUMEHHOW KBanMULMPOBAHHOW JNEKTPOHHOW MOoANUCK npu  obpalleHun 3a nonyvyeHnem
rocyaapCcTBEHHbIX U MyHULMNanbHbIX YCNYr yTBepXAeHbl noctaHoBneHnem [MpasutensctBa Poccuickon ®epepaummn ot 25 aBrycta
2012 r. N 852 "O6 ytBepxgeHuu Mpasun NCNoNb30BaHUS YCUNEHHOW KBanMULMPOBAHHOW 3NEKTPOHHON Noanucu npu obpatyeHumn 3a
NonyyeHMeM rocyAapCTBEHHbIX WM MyHULMMAnbHbIX YCNyr M O BHECEHUM W3MeHeHuss B [lpaBuna paspaboTku U yTBEpXOEHWUs
aOMVHUCTPaTUBHbIX PErfiaMeHToB NpeAocTaBeHNs rocyAapCTBEHHbIX ycnyr".

MpaBuna onpeneneHns BUAOB ANEKTPOHHOW MOAMNWCH, UCMONb30BaHNE KOTOPbIX AOMycKaeTcs npu obpalleHun 3a nonyvyeHnem
rocyaapCcTBEHHbIX U MyHULMNanbHbIX YCNyr, yTBepxXaeHbl noctaHoBneHmeMm lNpasutensctBa Poccuiickon ®egepauum ot 25 mnioHs 2012
r. N 634 "O Bugax anekTpoHHON NOANUCK, NCMONb30BaHNE KOTOPbIX AONYCKaeTcs Npy obpalleHnn 3a NonyYyeHneM rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr".
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MepeyeHb BWMOOB 3MEKTPOHHOW NOANWUCK, KOTOpble [OMYCKAldTCA K WCMOMb30OBaHUIO Mpu obpalieHMn 3a MonyyYyeHnem
rocygapCTBEHHON YCNyrn, OKa3blBAaeMOW C NMPUMEHEHNEM YCUITEHHON KBannuLMpOBaHHOW DNEKTPOHHOW MOAMNWCU, orpefdenseTca Ha
OCHOBaHUWN YTBEPXOAEMOW OpraHoMm, MpefoCTaBALWMM roCcyAapCTBEHHYIO YCryry, Mo cornacoBaHuio ¢ ®PepepanbHon cnyxbown
6esonacHocTn Poccuiickon ®epepaummn mopgenu yrpo3 6e3onacHoCTM MHMOPMaLMnm B MHAOPMALIMOHHON CUCTEME, UCMONb3yeMon B
uenax npvema obpalleHnn 3a MonyYyeHMem roCyAapCTBEHHOM Yycnyrn u (Wnu) npeaocTaBneHuss rocyfapCTBEHHOM YCnyrn B
cooTBeTCTBMK C TpeboaHuamu PegepanbHoro 3akoHa ot 6 anpens 2011 r. N 63-®3 "O6 anekTpoHHOW noanucu" M NOCTaHOBNEHUS
MpaButenbctBa Poccuiickonn ®epepaumm ot 25 umoHa 2012 r. N 634 "O Buaax SneKTPOHHOM MOAMWCK, UCMONb30BaHME KOTOPbIX
Aonyckaetcs npy obpalleHnmn 3a Nony4YeHneM rocyaapCTBEHHbIX U MyHULMNanbHbIX yeryr".

3asBuTenb - M3NYeECKoe NMLO BNpaBe UCMOMb30BaTh NPOCTYIO 3MEKTPOHHYK MOANUCH B cryvyae, NpeayCMOTPEHHOM MYHKTOM
2.1 MNpaBun onpegeneHuss BUOOB 3NEKTPOHHOW NOAMMUCKM, UCMONb30BaHWE KOTOPbIX AOMycKaeTcs npu obpalleHny 3a nonyyYeHnem
rocyaapCTBEHHbIX Y MyHUUMNAnbHBLIX YCIyr, YTBEPXAEHHbIX nocTaHoBneHvem [MNpaButensctea Poccuiickon ®enepaumm ot 25 uoHA
2012 r. N 634 "O Bumaax 9SNEKTPOHHOW MOANWUCK, MWCMOMb30BaHME KOTOPbIX JonyckaeTcs npu obpalieHun 3a nonyyYyeHuem
rocyaapCTBEHHbIX M MyHMUMNAnbHbIX YCRyr", COrnacHO KOTOPOMY, B Clyvyae ecnv npu obpalieHun B 3NEKTPOHHOM ¢opme 3a
nony4YyeHMeM rocygapCTBEHHOM YCINyru uaeHTUduKauus u ayTeHTudgmuKkaumust 3aaBuTens OCYLLECTBISATCA C ucnonb3oBaHuem ECUA,
3asBUTENb BMpaBe WCMOMNb30BaTb MPOCTYI0 3JNEKTPOHHYK MNoAnuck npu obpalleHnM B 3NEeKTPOHHOW opMe 3a nonyvyeHnem
rocygapCcTBEHHON (MyHWUMNAnbHOW) ycnyrM npu YCrnoBWM, YTO MpU Bblgaye Kioya MPOCTOM SMEKTPOHHOW MNOAMUCU JIMYHOCTb
dusmyeckoro nuua ycTaHoBreHa npu nu4HoM npueme. Cpok OCYLLECTBMEHUS OOMKHOCTHLIM JIMLOM YMNONIHOMOYEHHOrO oOpraHa
NPOBEPKM OEACTBUTENBHOCTM YCUIEHHOW KBanUULMPOBAHHON 3N1EKTPOHHONM NOANUCK 3asiBUTENSI, UCMOMb30BaHHOM Npu obpalleHum 3a
nony4YyeHMeM rocy4apCTBEHHOM YCMyrM, a Takke YCUINEHHOW KBannuUMpOBaHHOW 3MNEKTPOHHOW NOAMMCUM HOoTapuyca, B Ccryyae
3acBMOETENbCTBOBAHMUS UM 3NIEKTPOHHOIO obpasa Konumu JOKYMEHTa ero opurMHany, He LOSKeH npeBbiwaTth 1-ro paboyero AHA o OHA
NocTynneHus: 3anpoca.

2.18.5. M®L npn obpalleHnn 3asBuTeNs 3a NpefocTaBeHMeM rocyAapCTBEHHON YCIyrn OCYLLLECTBASAIOT:

CbOpMI/IpOBaHI/Ie ONEKTPOHHbIX OOKYMEHTOB U (I/IJ'lI/I) ANEKTPOHHbIX o6pasoB 3adaBlieHna, JOKYMEHTOB, NMPUHATBIX OT 3adBUTEnNA,
Konumn AOOKYMEHTOB JIMYHOro XpaHeHud, NpUHATbIX OT 3adaBUTend, obecneumBas ux 3aBepeHune 3]'IeKTp0HHOI7I nognnucbo B
YCTaHOBITEHHOM nopAaake;

HanpaeneHne ¢ MUCMomnb3oBaHMeM WHAOPMALMOHHO-TENEKOMMYHUKALMOHHBLIX TEXHOMOMMA 3MEeKTPOHHBLIX [10KYMEHTOB 1 (Mnu)
3NEeKTPOHHLIX 0BPasoB [OKYMEHTOB, 3aBEPEHHbIX YMNOMHOMOYEHHbIM [OMKHOCTHLIM NUUOM M®Ll, B YNONMHOMOYEHHbLIN opraH,
NPefoCTaBNAOLMUA FOCYAAPCTBEHHYIO YCIyry.

3asBuTENb HE3aBMCHMMO OT €ro MecTa XWUTeNbCTBa WnM MecTa npebblBaHus MMeeT MpaBo Ha obpalleHve B MoGoi no ero
BbIGopy ML, B npegenax TeppuTtopun KpacHoOapckoro kpas Ans nNpefocTaBrneHus eMy rocydapCTBEHHOW YCnyr B YacTu nogayu
3anpoca (3asiBreHus) U 4OKYyMEHTOB Ha NPeAOCTaBMNEHNe rocyaapCTBEHHOW YCIyrn Mo 9KCTeppUTopranbHOMY NPUHLMMY.

[eiicTBus No npuemy 3asiBneHnii 1 AokyMeHToB B M®LL no akcTeppuTopUansHOMY NPUHLMIY OCYLLECTBISIETCA Ha OCHOBaHWUU
cornalleHusi 0 B3aMMOAENCTBUM, 3aKMHOYEHHOrO YNONHOMOYEHHbIM M®L] ¢ yNOfMHOMOYEHHbLIM OpraHoM.

3. Cocras,
nocrnenoBaTeNbHOCTL U CPOKU BbIMOMHEHUA aAMUHUCTPATUBHbIX
npoueayp (aencrTeum), Tpe6oBaHUA K NOPAAKY UX BbINOMHEHUS,
B TOM Yncrie 0COGEHHOCTM BbINOSIHEHUS1 aAMUHUCTPATUBHbLIX Npoueayp
(mencTBUIA) B INeKTPOHHOMU dhopme

3.1. UcuepnbiBalowmin nepevyeHb
aAMUHUCTPaTUBHbIX Npoueayp (aeicTBUIA) Npyu NpeaocTaBneHnmn
rocyaapCcTBEHHOW ycnyru

3.1.1. MNpepocTaBneHne rocyaapCTBEHHON YCryri BkModaeT B ceba mocnefoBaTeslbHOCTh Ceayowmnx agMUHUCTPATUBHBIX
npoueayp:

npuem 1 perucTpaumsi 3asBreHust 0 NpefoCcTaBNeHUN rocyaapcTBEHHONM YCNyri U NpunaraembiX K HemMy JOKYMEHTOB, YKa3aHHbIX
B nogpasgene 2.6 PernamenTa;

paccMOTpeHue 3asiBMEHWUs U MNpunaraembiXx K HEMy AOKYMEHTOB (CBeAeHWI) [Ansi YCTaHOBMIEeHUs MpaBa Ha MnonyyeHue
rocynapcTBEHHON ycnyru;

NPUHSATME PELLEHUst 0 NpeaocTaBieHnmn nNMbo o6 oTkase B NPeLOCTaBNEHUN FOCYAaPCTBEHHON yCryru;
nepegaya Kypbepom naketa AOKYMEHTOB U3 YNOMHOMOYEHHOro opraHa B MoLl;

BblJaya (HanpaeneHue) 3asiBUTEN0 MYHULMNaNbHOrO MpaBOBOTO akTa O MPEAOCTaBMEHWM TOCYAAapCTBEHHOW ycnyru nu6o
NMUCbMEHHOrO OTKa3a B €e NPeAoCcTaBNEHNN, C Yka3zaHeM NPUYWH OTkKasa.

3.2. MNocnepoBatenbHOCTL
BbINONMHEHUA aAMUHUCTPaTUBHbIX Npoueayp (AeMcTBUNA)

3.2.1. Tlpyem un pernctpaums 3asiBNeHVs O NpeaoCcTaBfeHWn rocyaapCTBEHHON YCRyrn U npunaraemblX K HeMy OOKYMEHTOB,
ykasaHHbIX B nogpasgene 2.6 PernameHTa.

OcHoBaHMeEM Ana  Havana aAMWHUCTPaTMBHOW TMpoueaypbl sBRsieTcs obpalleHue 3asBUTenst 3a npeaocTaBneHnem
rocyaapcTBEHHOW yCrnyru B YNOMHOMOYEHHbI OpraH C 3asiBfieHMeM M AOKYMEeHTaMW, yka3aHHbiMW B noapasgene 2.6 PernameHta, unu
nonyyeHue 3asiBNeHunst u (MNun) OKYMEHTOB YNONIHOMOYEHHbIM opraHom n3 M®LL.
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YKasaHHble 3asiBneHue u OOKYMEHTbl MOryTt ObITb HanpaeneHbl B yﬂOJ'IHOMO‘-IeHHI:IVI opraH no noyte. B aTtom cny4yae
HanpaenalwTCA KOMUKM OOKYMEHTOB, BEPHOCTb KOTOpPbIX 3acBuAeTenbCTBOBaHa B YCTAHOBIIEHHOM 3aKOHOM nopdake, MOANMMHHUKU
OOKYMEHTOB HE HanpaBnATCA.

HanpaBneHMe 3adaBneHna n OOKYMEHTOB MO no4yTe OCYyLeCTBNAETCA crnocobom, No3BONSALLUM noaTeBepanTb CbaKT n paty
oTnpaBneHuA.

[omkHocTHOe Nuuyo YNOJTHOMOYEHHOro opraHa, OTBeTCTBEHHO€E 3a BbINONIHEHUE aD,MI/IHI/ICTpaTVIBHOVI npouenypobl:

npoBepsieT Hanuuve [OOKYMEHTOB, HeobXOoAMMbIX Ans MPeAoCTaBreHns rocyfapCTBEHHOM YCIyry, COrfacHO MepeYHio,
yKkaszaHHOMY B nofapasgerne 2.6 PernameHra;

npon3BoOAUT perncTpaumio 3adaBrneHna n OOKYMEHTOB, YKa3aHHbIX B Noapaszerne 2.6 PernameHTta, B AeHb ux nocTynneHna B
yI'IOJ'IHOMOLIeHHbIVI opraH;

COonocTaBnAeT yKka3aHHble B 3aaBNeHN CBeAeHUA U AaHHble B NpeACTaBTIeHHbIX JOKYMEHTaX;

BbiABNAET Hanudme B 3adBlieHUN U [OJOKYMeHTax I/ICI'IpaBJ'IeHI/II;I, KOTOpble He NnOo3BONAKT OAHO3HAaYHO WCTOMNKOBaTb WX
cogepxaHue,

B Clly4dae npeacraBneHuna He SGBepeHHOVI B YCTAHOBITEHHOM nopaaKke Konnn OOKyMeHTa, npeaycMOTpeHHOro noapasaesniom 2.6
PernameHTa, JOMKHOCTHOE NULO YNONHOMOYEHHOro opraHa cnuyaet ee C opurmHanomMm M CTaBUT Ha Hen 3aBepuTenbHylo Haanucb
"BepHo", OOJMKHOCTb Nnua, 3aBepuBllero Konuw, NnM4yHyo nognucb, UHULManNbI, (baMVIJ'IVI}O, AaTy 3aBepeHud, a opurnHanbl JOKYMEHTOB
BO3BpaLlaeT 3adaBUTENIO;

BblAAeT pacnucky-yBeJOMIeHne O npueme (peructpauum) LOKYMEHTOB, yka3daHHbiXx B nogpasgene 2.6 PermamedTa. lMpu
HanpaBneHWn [OOKYMEHTOB, YKasaHHbiXx B nogpasgene 2.6 PernameHTa, Mo noyTe HanmpaBnsieT W3BeLleHWe O Aate NonyvyeHus
(perncTpauum) ykasaHHbIX JOKYMEHTOB He no3aHee YeM yepes 5 pabounx AHeN ¢ AaTbl MX NONyYeHus (perncTpaumm) no noyre.

B cnyvae ecnu OKyMeHTbI, yka3aHHble B nogpasgene 2.6 PernameHTa, cogepxat OCHOBaHUSI NPeAyCMOTPEeHHbIe NyHKToM 2.9.1
PernameHTa fOMKHOCTHOE NWLIO YNONIHOMOYEHHOIO OpraHa NpuHYMaeT pelleHne o6 oTka3e B npueme JOKYMEHTOB, HEOOXOANMbIX Ans
npefocTaBneHnst rocyfapCTBEHHON YCNyrn 1 HanpaBnsieT 3asBuTeNo yBeAoMreHve 06 oTkase B npueme [OKYMEHTOB, HE0BXoauMbIX
ANs NpefocTaBneHns rocyaapCTBEHHON YCNyrn ¢ ykasaHWeM NpuYmnH oTkasa.

MakcuManbHbIii CPOK BbIMOTHEHUS] aMUHUCTPaTMBHBIX MpoLeayp, MPesycMoTPeHHbIX nyHkTom 3.2.1 PernameHTa, coctaBnsier 1
paboyunin AeHb.

KpuTepuem NpUHATUA pelleHus No AaHHOW agMWHUCTPATUMBHOWM Mpouedype SABMSIETCA OTCYTCTBME OCHOBaHW AN OTkasa B
npueme LOKYMEHTOB (CBeAeHUI), HeOBXoAUMBIX A NPeAoCTaBeHUs roCyaapCTBEHHON YCryru.

PesynbTaTtoM agMuHMCTpaTUBHOM NpoOLEAypbl SBRSETCA pernctpauns 3asiBneHus o NpeaocTaBeHnn rocyaapCTBEHHON YCnyru
n npunaraembix K HeMy OOKYMEHTOB (CBe,D,eHVIﬁ) WNN 0TKa3 B Npueme JOKYMEHTOB, MPU BbISBNIEHUN OCHOBAHWI ANA OTKasa B Npueme
OOKYMEHTOB.

Cnocobom dukcaunn pesynbtata agMUHUCTPaATMBHOW npoueaypbl SBNSETCA Bbljadya 3asBUTENO [OMKHOCTHLIM  MULOM
YNONHOMOYEHHOro opraHa pacnmcku-yseaomrneHna o npneme (peFMCTpaLlMM) 3asdBlneHna o npegocTtaBieHnn rocy,qapCTBeHHoﬁ ycnyrm u
npunaraemMblX K HeMy JOKYMEHTOB Unu Bblaa4a yBeaoMneHusa 06 oTkase B npneme OOKYMEHTOB, HeobxoauMbI X Ans npenocrasfieHnA
rocynapCTBeHHon ycnyru ¢ ykasaHuem npuymH otkasa.

VcnonHeHne [aHHOW aAMUHWUCTPATMBHOW Npoueaypbl BO3MOXEHO Ha [JOMKHOCTHOE NWLUO YNOMHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a NpueM (perucTpauuio) 3asiBreHus U npunaraembiXx K HEMY AOKYMEHTOB, HEOOXOAMMbIX AN NPEOCTaBleHus
rocynapCTBEHHO YCryru.

3.2.2. PaccmoTpeHve 3asiBMeHns W npunaraeMbix K HeMy AOKYMEHTOB (CBeAEeHWI) Ans yCTaHOBMEHWs npaBa Ha nonyveHue
rocyaapcTBEHHON YCIyri.

OcHoBaHveM [Ansi Havana aAMUHWUCTPaTUMBHOM npouedypbl SBMASETCS MNOCTYMNNEHUE [OKYMEHTOB, MpPedyCMOTPEHHbIX
nogpasgenom 2.6 PernameHTta.

[OMmKHOCTHOE NMLO YNONIHOMOYEHHOTO OpraHa OCYLUECTBISET MNPOBEPKY [OKYMEHTOB, Yka3aHHbIX B noapasgene 2.6
PermameHTa, Ha npegMeT COOTBETCTBMSI [EMCTBYIOLLEMY 3aKOHOZATENbCTBY W HanWuMs OCHOBaHWA ANs NPEAoCTaBMeHus
rocyaapcTBeHHOMN ycnyru IMbo OCHOBaHUIA A4St 0TKasa B ee NpefoCcTaBlIeHN.

MakcumManbHbIi CPOK BbIMONHEHUS! aAMUHUCTPATUBHON NpoLeaypbl cocTaBnsieT 1 pabounin AeHb.

KputepreMm nNpuHATUS peLleHus No AaHHOW aAMWHUCTPaTMBHOW npouenype SBNSeTCA COOTBETCTBME MOSIHOTO KOMMIeKTa
[OKYMEHTOB, NMPeAycMOTPeHHbIX noapasgenom 2.6 PernameHnTta, TpeboBaHusiM 3akoHoAaTeNbCTBa, PerynupyloLlero npeaocTaBreHust
rocyaapCcTBEHHON YCryri.

PesynbTaToM agMWHUCTPATMBHOM NpoLedypbl SIBMSIETCS OCYLLECTBIEHUE [OOMMKHOCTHLIM JIMLOM YMNOMHOMOYEHHOTO opraHa
NpOBEPKM [OKYMEHTOB, YKkasaHHbIX B noapasfene 2.6 PernameHTa, Ha NnpeaMeT COOTBETCTBUSI AE/CTBYIOLLEMY 3aKOHOAATENLCTBY.

Cnocobom dukcaumm pesynbtata agMUHUCTPATUBHOW NPOLEAYPbI SIBMSIETCH PacCMOTPEHNE 3asiBNEHNS U nNpunaraeMbiX K Hemy
OOKYMEHTOB (CBeAeHU) ANnsi yCTaHOBMNEHUsA npaBa Ha NonyyYyeHne rocygapCTBEHHOW YCIyru.
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McnonHeHne [aHHOW aAMUHUCTPATMBHOM Npouedypbl BO3MOXEHO Ha [OMKHOCTHOE MU0  YNOMHOMOYEHHOro OpraHa,
OTBETCTBEHHOE 3a pPacCMOTpPEHWEe 3asiBieHWst W npunaraeMbiXx K HeMy [OKYMEHTOB, HeoGXoAauMblX ANs NpefocTaBrneHus
rocynapcTBEeHHOM YCIyrul.

3.2.3. NpuHaTHe pelleHnsa o npegocTasneHuy Nubo 06 oTkase B NpefoCcTaBneHn rocyaapCTBEHHOW YCIYTu.

OcHoBaHVeM Ons Havana agMUHUCTPaTMBHOW Mpoueaypbl ABNSETCS pe3ynbTar NpoBeAEeHUs afiMUHUCTPATMBHBIX OEWACTBUN,
yKasaHHbIX B nyHkTax 3.2.1 1 3.2.2 PernameHTa.

[omkHOCTHOE NUUO YNOMHOMOYEHHOrO OpraHa Mo pesynbTataM NPOBEPKW [AOKYMEHTOB, YKasaHHbiX B noapasgene 2.6
PernameHra:

OCpOpMJ'IFleT NPOEKT MyHUUMNanbHOro npaBOBOro akta O npenocTaBieHun rOCyﬂapCTBeHHOVI ycnyru, nnbo, npun Hannm4um
OCHOBaHMWI, rOTOBUT MUCbMEHHBIN OTKa3 B ee npenoctasiieHnn, C ykasaHuem npuyvnH oTkasa;

pacne4yarbiBaeT NpPOEKT MyHUUUNanbHOro npaBOBOro akra O npeanoctaBleHun rOCy,D.apCTBeHHOIZ ycnyru nnBo NUCbMEHHBIN
OTKa3 B ee npenoctaBneHnmn, ¢ ykasaHmem npuvnH oTkasa;

npoeepAeT NPOoeKT MyHUUMnanbHOro NpaBoOBOro akta O npegocTtaBneHun rOCy,D.apCTBeHHOVI ycnyrmn nnbo NUCbMEHHEIN OTKa3 B
ee npeanocrtaslieHun, C ykadaHnem npuynH oTkasa;

NpoBOAMT COrflacoBaHME MNpOeKTa MyHULMNanbHOro MPaBOBOTO akTa O MPeaoCTaBNeHUM rocyAapCTBEHHOM Yycnyru B
CTPYKTYPHBIX Nofpa3ferieHusix yrnonHOMOYEHHOro opraHa;

nepegaeT NpPoeKkT MyHWUUNanbHOro NMpPaBOBOrO akTa O NPeaoCTaBEHUM rOCYAapCTBEHHOW YCMyrM Ha Moanucb PYKOBOAMUTESO
YNONTHOMOYEHHOrO OpraHa;

npu Hann4nmn OCHOBaHWI AN oTKka3a B npenoctaeneHnn FOCy,ElapCTBeHHOI;I ycnyru, npeacrtaBndaeTt NpoekT NMCbMEeHHOro oTkasa B
ee npeaocrtasfieHun, ¢ ykasaHnem npuynH oTkasa, Ha noanucb pykoBoauTENto yNnorHOMOYEeHHOro opraHa.

PykoBoauTENb YNOMHOMOYEHHOrO OpraHa, OTBETCTBEHHbIM 3a MPUHATUE pelleHus O npedocTasneHun nuéo o6 oTkase B
NPefoCTaBIIeHNN FOCYAApCTBEHHON YCIYri, pacCMaTpuBaeT NpoeKT peleHust 0 NpeaocTasneHnn nmbo o6 oTkase B MpepocTaBrieHnn
rocynapcTBeHHON YCMNyry, OLEeHMBAeT MpPOEeKT pelleHuss B COOTBETCTBUMM C 3akoHodaTenbCcTBOM Poccuiickon ®epepauun,
3aKoHOaTeNbCTBOM KpacHOoapCKoro Kpasi, MHbIMU HOPMAaTUBHBIMU MPaBoBbIMK akTamu Poccuiickon denepaumn n KpacHoaapckoro
Kpasi, perynupyloLmMmn OTHOLLEHUS MO NPEAOCTaBMNEHNI0 rocyapCTBEHHON yenyry, MoanuceiBaeT NPOeKT peLleHus o NpeaocTaBneHnm
nm6o 06 oTkase B NpeLoCTaBnNeHUI FOCYAaPCTBEHHOMN YCIYTu.

MyHuUMNaneHLIN NPaBOBON akT O NpeAoCTaBeHnN rocyaapCTBEHHON yenyru nn6o NUCbMEHHBIN 0TKa3 B ee npegocrtaesneHun, ¢
yKaszaHnem npuynH otkasa, opopMnseTcs B ABYX SK3eMMnspax, O4MH U3 KOTOPbIX BbIAAETCA Ha PYKU 3asaBUTENIO, @ BTOPOWN aK3emnnsap
XpaHUTCA B YNOSIHOMOYEHHOM OopraHe.

MakcumanbsHoe BpeMs BbINOMHEHWS aAMUHUCTPaTUBHOWM NpoLeaypbl cocTasnseTt 3 pa60qu AHA.

KpuTepuem NpuHATUSA peLleHns No AaHHOM agMUHUCTPATUBHOM NpoLeaype SBMSETCA HanMyMe OCHOBaHWUI ANl NpeaoCcTaBneHus
rocynapcTBeHHoM yenyru nmbo o6 oTkase B NPeAoCTaBNeHUU FOCYAapCTBEHHON YCIyTu.

PeByJ'IbTaTOM agMUHUCTPaTUBHOWM npouenypbl ABNAeTcA nognucaHune MyHuuunanbHOro npaBoBOro akta O npenoctasieHun
rocy,uapCTBeHHoﬁ ycnyru nmMbo NUCbMEHHOro oTkasa B ee npeaoctasneHnn, C ykasaHnem npudmH oTkasa.

Cnocobom dukcaumm pesynbTaTta agMUHUCTPATUBHOM npouegypbl ABNAeTCcA usgaHne MyHuuunanbHOro npaBoOBOro akra o
npenocraBieHnn rocyqapCTBeHHoﬁ ycnyrun nnMBo NMCbMEHHbI 0TKa3 B ee npenocTtaBneHun, ¢ ykasaHmem npuynH otkasa.

WcnonHeHve gaHHON agMUHUCTPaTUBHOW NpoLiedypbl BO3MOXEHO Ha JOMKHOCTHOE NNLO YNOMHOMOYEHHOMO opraHa.
3.2.4. Nepepaya KypbepoM naketa AOKYMEHTOB M3 YNONIHOMOYEHHOro opraHa B M®L].

OcHoBaHWeM Ans Havana agMUHUCTPATUBHON Npoueaypbl ABNAETCS NOArOTOBMNEHHbIN ANS BblAaduy MyHULMNANbHbIA NpaBoBOW
aKT 0 NPeoCTaBNeHNN rocyaapCTBEHHOW YCyr IMGO NUCbMEHHbIN 0Tka3 B ee NpeAoCTaBNeHun, C yKka3aHUeM NpudmH oTkasa.

Mepenava [OKYMEHTOB, ABMSIOLLMXCS Pe3ynbTaToM MPefoCTaBNeHUsi roCyAapCTBEHHON YCryru, U3 YNoNHOMOYEHHOrO opraHa B
M®Ll ocyllecTBnsieTcs B COOTBETCTBUM C YCMOBUSIMY COrnalleHnss O B3aMmMogencTBIN.

[Mepenava OoTBETCTBEHHBIM AOMKHOCTHBIM NINLLOM YNONIHOMOYEHHOrO opraHa AokymeHToB B M®L ocyulecTensieTcsi B TeveHune 2
pabounx AHeN nocre pernctpaumm 4OKYMEHTOB, SBMSIOLMXCS pe3ynbTaToM NPeaocTaBeHns rocyaapCTBEHHON YCNyr, Ha OCHOBaHWUW
peecTpa, KOTOpbIi COCTaBMAETCH B OBYX 3K3EMMNApPax, U COAEPXWUT AaTy U Bpemsi nepefavnm AOKYMEHTOB, a Takke 3aBepsieTcs
NOANUCSMM JOMKHOCTHOTO fnua yNnofnHOMOYEHHOro opraHa n pabotHuka M®LL.

MakcrManbHbIA CPOK BbIMOMHEHUS aAMUHUCTPaTUBHON NpoLeaypbl CocTaBnseT 2 pabounx gHs.
KpuTepusiMm npuHATUS peLleHnst No AaHHOW aMUHUCTPaTMBHON Npoueaype sIBNSIeTCs NOATOTOBMEHHBIN K BblAaye 3asiBUTEMHO
MYHUUMNanbHbLIN NPaBOBOW akT O MpegoCTaBfEHUW roCy[apCTBEHHOW ycryrm nNnbo NMMCbMEHHbIA OTKas B ee npegocTaBreHun, C

yKaszaHuem npu4uH otkasa, B MOLL.

PesynbTatom agMuMHUCTpaTMBHOW npouedypbl siBnsetcsa nonydyeHve MOL, pesynbTata npefocTaBneHUsi rocyaapCTBEHHOW
ycnyrv Ansi ero Bblaaduu 3asiBUTENHO.
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Cnocobom chukcaumum peaynbTaTa BbINOMHEHUS aAMUHUCTPATUBHON Mpoueaypbl SBNSETCS Hanuuve Noanucei OOoMmKHOCTHOMO
nmua ynonHoMo4eHHoro opraHa u pabotHuka M®LL B peectpe, cogepxallem AaTy v Bpemsi nepefayum nakera JoKyMeHTOB.

McnonHeHne [AaHHOW aAMUHUCTPATUBHOW Mpouedypbl BO3MOXEHO Ha [AOMMKHOCTHOE NULO  YNOMHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a nepefavy naketa fokyMeHToB B MOLL.

3.2.5. Boigava (HanpaBneHVle) 3aABUTENIO MyHULMNAaNbHOro NpaBoOBOro akta o npeaocTaBlieHnn rocy,qapCTBeHHoﬁ ycnyrmn nnéo
NMMCbMEHHOro OTKasa B ee npeaocTaBlieHnn, C ykasaHmem npudmH oTkasa.

OcHoBaHveM fanss Hadana a,D.MVIHVICTpaTVIBHOVI npouenypbl ABndaetca noanucaHHbIN MyHVILlVII'IaJ'IbeIIh I'IpaBOBOI;I akT o
npegoctaBiieHnn rOCyﬂ.apCTBeHHOVI ycnyrmn nnbo NUCbMEHHbIN OTKa3 B ee npenocTaBneHunn, C ykasaHmemM npuymH oTkasa.

MyHI/ILlI/II'IaJ'IbeII;I I'IpaBOBOI7I aKT O npeaocTaBneHun FOCy,qapCTBeHHOVI ycnyrm nnb0o NUCbMEHHbIV 0TKa3 B ee npenocrtasiieHun, ¢
yKasaHnemM npuynH oTKasa, OCt)OpMJ'IHeTCH B ABYX 3K3eMnndapax, oanH U3 KOTOPbIX BblAAaeTCA Ha PYKU 3adABUTENIO, a BTOpOI;I aK3eMnnap
XpaHUTCA B yNONTHOMOYE€HHOM OpraHe.

nOBTOpHoe OﬁpaLLleHI/le 3aaBuUTeENda No BONPOCY npenocTaBlieHnsa rocynapCTBeHHon ycnyrn aonyckaeTtca nocne yctpaHeHua nm
NPUYnNH, ABUBLLNXCA OCHOBaHWEM ANA OTKa3a B ee npegocTtaBneHunn.

MakcumarnbHbIf CPOK BLIMOMHEHWS aAMWHUCTPATMBHOW npoueaypbl - He nosgHee 15 paGoumx AHeW CO [OHs peructpauuv
3as1BeHMs U JOKYMEHTOB, yka3aHHbIX B noapasaene 2.6 PernameHTa, B YNONIHOMOYEHHOM OpraHe, B TOM YMCEe CO AiHS UX NOMyYeHus
YMOMHOMOYEHHbIM OpraHoM MO MOoYTe, B 3MEKTPOHHON ¢opme unu yepe3d MOL|, a Takke ero MoAnUCcCaHWs AOMMKHOCTHbIM JIMLLOM
YMOSIHOMOYEHHOrO opraHa.

KpI/ITepI/IeM NPUHATUA pelleHna no DaHHOon a,D.MI/IHMCTpaTI/IBHOI;I npouenype ABnAeTcAa Hannm4dne MyHuuunanbHOro npaBoBOro
akTa o npegocrtasneHun rOCy,D.apCTBeHHOVI ycnyrmn nnbo NMCbMEHHOrO OTKa3a B ee npenocTtaBneHnn, ¢ ykasaHmem npuynH oTkasa.

Pe3yJ'IbTaTOM aﬂ,MI/IHI/ICTpaTI/IBHOI?I npouenypbl ABNAeTCA Bblaava (HanpaBneHMe) 3adaBUTEeNto MyHUUUNanbHOro NnpaBoBOro akrta o
npegoctaBiieHUn FOCyﬂapCTBeHHOVI ycnyrmn nnbo NMCbMEHHOrO OTKa3a B ee npegocTaBneHunn, ¢ ykasaHuem npuvmnH otkasa.

Cnocobom dukcaumm pesynbTata aAMUHUCTPATUBHOW Mpoueaypbl  SBMSETCS  Bbldavya  YNOMHOMOYEHHbIM — OpraHoM
MYHMLIMNANbHOTO MPaBOBOro akTa O MpeAoCcTaBReHUM rocyaapCTBEHHOW ycryrn nnbo NUCbMEHHOro oTkasa B ee NpeaocTaBneHu, ¢
ykazaHWeM NpUYKH oTkasa.

WcnonHeHne faHHOW aAMUHUCTPATUBHONM NpoLeaypbl BO3MOXEHO HA JOMKHOCTHOE MULLO YNOMHOMOYEHHOro opraHa, paboTHUKa

M®LI, oTBeTCTBEHHOE 3a Bblaavy (HanpaBneHme) 3a8BUTENI0 MYHULIMNANbHOrO NPaBOBOro akTa O NpeAocTaBreHnn rocyaapcTBEHHON
ycnyru nnbo NCbMeHHOro oTKasa B ee npefocTasiieHnn, ¢ ykasaHnem npudmH oTkasa.

3.3. NepeyeHb agMUHUCTPATMBHBLIX Npouenyp
(mencTBMI) NpU NpeaoCTaBeHUM rocyAapCTBEHHOW yCnyrn
B 3NeKTPOHHOW chopme

MpenocTaBneHne rocynapCTBEHHON Ycryry BkmovaeT B cebs cnepylowue agMUHUCTPaTMBHbIE Mpouenypbl (AevcTBus) B
ANEKTPOHHOM hopMme:

nony4vyexHune MHdopMaLun 0 NopsiAKe N Cpokax NpeaocTaBneHus rocynapCTBeHHon ycnyru;
dopmumpoBaHue 3anpoca o npegocTasneHun rocy,uapCTBeHHon ycnyru;

npueM W perucTpauusi YNorHOMOYEHHbIM OpraHoM 3anpoca M WHbIX AOKYMEHTOB, HeOoBXOAMMbIX Ansi NpefoCTaBmneHust
rocynapCTBEHHO yCrnyru;

ronyyeHne CBefEeHWii 0 Xofe BbINMOMHEHUs 3anpoca;
ronyyeHue pesynbTaTta NPefoCcTaBlIeHNsi FOCYAaPCTBEHHON YCNyri;
OCYLLECTBMEHNE OLLEHKN KayecTBa NpefoCTaBleHNsl FoCyAapCTBEHHOW yCnyru;

nocynebHoe (BHecynebHoe) obxanoBaHue pelleHuin u aeicteuil (6e3nencTBusl) opraHa (opraHu3auum), 4OMKHOCTHOMO nuua
opraHa (opraHusauum) nM6o rocyfapCTBEHHOTO U MyHULMNANBHOrO CryXallero.

3.4. Nopsapok
ocylleCcTBNEHUA B 3NeKTPOHHOMN chopme, B TOM Yucne
c ucnonb3oBaHuem EamnHoro noptana, PermoHanbHoro noprana,
aAMMWHUCTPATUBHLIX Npouenyp (AeNcTBUMA) B COOTBETCTBUU
c nonoxeHuamu ctatbu 10 PepepanbHoro 3akoHa N 210-d3

3.4.1. Nony4yeHne nHdopmaumm o nopsgke n cpokax NpefocTaBNeHns rocyaapcTBEHHON YCNyru.

Ha EgvHom noptane, PervoHanbsHOM nopTtarne pa3melyaeTcs cnegytolias nHgpopmaums:

McYepnbIBaLWMUA NepeyveHb [OKYMEHTOB, HeobOXoauWMbIX [Ans MNpefoCTaBreHust rocyAapCTBEHHOW ycnyru, TpeboBaHus K
0ohopMINEHUID yKa3aHHbIX JOKYMEHTOB, a TaKXe fMepeyveHb LOKYMEHTOB, KOTOpble 3asiBUTENb BrpaBe MNpencTtaBuTb MO cOBCTBEHHOW

nHnUumnaTmBe,

Kpyr 3assuTenen;
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CpOK NpeaocTaBneHNsi rocyfapCTBEHHON yCnyru;

pe3ynbTatbl npegocTtaBlieHnA FOCy,D.apCTBeHHOVI ycnyrun, nopAanok npeacrtaBneHna OOKYMEeHTa, ABNnAlWeroca pesyrnbTaToM
npegoctaBlieHna FOCyﬂapCTBeHHOVI ycnyru;

I/ICHepﬂbIBalOU.ll/lVI nepeyeHb OCHOBaHUM Ans NPUOCTAaHOBNEHUA NN OTKa3a B NpeaocTaBlneHnn FOCy,D.apCTBeHHOIZ ycnyru;

O npaBe 3asBuUTens Ha pocyaebHoe (BHecynebHoe) obxanoBaHve pelleHun u pencteui (6e34encTBust), MPUHSTBIX
(ocyLLecTBNEHHbIX) B XOA4E NPesoCcTaBNeHusi rocyaapCTBEHHON yCnyru;

hopMbI 3asiBNEHUI (YBELOMMEHUIA, COOBLLEHWI), UCNONb3yeMble Npu NPeAOCTaBNEHNN rOCYyAapCTBEHHOW YCNyru;

rnepeyeHb HOPMAaTMBHbIX MPaBOBbIX AKTOB, PErynupyloLnx MNpeaocTaBneHne rocyfapCTBEHHON ycnyrn (C ykasaHueMm ux
PEKBM3UTOB U UCTOYHMKOB OOMLMaNbHOro onyGnvKoBaHus ).

WHdopmauns Ha EanHom nopTane, PervoHanbHOM nopTane o Mopsiake M Cpokax MpeaocTaBneHusl rocyfapCTBEHHON ycryru
npeaocTaBnsieTcs 3asBuTento (npeacTaBuTento 3asBuTens) 6ecnnaTtHo.

He AonyckaeTcqa OTKa3 B npueme 3anpoca U UHbIX JOKYMEHTOB, HeobxoanMbIX Ans npenocTtaeneHunda rOCy,D.apCTBeHHOI;I ycnyru, a
Takxe OTKa3 B npeaocTtaBlieHnn rOCy,D.apCTBeHHOI;I ycnyrun B cnyyae, ecnn 3anpoc U OOKYMEHTbI, Heobxogumble Ans npegocTtaBneHnsa
FOCyﬂapCTBeHHOVI ycnyru, nogaHbl B COOTBETCTBUKN C I/IHq.)OpMaLl,I/IeVI O CpoKax M nopaake npenocrtaBneHund FOCy,D,apCTBeHHOVI ycnyru,
OI'Iy6J'II/IKOBaHHOI7I Ha EguHom noptane, PernoHansHom noptane.

,D,OCTyI'I K I/IHCpOpMaLl,I/II/I O CpoKax M nopsdaake npegocrtaBneHUA FOCyﬂ,apCTBeHHOVI ycnyrn ocyuiectenaeTca 6e3 BbINOMHEHNS
3asBUTENEM Kakux-nmbo Tpe6OBaHI/II7I, B TOM uucne 6e3 Mcnonb3oBaHUsi nporpaMmmMmHoro obecneyeHus, yCTaHOBKa KOTOpPOro Ha
TEeXHU4YeCKne cpeactea 3adaButend Tpe6yeT 3aKn4yeHna NMULEH3NOHHOIro Unn MHOoro cornawleHna ¢ npaBooGna,uaTen €M nporpamMmmMHoro
obecneyeHus, npegycMmartpuBaroLlliero B3MMaHue nnatbl, peructpauduio mnnu aBTopuU3auuio 3adaBuUTend, WUnu npepoctaslieHUe UM
nepcoHanbHbIX AaHHbIX.

3.4.2. dopmumpoBaHue 3anpoca o NpegoCcTaBnNeHn rocyaapCTBEHHOW YCnyru.
OcHoBaHVeM Ans Havana agMUHUCTPATUMBHOM Mpouenypbl ABASeTCs aBTopu3auusi 3asBUTENS C MCMOMb30BaHUMEM YYeTHOM
3anucu B ECUA Ha PervoHanbHoM nopTane ¢ Lenbio nogayy B YNOoNHOMOYEHHbIV OpraH 3anpoca o NpefocTaBfeHn rocyaapcTBeHHON

YCNyryi B 9NIEKTPOHHOM BuAe.

dopmupoBaHMe 3anpoca 3asiBATENEM OCYLLeCTBMNSETCH MOCPEACTBOM 3arorfiHeHWs 3neKTpoHHOW opMbl 3ampoca Ha
PervoHansHom nopTarne 6e3 4OoNONHUTENbHOM Nofayum 3anpoca B Kako-nmbo nHom gopme.

Ha EguHom nopTtane, PervoHansHom nopTase pasmelyaoTcs 06pasLbl 3anofiHeHUs 3NeKTPOHHOM (hopMbl 3anpoca.

dopmaTHO-normyeckas nposepka cchOpMMPOBaAHHOIO 3anpoca OCYLLECTBSETCA aBTOMATUYECK/ Nocre 3arnofiHeHUs 3asBuTeneM
Kax[oro M3 nomnemn 3nekTpoHHON hopMbl 3anpoca. Mpy BbISBMEHUM HEKOPPEKTHO 3arofiHEHHOro MO 3MEKTPOHHON hopMbl 3anpoca
3asBUTESNb YBEAOMIISIETCA O XapaKTepe BbIsIBIIEHHON OWUGKU U NopsiaKe ee yCTpaHeHust NOCPeACTBOM MHDOPMALMOHHOMO COOBLLEeHMs
HenocpeacTBEHHO B 3NEKTPOHHOM hopMe 3anpoca.

Mpu chopmMmpoBaHMM 3anpoca 3asBuTento obecnednsaercs:

BO3MOXHOCTb KOMWPOBaHUSI M COXPAHEHWst 3anpoca W AOKYMEHTOB, HeobXoAuMbIX Ans NpPefoCTaBleHus rocyaapcTBEHHOM
ycnyru;

BO3MOXHOCTb ne4yaTun Ha 6yMa)KHOM HocuTene Konuu 3neKTPoHHOW hopMbl 3anpoca;

CoxpaHeHne paHee BBEEHHbIX B 3NEKTPOHHYIO cbopmy 3anpoca 3HadyeHun B no6oN MOMEHT MO XenaHui 3asBuTens, B TOM
vucne npm BO3HUKHOBEHUN owmbok BBOAA U BO3Bpare A5 MOBTOPHOMo BBOAA 3HAYEHWUI B ONEKTPOHHYIO d)opMy 3anpoca;

3anosfiHeEHME MNoNen 3neKTPOHHOW hopMbl 3anpoca A0 Hadvana BBOAA CBEAEHWU 3asiBATENEM C MUCNOSIb30BaHWEM CBEOEHWUW,
pa3melleHHbix B ECUA, 1 cBegeHuid, onybnmkoBaHHbIX Ha PermoHansHoM nopTane B YacTu, KacalwoLencs CBEA,eHUA, OTCYTCTBYIOLUMX B
ECUA;

BO3MOXHOCTb BEpHYTbCSl Ha MobGON M3 3TanoB 3aronHeHWs 3NEKTPOHHOW copmbl 3anpoca, 6e3 notepu paHee BBEAEHHOW
MHopMaLmu;

BO3MOXHOCTb 4OCTYNa 3asiBUTenNs Ha PervoHansHOM noprane k paHee nogaHHbIM 3anpocam B TeYEHWe He MeHee OfHOro roaa,
a TaKke YacTMYHO CPOPMUPOBAHHbLIX 3aMPOCOB - B TEYEHNE HE MeHee 3 MEeCSILEB.

dopmupoBaHue 3anpoca 3asiBATENEM OCYLIECTBMSIETCH MOCPEeACTBOM 3aMOfIHEHUsI 3MEKTPOHHOM (DOpMbl  3anpoca Ha
PernonHansHom noprane.

CcopMupoBaHHbIA U MOAMNWCAHHBIA 3anNpoc U [AOKYMEHTbl, HeobxoauMble AN NPeAoCTaBneHusl roCyAapCTBEHHOW YCnyru,
HanpasnsitoTCA B YNOMHOMOYEHHbI opraH nocpeacTBoM PervoHarnbHoro noprana.

KpuTeprem npuHATUS pelleHns No AaHHOW aAMUHWUCTPaTMBHOM Mnpolenype SIBMSIETCS KOPPEKTHOE 3anofiHEHUE 3asiBUTENEM
noren anNekTpoHHON popMbl 3anpoca 0 NpPeAoCTaBNEHMN FOCYAapCTBEHHOW YCMYyrv B 3NIeKTPOHHOM Buae.

PesynbTaToM agMUHUCTPATMBHOW npouenypbl SBASETCA MOMyYeHWE YMOMHOMOYEHHBIM OpPraHOM B 3MEKTPOHHON chopme
3asiBNEHUS 1 NpunaraeMbix K HEMy JOKYMEHTOB nocpeAcTBoM EauHoro noptana, PernoHansHoro noprana.



Cnocobom dmkcaumm pesynbTarta agMUHUCTPaTUBHOW NpoLeaypbl SIBNSETCS pernctpaumns 3anpoca (3asiBneHunsl) nocpeacTsoM
EpuHoro nopTana, PeroHanbHoro noptana v nonyyeHue 3asiBUTerieM COOTBETCTBYIOLLLErO yBeAOMIIEH WS B MMYHOM kabuHeTe.

3.4.3. Mpuem un permctpaumsi ynorHOMOYEHHbIM OpPraHOM 3anpoca M UHbIX AOKYMEHTOB, HeObXoAWMbIX ANs NPeaocTaBneHus
rocynapcTBeHHOM YCIyrul.

OcHoBaHveM Ans Hadana aﬂMVIHVICTpaTVIBHOVI npouenypbl ABNAeTCA nonyy4yeHue ynorHOMOYEHHbIM OpraHoM 3adBlieHuAa W«
npunaraemMbliX K HEMY JOKYMEHTOB, HanpaBJieHHbIX 3adBUTENneM nocpeacTesoM PernoHansHoro noprana.

YNONHOMOYEHHbIN opraH obecneuynBaeT npmnemMm OOKYMEHTOB, HeobxoaumbIX Ans npenocTaeneHunda rocy,qapCTBeHHon ycnyru, u
perucTpauuto 3anpoca 6e3 HeobxogumMocTn MOBTOPHOro npeacrtaBfieHna 3aaBUTenemM Takmx JOKYMEeHTOB Ha 6yMa)KHOM HOocuTene.

Pernctpauvsa 3asBneHuss (3anpoca) M AOKYMEHTOB (CBEAEHWI), OCYLLECTBNSETCA [AOMMKHOCTHBIM JNLOM YMOSIHOMOYEHHOro
opraHa B AeHb MOCTYMNMEHNs yKa3aHHOro 3asfBreHns (3anpoca) U JOKYMEHTOB (CBeAEeHWI) B YNOMHOMOYEHHbIW OpraH, NoCTynvBLUMX B
YNOMHOMOY€EHHbIV OpraH B BbIXOAHOW, Hepabounii NpasgHUYHbIA AeHb UMK MOCNe OKOHYaHUs pabo4vero AHSA, OCyLEeCTBNAETCS B NepBbI,
crneayoLmniA 3a HUM, pabo4nii AeHb.

I'Ipe/:loc:TaBneHMe FOCyﬂ,apCTBeHHOVI ycnyrm HaduHaeTcda C MOMeHTa npuema u perunctpaudum ynonHOMOYeHHbIM OpraHom
ONEKTPOHHbIX JOKYMEHTOB, HeobxoanMbIX Ansi npeanocrasneHna FOCy,EI,apCTBeHHOVI ycnyru.

Mpu oTnpaBke 3anpoca MNOCPEACTBOM PervoHanbHOro noprana asTOMaTUYecKn OCYLLECTBNSeTcs (opMaTHO-Nornyeckas
npoBepka CPOPMUPOBAHHOTO 3anpoca B MopsaKe, OnpeaenseMoM YNOMHOMOYEHHbIM OpraHoM, Mocre 3arofHeHUs 3asBuTenemM
KaXaoro U3 rnornemn anekTPoHHOM hopMbl 3anpoca. Mpy BbISIBEHUN HEKOPPEKTHO 3arnoriHEHHOro Mornsi 3MeKTPOHHOM (OpMbl 3anpoca
3asBUTESb YBEIOMIISETCA O XapaKTepe BbISIBIIEHHON OLIUGKU 1 NopsiAKe ee YCTPaHeHUs MocpeacTBOM VHAOPMAaLMOHHOrO CoobLLEHNs
HEeMoCpPeACTBEHHO B 3NEKTPOHHOI hopMe 3anpocal.

[Mpn ycnewHom oTnpaBke 3anpocy NpPUCBaMBaEeTCA YHUKanNbHbI HOMEpP, MO KOTOPOMY B JIMYHOM kabuHeTe 3asiBUTENS
nocpeacTsoM PermoHansHoOro noptana 3asaButento 6y,qu npeacTaBneHa nHgopmauus o Xxoae BbINOMHEHUS YKa3aHHOro 3anpoca.

Mocrne MPUHATMA 3anpoca AOMKHOCTHBIM MULOM YNOMHOMOYEHHOro opraHa, B NWUYHOM KabuHeTe 3asBuTens MocpefcTBOM
PervoHarnbHoro noprana 3anpocy npuceBavMBaeTcs CTaTyc, NOATBEPXAAOLWMUA ero PerucTpaumio.

Mpn nocTynneHun 3anpoca Ha npefocTaBfieHue YCnyru U AOKYMEHTOB B SMEKTPOHHOW opMe, MOAMMUCAHHBLIX YCUIEHHOW
KBanMUUMPOBAHHON 3NEKTPOHHON MOANUCHIO, AOMKHOCTHOE NULIO YNOMHOMOYEHHOrO OpraHa npoBepsieT [AeVCTBUTENbHOCTb
YCWUMEHHON KBanmduLMpoBaHHON 3N1EKTPOHHON NOAMUCHK.

[encTteus, cBsi3aHHble C MPOBEPKON AENCTBUTENbHOCTM YCUMNEHHON KBanMUUMPOBAHHOW 3MEKTPOHHOW MOAMUCK 3aaBuUTENs,
MCMONb30BaHHOW Npu obpalleHun 3a MNOoSlyYeHWeM roCyAapCTBEHHOW YCryrn, U MPUHATUEM pelleHust o6 oTkase B npueMe K
PacCMOTPEHUIO 3asiBMEHNA U AOKYMEHTOB, a Takke HanpaBneHMeM 3asiBUTEN0 yBeAOMSEHUst 06 3TOM, OnNpeaenstoTcs B COOTBETCTBUM
¢ noctaHoBnexHuem lMpasutensctea Poccuiickon Pepgepauum ot 25 asrycta 2012 r. N 852 "O6 ytBepxxaeHun MNpaBun ucnonb3oBaHus
YCUMEHHON KBanuuLMpoBaHHOW 3NEKTPOHHOM NOANUCK NpU obpalleHnr 3a NofyYeHMeM rocyAapCTBEHHbIX U MyHULMNAnbHbIX YCAyr U
0 BHECEHWUM n3meHeHus B [MpaBuna pas3paboTku 1 yTBEPXKAEHUA agMUHUCTPATUBHbLIX PerfaMeHToB NpeaocTaBNeHUsl FocyaAapCTBEHHbIX
yenyr".

CpOK OCYLLECTBMNEHNST  [OMMKHOCTHBIM ~ fILIOM  YNOSIHOMOYEHHOTO  OpraHa MpoBepkM AeNCTBUTENIbHOCTM  YCUIIEHHOMN
KBanMULMPOBaHHOW 3MNEKTPOHHOW NOAMUCKU 3asBUTENS, UCMOfIb30BaHHOW Npu 06paLL|,eHMM 3a nony4yeHunem rocy,u,apCTBeHHoﬁ ycnyrn,
He JorKeH npesbiwars 1 pa6oqero AHA CO AHA NOCTYyNNeHna 3anpoca.

B cnyyae ecnu B pesynbrare MpOBEPKU YCUIEHHOW KBanWUUMPOBaHHOW nognuck OydeT BbisBNEHO HecobnogeHve
YCTaHOBIEHHbIX YCINOBUI NPU3HaHWS ee AeNCTBUTENBHOCTU, AOMKHOCTHOE NUL0 YNONHOMOYEHHOrO opraHa B TedeHue 3-X AHel Co AHA
3aBepLUEHUS NPOBEAEHNs Takol NMPOBEPKM MPUHMMAET pelueHue o6 oTkase B NPUMEME K PacCMOTPEHWIO 3asiBMEHUS U [OKYMEHTOB U
HanpaBsnsieT 3asBUTENO yBeoMMeHne 06 3TOM B 3MEKTPOHHOW hopMe C ykazaHueM NyHKToB cTtatbu 11 degepanbHoro 3akoHa ot 6
anpens 2011 r. N 63-®3 "O6 anekTpoHHON noanucuK”, KOTopble MNOCNYXWUINN OCHOBaHWEM ANSi NPUHATUS yKkazaHHOro pellueHuns. Takoe
yBeOOMIeHMEe MOANUCHIBAETCS YCUINEHHOW KBanuULMPOBaHHOW MNOAMUCBHID AOMKHOCTHOrO nuua YNONHOMOYEHHOrO opraHa U
HanpaBInsieTcs No agpecy 3MeKTPOHHOW NoYThl 3asiBUTENS NGO B ero Nu4HbI kabuHeT Ha PervoHanbHom nopTare. Mocne nonyyeHus
yBEOOMIEHWsI 3asiBUTEMNb BripaBe ob6paTUTbCS MOBTOPHO C obpalleHMeM O NpeaoCcTaBrEeHUU YCIyru, YCTPaHUB HapyLUEHUs, KOTopble
NOCNYXWNN OCHOBaHWEM AJ1si 0TKa3a B MPUEMeE K pacCCMOTPEHUIO NMEPBUYHOrO 0BpaLLEHMs .

[omxHOCTHOE NULLO YNOMHOMOYEHHOTO opraHa B 1-AHEBHbIN CPOK coobLyaeT 3asBUTEN0 O MOCTYMNEHUU B YNOMHOMOYEHHbI
opraH 3anpoca W NpUINoXEHHbIX JOKYMEHTOB Ha MpefoCTaBreHue ycryru B BUAE YBEAOMIIEHWUS B JIMYHOM KabuHeTe 3asBuUTEns Ha
PernonansHom noprane.

B cnyyae ecnun B 3nekTpoHHON (hopMe 3asiBUTENIEM He HanpaBrieHbl (HarnpaBrieHbl He B MOMHOM 0ObEME) AOKYMEHTHI,
yKkaszaHHble B nogpasgene 2.6 PernameHTa, [OMXHOCTHOE NULO YNOIHOMOYEHHOrO OpraHa npuvHUMaeT peleHne o6 oTka3e B
npefocTaBneHMn rocyaapCTBEHHOW YCNyru, HanpasnsieT 3asiBUTEN0 yBeAoMIleHWe o6 oTkasde B MPEeAoCTaBMEeHUW rocyAapCTBEHHON
YCNyru C yKasaHueM Npu4unH oTkasa B COOTBETCTBUM € NyHkToM 2.10.2 PernameHTa.

Kputeprem npuHATUS pelleHust No AaHHOW agMUHWUCTPATUBHOM Mpoueaype ABMSETCs OTCYTCTBME OCHOBaHWWA ANA OTkasa B
npreme AOKYMEHTOB, HEODXOAUMbIX ANA NPefoCTaBNeHUst roCyaapCTBEHHOW YCryri.

PesynbTaToM agMUHUCTPaTUBHON Npoueaypbl SBNSETCs perucTpaums NOCTYNUBLLUMX B YNOMTHOMOYEHHbIV OpraH B 311EeKTPOHHOW
hopme 3asiBNEHNUsI U NpUnaraeMbiX K HeMy JOKYMEHTOB.

Cnocobom cukcaumm pesynbTata agMUHUCTPATUBHOM Mpouedypbl SABNSETCA MPUCBOEHWE PErMcTpauuoHHOro Homepa
NocTynuMBLLEMY 3anpocy Unu cpopMUpPOBaHHOMY YNOTHOMOYEHHBIM OpraHoM yBedomIieHnsi 06 oTkase B npuemMe JOKYMEHTOB.
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3.4.4. Nony4yeHve cBeOeHUI O Xo4e BbINOMHEHMs 3anpoca.

OcHoBaHMeM Ansi Hayana adMUHUCTPaTUBHOW npouenypbl siBnsieTcsa obpalleHne 3asBuTens Ha EauHbii  nopran,
PervoHarnbHbIvi nopTan ¢ Lenbio Nony4YeHnsi FocyaapCTBEHHOM YCIyTH.

3asBuUTenb MMEeT BO3MOXHOCTb nonyvyeHua VIHCtJOpMaLlI/II/I O Xope npenocrtaBneHnsa FOCyﬂapCTBeHHOVI ycnyru.

MHCbOpMaLlI/IFl O Xo4e npefocTtaBneHunda FOCy,D.apCTBeHHOVI ycnyrn HanpasnaeTtca 3aaBUTEN0 YNONTHOMOYEHHbIM OpraHoM B CPOK,
He I'IpeBbIUJaIOU.l,I/IVI pa6oqero OHA nocne 3aBepLlleHna BbINONMHEHNA COOTBETCTBYHOLLEro nencTeus, Ha agpec 3]'|eKTpOHHOI7I noYTbl UNn C
ncnonb3oBaHnem cpencTs PernoHanbHoro nopTtana no Bbl60py 3aaButend.

Mpu NpenocTaBneHnn rocyaapCTBEHHOW YCNyr B 3NIEKTPOHHO hopme 3asiBUTENIO HanpaBnsieTcs:
yBeloMeHune o 3anucu Ha npvem B MOLL, cogepxalliee cBejieHUs 0 Aate, BpEMEHU 1 MecTe Npuema;

yBeJOMNeHMe O MNpUeMe W perucTpaumm 3anpoca W WHbIX [OKYMEHTOB, HeobGXoauMblX ANs NPefoCTaBneHust YCryru,
cofepxalliee cBefeHus o hakTe npuema 3anpoca U AOKYMEHTOB, HEOOXOAWMMbIX ANs NPefoCTaBMNEeHUs rocyqapCTBEHHOW YCnyru, U
Havyane npouenypbl NPEeLOCTaBMNEHUs roCcyAapCTBEHHOW YCMyri, a Takke CBEOEHUs O JaTe U BPEMEHM OKOHYaHWs NpenocTaBreHust
ycnyrn nubo MOTUBMPOBAHHEIA OTKa3 B MpuemMe 3arnpoca M WHbIX AOKYMEHTOB, HeobXoAWMbIX Ansi NPefoCcTaBneHNst rocyaapcTBEHHOM
ycnyru;

yBegoMIieHne o npegoctaBneHumn rocy,qapCTBeHHon ycnyru, cogepxailiee cseieHUa O BO3MOXHOCTU nony4vyeHua pesynbTarta
npepoctasieHna rocynapCTBeHHon ycnyru, nm6o o6 oTkase B ee npegocTtaBneHunn, C ykasaHmem npuydmnH otkasa.

KpMTepmeM NPUHATUA pelleHna no DaHHon a,D.MI/IHI/ICTpaTI/IBHOI;I npouenype aABndaeTcd o6pau.leHV|e 3asButena Ha EguHbin
nopTtan, PernoHanbHbI nopTan c uenbto nonyyvyeHuna FOCy,D.apCTBeHHOI;I ycnyru.

Pe3yJ'IbTaTOM a,EI,MI/IHI/ICTpaTI/IBHOI‘/‘I npoueanypbl ABndeTcAa nony4vyeHue 3aaButenem CBeLleHU 0 xofe BbINONHEHUs 3anpoca B
Buge yBe,D,OMJ'leHI/IVI Ha agpec 3]'|eKTp0HHOI7I noYTbl UM B NIMYHOM KabuHeTe Ha EanMHom noptane, PernoHansHom nopTtane no Bbl60py
3aaButend.

Cnocobom Cbl/lKC&Ll,I/II/I pesynbTaTta a,D.MVIHVICTpaTVIBHOI?I npouenypbl aBnaetca 0To6pa>KeH|/|e TeKyllero ctatyca npegocrasneHusa
FOCyﬂ,apCTBeHHOI;I ycnyrn B ynun4yHom kabuHeTe 3asiBUTENs Ha EgMHOM nopTtane, PernoHanbsHomM noprtane B SJ'IeKTpOHHOVI q)opme.

3.4.5. Nony4yeHune pesynbTaTa NpegocTaBneHns rocyaapCTBEHHOW yCnyru.

OcHoBaHWeM AnA Havyana agMUHWUCTPaTMBHOW MpPOLEaypbl SBMAETCS rOTOBbI K Bblidade pesynbTar NpefocTaBfeHns
rocynapcTBeHHOM YCMyrul.

B kayecTBe pesynbTarta NpeaoCcTaBneHnsi FoCyAapCTBEHHOM YCyrv 3asBUTENb MO ero BblGOpy BripaBe NnosyyuTs:

MYHMLUMNanbHbIA NPaBOBON aKT O NpefoCcTaBlIEHMN roCyAapCTBEHHOW ycnyr Nnbo NUCbMEHHBIN 0TKas B ee npedocTaBreHun ¢
yKasaHuem npuunH oTka3a, B popmMe 3MeKTPOHHOro [AOKYMEHTa, MOAMMCAHHOIO YCUIIEHHOW KBanuMULMPOBAHHOW 3MeKTPOHHOM
nognucelo (B crnydae nogayu 3asBUTENEM 3asBreHus U (Unv) AOKYMEeHTOB (cBefdeHui) B hopMe 3MeKTPOHHOro JOKyMeHTa, yepes
EpunHbIi nopTtan, PernoHanbHbIv noptan);

MyHl/lLI,VII'IaJ'IbeIVI NpaBOBON aKT O NpeAoCTaBneHnn rocy.qapCTBeHHon ycnyru nn6o NUCbMEHHbIV OTKa3 B ee npeaoctasneHun, c
YKasaHuem npuynH oTkasa, Ha 6yMa)KHOM Hocutene.

[na nonyyeHus pesynbTarta NPefoCTaBieHUs! rOCyAapCTBEHHOW YCNyrM Ha GymaxHOM HocuTene 3asiBUTENb UMEET MpaBo
0bpaTnTbCcs HENocpeaCTBEHHO B YNOMHOMOYEHHBIM opraH unu MoLl.

3asaButens Brpase nonyynTb pe3ynbTar npenocTtaBlieHnsa MyHVILl,VII'IaJ'leOVI ycnyrn B dopmMe 3MeKTPOHHOro OOKyMeHTa unun
OOKyMeHTa Ha 6yMa)KHOM HocuTene B TeYeHNe cpoka AencTBus pesynbTarta npeaocTtaBleHnA MyHMLlMHaﬂbHOVI ycnyru.

Kputeprem nNpuHATUA pelleHnst No JaHHOW aaMUHUCTPaTMBHOM Npoueaype ABMSeTcs Hanudve pesynbTata npefocTaBlieHus
rocy4apCTBEHHOM YCIyru, KOTOPbI NPEenoCTaBNSAETCS 3asiBUTENIO.

PesynbTaTtoM agMUHUCTpaTVMBHOW Npoueaypbl SBRsSeTCs Bblgaya (HanpaBfieHUe) 3asBUTEMI0 [OKYMEHTOB, SIBMSIOLMUXCS
pe3ynbTaToM NpeaocTaBneHnst rocyAapCTBEHHOW YCyru.

Cnocobom chukcaumum pesynbTarta BbINOSHEHUSI aAMWHUCTPATMBHOM Npoueaypbl (MonyvyeHvwe pesynbTata NpefocTaBreHust
rocyaapcTBEHHOW ycryrn B popme 3NEKTPOHHOIO AOKYMEHTa, NOANMCaHHOrO YCUMEHHON KBannuuMpoBaHHOW 3NEKTPOHHON NOANUCHI0
YNOMHOMOYEHHOrO JOMKXHOCTHOO NLA YNOMHOMOYEHHOIO OpraHa) sIBMsieTcs yBEAOMIIEHNE O FOTOBHOCTM pe3yrbTaTta npefocTaBrneHust
rocyaapcTBEHHOW ycnyru B NMM4HOM kabuHeTe 3asiBuTens Ha EguHom nopTtane, PervoHansHOM noprarne.

3.4.6. OcyLecTBneH1e OLeHKN KavyecTBa NpeaoCTaBeHns rocy4apCTBEHHOW YCyru.

OcHoBaHveM Ons Havana a,D,MVIHVICTpaTVIBHOI;I npouenypbl ABNAETCA OKOHYaHMe npenocTtaBlieHns FOCyﬂapCTBeHHOVI ycnyru
3adaBUTEnNto.

3asiBuTento obecrneunBaeTcsi BO3MOXHOCTb OLEHUTb OOCTYMHOCTb WM Ka4yeCcTBO FOCyAapCTBEHHOW ycrnyru Ha PervoHanbHom
noprarne B criydyae (hopMupoBaHnNsa 3anpoca o NpPeaocTaBnNeHUN rocyaapCTBEHHOW YCyru B 3NeKTPOHHOW chopme.

KpuTepuem NpuHATUA peLleHus No AaHHOW aaMUHUCTPATMBHON NpoLiefype SBMsSETCA Cornacue 3asBUTENS OCYLLECTBUTL OLLEHKY
[OCTYMHOCTU U KayecTBa rocyAapCTBEHHOMN YCIYru, C UCMONb30BaHNEM cpeacTB PervoHanbHoro noprana.



PeByJ'IbTaTOM aﬂMI/IHI/ICTpaTVIBHOVI npouenypbl ABNAETCA OUeHKa AOCTYNMHOCTU WU KayecTBa FOCy,D.apCTBeHHOIZ ycnyrn Ha
PervnoHansHom noptane.

Cnocobom CbI/IKcaLI,I/II/I pe3ynbTara aﬂ,MVIHVICTpaTVIBHOVI npouenypbl ABndetTca yBeaoOMIIeHune 06 OCyLLUEeCTBIIEHUN OLEHKN
AOCTYNHOCTU N KaveCcTBa FOCy,D.apCTBeHHOIZ ycnyru Ha PervoHanbsHom nopTane.

3.4.7. NocynebHoe (BHecynebHoe) obxanoBaHve pelueHuii n gevcteuii (6e3aencTensa) opraHa (opraHnsaunm), AOMKHOCTHOMO
nvua opraHa (opraHusauum) nnbo rocyAapCTBEHHOroO U MYHULMMNANbHOro CryXallero.

OcHoBaHveM ana Hadvana ap,MVIHVICTpaTVIBHOVI npouenypbl aABndaeTca 06paLueH|/|e 3aaBuTena B yI'IOJ'IHOMOLIeHHbIVI opraH,
I'Ipe,EIOCTaBJ'IFl}OU.lI/IVI rocyaapCTBEHHYI0 yCcnyry, C Lenbio nony4vyeHua rOCy,D.apCTBeHHOVI ycnyru.

3asBuTento obecneyrBaeTca BO3MOXHOCTb HarnpaBfieHVs Xanobbl Ha pelueHns 1 AencTBus (6esfenicTene) 4OMKHOCTHOrO vua
YNONMHOMOYEHHOTO OpraHa B COOTBETCTBMM cO cratbent 11.2 ®depepanbHoro 3akoHa N 210-d3 ¢ wucnonb3oBaHueM mnopTana
denepanbHON rocyaapCTBEHHOW MHAOPMALIMOHHON cucTeMbl, obecnevmBaroLLen npouecc aocynebHoro (BHecyaebHoro) obxanos aHus
pelleHuii n gevcTeuii (6e3encTBrs), COBEPLUEHHbBIX MPW MPefocTaBreHny rocyAapCTBEHHbIX YCNyr opraHamu, npeaocTaBnsoLwymm
rocygapcTBeHHble ¥ MyHuuuMnanbHble YCnyru, MX AOSMKHOCTHBIMW FMLAMW, rocyAapCTBEHHbIMUM MYHULMMANbHLIMU CRyXalimu c
MCMonb3oBaHMeM MHOPMaLIMOHHO-TeNEeKOMMYHVKaLMoHHo ceTn "UHTepHeT" (aanee - cuctema gocyaebHoro obxanosaHus).

Mpn HanpaBneHWn xanobbl B 3MEKTPOHHOM BUAE MOCPEACTBOM CUCTEMbl AocynebHoro 06xanoBaHusi C UCMONb30BaHWEM
MHOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn "VIHTepHeT", OTBET 3asBWTENO HanpaBnseTcsi NOCPEeACTBOM CUCTEMbl AocyaebHoro
ob6xanoBaHusi, a Takke cnocoboMm, ykazaHHbIM 3asiBUTENEM Npu nogade xarnobbl.

KpuTeprvem NpuHATWS pelleHns Mo AaHHOW agMWHUCTPATMBHOW Npouefype SIBMSETCS HeyAOoBNeTBOPEHHOCThb 3asiBUTENS
peLleHusMu 1 aencTeusamun (6e3aencTemsIMm) ynonTHOMOYEHHOro opraHa, AOJMKHOCTHOTO Nvua YNoNHOMOYEHHOro opraHa. Pesynbtartom
aAMVHUCTPaTMBHOW NpOLIeaypbl SABNSETCA HarnpaBrieHne Xkanobbl 3asBUTENS B YNOMHOMOYEHHbI OpraH, MoAaHHOW C UCMONb30BaHMEM
cucTembl focyaebHoro obxanoBaHus B 31EKTPOHHOM BUAeE.

Cnocobom dukcauun pesynbTata agMUHUCTPATMBHOM Npoueaypbl SABNSETCS perncrpaums Xanobbl 3asBUTENs, a Takke
pesynbTarta pacCMOTpeHUA Xanobkl B cucteme ,D.00y,D,66HOF0 ob6xanoBaHus.

3.5. Mopsapok
v“cnpaBneHus AoNyLWeHHbIX ONevYaToK U OWKNOOoK B BbiAaHHbIX
B pe3ynbTaTe NpefocTaBNeHNs rocyapCcTBEHHOMN
ycnyru [oKkymMeHTax

3.5.1. OcHoBaHueM Ans Havana agMUHUCTPATMBHON MpoLiefypbl SBASETCS MOMyYyeHUe YrorHOMOYEHHbIM OpraHoOM 3asiBMeHus!
06 ncnpaBneHny SonyLLeHHbIX ONevaTok U OWNGOK B BblAAHHbLIX B pesynbTaTe NpeaocTaBneHust rocyaapCTBEHHOW YCyr JOKYMeHTax
(nanee - 3asiBneHve 06 UcnpaBneHnn owmnbok).

3.5.2. 3asBneHne 06 ucnpasneHn oNGOK NOAAETCA B NPOM3BOMNLHON (hOPME M AOMKHO COAEpXaTb Crefylolne CBEAEHNS:
HavMeHOBaHWe YMNOMHOMOYEHHOro oOpraHa, [OOSHKHOCTHOrO Jvua, YNOMIHOMOYEHHOTO OpraHa, BblAABLUErO AOKYMEHT, B KOTOPOM
JonylueHa oneyartka unu owmoka;

hamunuio, UMs, OTYECTBO (NocredHee - NPW HanmM4YuK) 3asiBUTENs, CBEAEHUS O MECTe XUTENbCTBA 3asBUTENS, a Takke HoMep
(Homepa) koHTakTHoro TenedoHa, agpec (agpeca) 3NeKTPOHHOWM MoYThl (MPYU HaMMuYUK) U NOYTOBLIV adpec, NO KOTOPLIM AOMKEH ObiTb
HanpasneH OTBET 3asiBUTENIO;

PEKBU3UTBI JOKYMEHTOB, B KOTOPbIX 3asBUTENb BbISBUIT onevaTky v (Unun) owmnGku;

KpaTkoe onucaHue onevaTtku n (Mnu) owmnoKy B JOKYMEHTE, BblAaHHOM B pesysibTarte NpeaocTaBneHnst rocyAapCTBEHHON YCnyru;

ykasaHue cnocoba MH(OPMUPOBaHUSA 3asiBUTENSI O XO4e PacCMOTPeHUst Bonpoca 06 McrpaBneHMn onevaTok u (Mnum) owmnbok,
BbISIBIIEHHbIX 3asiBUTENEM, U 3aMeHe JOKYMEHTOB, a Takxe NpeacTaBrieHns (HanpaBneHus) pedynbTaTa pacCMOTPEHUs 3asiBrieHuns nuéo
yBeoMIeHns 06 oTkase B UCMpPaBeHUn oneyvaTok 1 (Mnu) owmnBok.

3.5.3. K 3asiBneHuto 06 ncnpaeneHmmn owmnbok npunaraioTcs:

KOnua OOKYMEHTa, B KOTOPOM AonylleHa owwmbka nnm onevaTka;

KOMua [OKYMEeHTa (NOCTaHOBMEHMe, pacrnopsikeHue, npukas, [OroBop), MNOATBEPXKOAIOLLEro MOIHOMOYUSI  3aKOHHOTO
npeacTaBuTens (NoneynTens, NPUEMHOro POAUTENS) HECOBEPLUEHHOIETHETO.

3.5.4. Cpok ucnpaBrieHusi OOMyLEeHHON oneyaTku U oWwuBKM He MOXeT npeBbllaTh paboymx AHel co AHS perucTpauuun B
YNONMHOMOYEHHOM OpraHe 3asiBneHust 06 ucnpaBneHun 4onyLLEHHbIX OLMGOK.

3.5.5. B cnyyae oTtkasa YyMONMHOMOYEHHOrO OpraHa B MWCNpPaBneHWn AOMyLWeHHbIX OWWBOK B BblAaHHBIX B pe3ynbTate
NpeaocTaBneHnst rocyfapCTBEHHON YCnyrn AoKyMeHTax Nubo HapylleHust YCTaHOBIIEHHOTO Cpoka TaKkuWxX WCMpaBneHui, 3asBuTenb
MOXET 0b6paTUTbCA C Kanobon Ha AaHHbIN OTKas.

>Kano6a, nocTynuBLLas B yNONHOMOYEHHbIN opraH nnbo B agMMHUcTpaumio KpacHogapckoro kpasi, B UCNpaBneHun AonyLeHHbIX
onevyartok ¥ ownbok unn B criyvae obxanoBaHUs HapyLLUEeHUs] YCTaHOBIIEHHOrO CPOKa TakMX UCNPaBreHUid MOANEXUT PacCMOTPEHMUIO B
TeyeHune 5 pabounx gHe Co AHA ee permcTpauum.

3.5.6. Mo pesynbTatam paccMoTpeHus xanobbl NpUHMMaeTca pelueHne o6 ucnpaBneHnM SonyLEeHHbIX OWNBOK B BblAaHHbIX B
pesynbTaTe NpefoCcTaBNeHns rocyAapCTBEHHOW YCyr AoKyMeHTax nnbo B yAoBNeTBOpeHum xanobbl oTkasbiBaeTcs.
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3.5.7. B cnyyae BHeCeHVs U3MEHEHW B BblAaHHbLIN NO pe3ynbTaTaM NPefoCTaBreHUs rocyAapCTBEHHOW YCMyry [OKYMEHT,
HanpaBneHHbIX Ha WCMpaBMneHWe OLWNGOK, [OMyLEHHbIX MO BWHE YMNONHOMOYEHHOTO oOpraHa W (MnM) [OMKHOCTHOrO nuua
YMONIHOMOYEHHOrO opraHa, nnara c 3asiBuTtens (NpeacTaBuUTens) He B3UMaeTcs.

4. ®opMbl KOHTpONS
3a npefocTaBrieHMEM rocyiapCTBEHHON yCnyru

4.1. Nopsapok ocyuwiecTBEHUs
TeKyLLero KOHTpons 3a cobnioaeHneM U UCNONTHEHMEM
OTBETCTBEHHbLIMM AOMKHOCTHLIMY NULIAMK NonoXeHun PernameHTa
W MHbIX HOPMaTUBHbIX NPaBOBbIX aKTOB, yCTaHaBNUBaOLLMUX
Tpe6oBaHMUA K NpeAoCTaBIEHUIO roCcyAapCTBEHHON YCIyrH,
a TaKe NPUHATUEM UMM PELLEHUN

4.1.1. [omkHOCTHble WA YNONMHOMOYEHHOrO OpraHa, y4yacTBYyKLIME B NPEAOCTaBMEHWM FOCYAAPCTBEHHOW YCnyru, npu
NpeaocTaBneHNN rocyAapCTBEHHOW YCNYrM PYKOBOACTBYIOTCS MONIOXEHUsIMU HacTosiLero PernamenTa.

B  OOMXHOCTHbIX pernameHTax AOOJKHOCTHbIX NUL  YNONMHOMOYEHHOro opraHa, YydacTBywlWWUX B NpenoctaBneHnn
FOCyﬂapCTBeHHOVI ycnyru, ocywecTenarowmnx beHKLlI/II/I no npeaocTaBneHuto rOCy,D.apCTBeHHOVI ycnyru, yctaHaBnmBaroTCA OOJIKHOCTHbIE
00513aHHOCTW, OTBETCTBEHHOCTb, Tpe6OBaHVIF| K X 3HAHUAM " KBaJ'II/ICbI/IKaLl,I/II/I.

[omkHOCTHbIE nuua YNOJIHOMOYEHHOro opraHa, y4yacTBywuwune B npenoctasneHnmn FOCy,EI,apCTBeHHOVI ycnyru, HecyT
nepcoHanbHyld OTBETCTBEHHOCTb 3a UCMNONHEeHne agMUHUCTPaTUBHbIX npouenyp u cobnogeHve CPOKOB, YCTaHOBJIEHHbIX HacToAL UM
PernameHToMm. I'Ipvl npegoctasneHun FOCy,D.apCTBeHHOVI YyCnyrun 3adaBUTENIO rapaHTUpyeTca npaBo Ha nony4vyeHue Mchopmauvm O CBOUX
npaesax, 06s13aHHOCTAX U YyCnoBUAX OKasaHuA FOCy,D.apCTBeHHOVI ycnyru; 3aluTy CBeAeHnn o nepcoHanbHbIX AaHHbIX; yBaXWUTelnbHOe
OTHOLLUEHMe CO CTOPOHbI AOMKHOCTHbIX NAL, YNONTHOMOYEHHOro opraHa.

4.1.2. TeKkyLnii KOHTPOSb M KOOPAMHALMSA NoCcrenoBaTenbsHOCTU AENCTBUI, onpeaeneHHbIX agMUMHUCTPaTMBHLIMY NpoLieaypamm
Nno NpefoCTaBMNeHU rOCYAaPCTBEHHON YCMyrM OOMKHOCTHBIMK NULaMK  YNONHOMOYEHHOTO OpraHa, OCYLUECTBISIETCA MOCTOSHHO
HenocpeacTBEHHO PYKOBOAUTENAMM YNONTHOMOYEHHOMO OpraHa nyTem NpoBeAeHUs NPOBEpOK.

4.1.3. MNpoBepkn NOMHOTBI U KayecTBa NpPeLoCTaBEHMs rOCY4apCTBEHHON yCryru BKMo4YaloT B cebsi npoBedeHne npoBEPOK,
BbISIBIIEHWE W YCTpaHeHWEe HapyLueHW NpaB 3asiBUTENen, pacCMOTPEHWE, NMPUHSATUE PeLLUEHUA 1 NOArOTOBKY OTBETOB Ha obpalleHus
3asBuTenen, comepxawmux xanobbl Ha AencTeus (6e3pencTBue) M peLleHUst OOMKHOCTHbIX JUL  YNOSIHOMOYEHHOrO OpraHa,
OTBETCTBEHHbIX 3a NpefoCcTaBneHne rocyaapcTBEHHON YCNYru.

4.2. Mopsipok
Y NepuoanYHOCTb OCYLLECTBNEHUS NNaHOBbIX U BHENNaHOBbIX
NpoBepPOK NONHOTbI U KayecTBa NpeAocTaBleHUs rocyAapcTBEHHON
ycnyru, B TOM Yucrie nopsaok u hopmMbl KOHTPOISA 32 NONTHOTOM
W Ka4eCcTBOM NpefocTaBrieHUs rocyAapcTBEHHOW ycnyru

4.2.1. KoHTponb 3a MONMHOTOW W KayecTBOM MpefoCTaBreHUst rocyAapCTBEHHOW YCNyrun BknoyaeT B cebs ocyllecTBneHue
MUWHUCTEPCTBOM B COOTBETCTBUM C [loMnoXeHWeM O MWHWCTEpPCTBE Tpyda W coumanbHoro passuTus KpacHogapckoro kpasi,
YTBEPXOEHHbIM MOCTAHOBIEHWEM MaBbl agMuUHUCTpaummn (rybepHaTopa) KpacHopapckoro kpasi oT 21 gekabps 2015 r. N 1240 "O
MUHUCTEPCTBE Tpyada U coumanbHoro pa3sutusi KpacHopgapckoro kpasi”, KOHTPoss 3a NOMHOTON U KAYECTBOM OCYLLECTBIEHUS OpraHamu
OMekn 1 NoneYnTensCTBa OTAENbHBIX FOCYAapCTBEHHbIX NOMHOMOYMA KpacHogapckoro Kpasi Mo oreke U nornevynTensCcTBy B OTHOLLEHUM
HECOBEPLLEHHONETHUX.

OcyLIJ,ECTBJ'IeHVIe YKa3aHHOro Bbllle KOHTPONA BKKOYaeT B cebsi npoesefeHne NaHoBbIX U BHEMNJIaHOBbLIX MPOBEPOK.

4.2.2. TnaHoBble NpOBEPKM MOMHOTBI W KayecTBa NpedoCTaBlieHUs TOCYAAapCTBEHHOW YCNyrM  OCYLECTBAATCA
YNOMHOMOY€EHHLIMU LOMKHOCTHBIMUA NALAMU MUHUCTEPCTBA HA OCHOBaHMM YTBEPXAEHHOrO €XErofHoro nnaHa NnpoBeaeHnst NpoBEpoK,
COrnacoBaHHOro B yCTaHOBMEHHOM MopsiAke C opraHamu NpoKypaTypbl.

YTBEPXKAEHHbIV €XEroAHbli NnaH NpoBeAeHst NNaHOBbIX MPOBEPOK pa3MellaeTcs Ha oduunanbHOM canTe MUHUCTEPCTBA B
MHOPMaLMOHHO-TENEKOMMYHMKAUNOHHON ceTn "VIHTepHeT" He no3gHee 1 HosGps roga, npewecTBylOWEro rogy npoBedeHust
NPOBEPOK, 3a UCKIIOYEHNEM CBELEHWUI €XEerogHoro niaHa, pacnpocTpaHeHUe KOTOPbIX OrpaHNYeHo Unu 3anpeLLleHo B COOTBETCTBUM C
3akoHogaTenscTBoMm Poccuiickon ®egepaumm.

4.2.3. OcHOoBaHMeM Ana BKMNOYEHUSI MNIAHOBOW MPOBEPKU B EXErofHbIN NnaH NpoBEeAEHWUs MAHOBLbIX NMPOBEPOK OpraHoB
MECTHOrO CaMOYyrpaBrieHUsl AIBMSETCS UCTEYEHNE 2 NET CO [AHsI OKOHYaHUWsi NPOBEAEHWS NOocreaHelN NaHoBOW NPOBEPKU.

4.2.4. BHennaHoBble MPOBEPKN MOMHOTBI W KayecTBa MNpedoCTaBfeHWs roCyAapCTBEHHOW YCMyrM OCYLLeCTBNASIOTCSA
YNOMHOMOYEHHLIMU  [OMKHOCTHBIMA NWULAMUW MUHUCTEPCTBA Ha OCHOBaHWW Mpukaza MUHUCTEPCTBA O NPOBEOEHUM BHEMMaHOBOW
NPOBEPKM, COrMacoBaHHOIO B YCTaHOBIIEHHOM MOPSIAKE C OpraHamu NpoKypaTypbl, B COOTBETCTBUM C OCHOBAHWUSMU, MPEAYCMOTPEHHBIMMU
cratben 77 depepanbHoro 3akoHa ot 6 oktabpsa 2003 r. N 131-d3 "O6 obwux npyvHUMNax opraHu3aunn MecTHOro caMoynpaBsneHusi B
Poccunckon degepauymn”.

4.2.5. MNpegmeTomM NNaHoBOW (BHEMMaHOBOMW) NPOBEPKN sIBNSETCs cobniogeHne ynonHOMOYEHHbIM OpraHoM ob6si3aTenbHbIX
TpeGoBaHWil 3akoHOAATENbCTBA NPY OCYLLECTBNEHUN UMW OTAESNbHBLIX FOCYAapCTBEHHbIX MONHOMO4YMA KpacHogapckoro kpasi no oneke u
NorneYnTenbCcTBY B OTHOWEHUN HECOBEPLLEHHONETHUX.

4.2.6. PesynbTarbl NnaHoBbIX (BHENNAHOBbLIX) NPOBEPOK 0POPMAAIOTCA B BUAE CNPaBOK, B KOTOPbIX OTMEYalTCs BbiSIBIEHHbIE
HefoCcTaTKW U NPeanoXeHns No X yCTPaHeHuo.
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4.3. OTBETCTBEHHOCTb AOMMKXHOCTHbIX JIUL| OpraHa,
npeAoCTaBNAOLEro rocyapCTBEHHY0 YCNyry, 3a pelueHus
u AencTeun (6esgencrene), NpUHUMaeMble (OCyLIeCTBNAEMbIE) UMY
B X0/Zie NpeAoCTaBNEeHNsI rocyAapCTBEHHOW yCcrnyru

4.3.1. OTBeTCTBEHHOCTb 3a HaAnexallee npeAocTaBNeHVe TroCyAapCTBEHHOW YCNyry BO3MaraeTca Ha pyKoBoAWTens
CTPYKTYPHOTO NofpasfeneHnst  YyNorHOMOYEHHOro opraHa, OTBETCTBEHHOro 3a opraHusauuio paboTbl Mo  npefocTaBneHuio
rocyaapcTBEHHON YCIyru.

43.2. I'IepCOHaanaﬂ OTBETCTBEHHOCTb 3a npegocTtaBneHune FOCy,EI,apCTBeHHOVI ycnyrn 3akpenndetca B OOJMKHOCTHbIX
pernaMmeHTax 4OJIKHOCTHbIX UL, yNONMHOMO4Y€EeHHOro opraHa, OTBETCTBEHHbIX 3a nNpeaocTtaBneHne rOCy,D.apCTBeHHOVI ycnyru.

4.3.3. B cnyyae BbIsiBNeHWs HapylleHWA 3akoHopaTenbcTBa Poccuiickon Pepepaunm n 3akoHogaTenbctBa KpacHogapckoro
Kpasi, nonoxeHuWn Hactosiero PernameHTa, a Takke npaB 3asBUTENEeN BUHOBHbIE NWLA MPUBIEKAOTCS K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHoAaTenbcTBoMm Poccuiickon Penepaunm.

4.4. NonoxeHus,
XapakTepusyrowme TpeboBaHus K NOpAAKy U popmamM KOHTpons
3a npeAocTaBrieHMEM FrOCyAapCTBEHHOM yCrnyru, B TOM Yucne
CO CTOPOHbI rpaXaaH, X 06 beanHeHU U opraHusauumn

4.41. KoHTponb 3a npeaoCTaBMeHMEeM roCy4apCTBEHHOM YCNyrM OCylecTBnseTcs B opme NpoBepkuM cobnoaeHus
nocrnenoBaTenbHOCTN AENCTBUA, ONpeaeneHHbIX agMUHUCTPATUBHBIMU NpoLieaypaMuy No NpeAoCTaBNeHNo rocyAapCTBEHHOW yCryrn u
NPUHSATUEM pELUEHUA LOIMKHOCTHBIMU NULaMM YNONIHOMOYEHHOTO opraHa U cobniofeHust U UCMOMHEHUS OOMKHOCTHBIMU fvuaMu
yMNONIHOMOYEHHOrO opraHa HOPMAaTWUBHBLIX MPaBOBbIX akToB Poccuiickon denepaumm, KpacHopgapckoro kpasi, a Takke MNONoXeHWn
PernameHra.

4.4.2. nOpﬂﬂOK n CbOprI KOHTpONA 3a npegoctaBlieHnemMm FOCy,D,apCTBeHHOIZ ycnyrm CO CTOPOHbl YNOJIHOMOYEHHbIX
AOMKHOCTHbIX UL, YNONTHOMOYEHHOro opraHa aAoJnkeH ObITb MOCTOSIHHBIM, BCECTOPOHHUM, 06bEKTMBHBLIM 1 3¢¢eKTMBHbIM.

4.4.3. KoHTponb 3a wWcrnofiHeHWeM PernameHTa cO CTOpPOHblI rpaxzaH, WX OOGbeAWHEeHU W opraHu3auuin siBnsieTcst
CaMOoCTOATENBHON (hOPMON KOHTPOMS M OCYLLECTBSIETCS NyTEM HanpaBrieHUsi obpalleHuii B YNONMHOMOYEHHbI OpraH 1 noryyeHust
NMUCbMEHHOW U YCTHOW MHOpMaLuM O pesynbTatax NPOBEAEHHbIX NPOBEPOK WM MPUHATBLIX MO pesyfbTaTtaMm NpoBEPOK Mepax, B TOM
yucre obxanoBaHuUs AedCcTBUI (6e30eiCTBIUA) U PELLEHW, OCYLLLECTBRSIEMbIX (MPUHSATBLIX) B Xo4e UcnonHeHus Pernamenta B cyne6Hom
ropsifike, B COOTBETCTBUM C 3akoHoAaTenbcTBoM Poccuiickoin ®egepaumm.

5. NlocynebHbIV (BHeCcyAeGHbIN) NopsaoK
o6>xanoBaHus pelleHU u AecTBui (6e3nencTBUA) opraHa,
NpeAoCTaBAAIOLIEro rocyAapCTBEHHYO YCIYry, a Takke X

AOMKHOCTHBIX NULY

5.1. Uudbopmauus
ANA 3aMHTepecoBaHHbIX NUL, 06 NX NpaBe Ha Aocyae6Hoe
(BHecyae6Hoe) o6xanoBaHue aencTBUi (6e3aecTBum) U (Unu)
peLleHnin, NPUHATBLIX (OCYLLEeCTBIEHHbIX) B X0o4e NpefocTaBrneHus
rocyapcTBEHHOW ycnyru

3asBuTenb MMeeT NpasBo Ha AgocyaebHoe (BHecyaebHoe) obxanoBaHue peLueHuin u aecTBuid (be3aencTeus), u (UNu) pelleHni,
MPUHSATBIX (OCYLLECTBSIEMbIX) YNOMHOMOYEHHBIM OPraHOM, AOMHKHOCTHBIM NINLIOM YNOMHOMOYEHHOro opraHa, MOLl, pa6oTHrkom MdL| B
xofe NpefocTaBneHusi rocyaapcTBEHHON ycnyru (aanee - gocyaebHoe (BHecyaebHoe) obxanoBaHue).

5.2. OpraHbl rocyfapcTBEHHOW BRacTH,
opraHu3auum 1 ynonHoMo4YeHHble Ha paccMoTpeHue Xanobbl nuua,
KOTOpPbIM MOXeT ObITb HanpaBreHa xarnob6a 3asBuTensa B 4ocyae6HOM
(BHecyae6HoM) nopsiake

5.2.1. XKanoba Ha pelueHus n geicteusi (6e3gencTame) AOMKHOCTHBIX MWL, YNONMHOMOYEHHOIO OpraHa, NogaeTcst 3asiBUTENEM B
YNOMHOMOYEHHbIV OpraH, Ha UMsi PyKOBOAMUTENS YNOMHOMOYEHHOrO opraHa.

5.2.2. B cny4yae ecnu obxanywTcst pelleHus u feicteus (6esgencteme) pykoBoaUTENS YNOMHOMOYEHHOTO opraHa, xanoba
NoAaeTcs B BblILLIECTOALLMI OpraH (B NopsaKe NOAYNHEHHOCTH).

5.2.3. XKanobbl Ha peweHns n gencreus (6esgencrene) pabotHmka ML, nogatoTcsa pykosogutento atoro MOL. XKanobbl Ha
peweHus u gencteus (6esgernicteme) MOL nogatoTca B genapTaMeHT MHgopmaTusauumn n ceasm KpacHogapckoro kpasi, SsBnsitoLmncs
yypegutenem MOLL, unm gomkHOCTHOMY nuLy, YNofIHOMOYEHHOMY HOPMaTUBHBLIM NPaBoBbIM akToM KpacHopgapckoro kpasi.

5.3. Cnocobbl uHhopMUpoBaHUA 3aaBUTENEN
0 nopsiake NoAa4Yu U pacCMOTPEHMUSA Xanobbl, B TOM Yucne
¢ ucnonb3oBaHuem EguHoro noprana u PermoHanbHoro noprana

NHdopmaumio o nopsiake NopadyM M paccMOTPeHUst xanobbl 3asBUTENW MOryT MNOMy4YnTb Ha WMHMOPMALUMOHHBLIX CTeHAaXx,
pPacnonoXeHHbIX B MeCcTax nNpefoCcTaBlieHWsi rOCYAapCTBEHHOW YCNyru, HEenocpeACTBEHHO B YMNOMHOMOYEHHOM oOpraHe, Ha
omumanbHOM canTe ynorHoOMOYeHHoro opraHa, B M®LL, Ha EagvHom noptane u PermoHanbHom noprane.



5.4. NepeyeHb HOPMaTUBHbIX NPaBOBbLIX aKTOB,
perynupyowmx nopsaok gocyaeéHoro (BHecyae6Horo) o6xanoBaHus
pelweHun u gencTBum (6e3nencTBums) opraHa, npegocTaBnAoLWeEro
rocyaapCTBEHHYHO YCNyry, a Takke ero AOoMMKHOCTHbIX JL

HopmaTtuBHbIMM MpaBOBbIMW aKTamu, PerynvpyloLlmMMn nopsaok gocyaebHoro (BHecynebHoro) obxanoBaHWs pelleHnin u
nencteun (6e3nencTens) ynonHoMo4eHHoro opraHa, MOL|, AomKHOCTHBIX NNL, YNONIHOMOYEHHOro opraHa, pabotHnkos MOLL sensAtoTcs:

depnepanbHbiii 3akoH N 210-03;

NOCTaHOBMEHWE rMaBbl aaMUHUCTpaumn (rybepHatopa) KpacHogapckoro kpasi ot 11 dpeBpans 2013 r. N 100 "O6 yTBepxaeHun
Mopsiaka nogayun n paccMoTpeHus xanob Ha pelieHns u gencTeus (6esgencTBue) NCNONMHUTENbHBIX OPraHoB rOCYAapCTBEHHON BNacTu
KpacHopapckoro kpasi, NpefocTaBnsloWmMX rocyAapCTBEHHbIE YCMYru, WX [OMMKHOCTHBIX MWL NBO rocyfapCTBEHHbIX FpaxaaHCKMX
cnyxawmx KpacHogapckoro kpasi, MHOroyHKLMOHaNbHOro LieHTpa, paboTHMKOB MHOrO(YHKLMOHaNbHOro LeHTpa".

6. OcobeHHOCTH
BbIMONHEHUA aAMUHUCTPaATUBHbIX Npoueayp (aencteuin) B MOL|

6.1. NepeyeHb
aAMUHUCTPaTUBHbIX Npoueayp (aencTeui), BoinomnHsaembix M®L|

6.1.1. MNpepocTaBneHve rocyaapCTBEHHOW ycnyrn BkMoyaeT B cebs crnepylowne agMMHUCTPaTUMBHbIE NPOLEAYPbI (AeicTBus),
BbinonHsiemble M®L:

MHOpPMUpPOBaHME 3asaBUTENS O NOPsiAKe NPeaoCcTaBreHNs rocyaapcTBeHHon yenyrm B MOL|, o xode BbiNonHeHus 3anpoca o
NpeaocTaBneEHNN rOCYAAPCTBEHHOM YCNyri, NO UHLIM BOMPOCaM, CBS3aHHLIM C MPeaoCTaBMNEHNeM rocyAapCTBEHHOW YCnyru, a Takke
KOHCYINbTUMPOBaHWE 3asiBUTENS O NopsiAKe NpeaocTaBeHus rocyfapcTBeHHon yenyrn B ML,

3anuck Ha npuem B MOL| ana nogayu 3anpoca 0 NnpefocTaBneHny rocyapCcTBEHHON YCNYru;

npuem 3anpoca (Oanee - 3asiBNeHUs) 3asBUTENs O NPeAOoCTaBMEeHWM TOCYAapCTBEHHOW YCNYyrM U MHbIX [OKYMEHTOB,
HeobXxoaAuMbIX AN NPefoCTaBMNeHUst rocyAapCTBEHHON YCryru;

nepegayy yYnosTHOMOYEHHOMY OpraHy 3asiBfeHWs O npefocTaBNeHUUM T[OoCYyAapCTBEHHOM YCNYrM U UHbIX [JOKYMEHTOB,
HeobxoanMbIX Ans npefocTaBneHunst rocy4apCTBEHHON YCNYru;

npuem pesynbTata nNpefocTaBneHust rocyAapCTBEHHOW yCcnyru (MyHVILl,VII'IaJ'IbHOI'O npaBoOBOro akrta o npefocrtaBneHnn
rocyaapcTBEHHON ycnyru nmMbo NUCbMEHHOro oTKasa B ee npeanoctasneHnn, ¢ ykasaHmem npudmH OTKa3a) OT YNOJIHOMOYEHHOro opraHa;

BblAavy 3asBUTENO MyHULMNANbHOro MPaBoBOro akTa O NPefoCTaBlIeHUM rocyAapCTBEHHOI YCryrn NGO NMCbMEHHOro oTkasa B
ee NpenoCTaBfieHn, C ykasaHWeM MPUYMH OTKasa, B TOM Yucre Bbihady [OKYMEHTOB Ha GyMaxHOM HocuTerne, NMoaTBepXaaloLmx
COAEepXKaHWe 3MEKTPOHHBIX [OKYMEHTOB, HanpaeneHHblx B MO®L| no pesynbTatam NpeaoCTaBMeHWs roCYOapCTBEHHOM yCryru
YNOMHOMOYEHHbBIM OpPraHoM, a Takxe Bbihady AOKYMEHTOB, BKMOYas COCTaBMeHWe Ha GyMaxHOM HOcUTENe W 3aBepeHue BbIMUCOK U3
MH(OPMAaLMOHHOM CUCTEMbI YMNOMHOMOYEHHOTO OpraHa.

6.2. Mopspok
BbINONHEHUSA aAMUHUCTPaTUBHbIX Npoueayp (aercTeuin) MdL|,

6.2.1. lHdopmupoBaHue 3asBuTens O nopsigke npegocTaBrneHus rocygapctBeHHom ycnyrm B M®LL, o xode BbINONHEHWUs
3anpoca o NpPefoCTaBNEHUN rocyAapCTBEHHOW YCMyrn, NO MHbIM BOMpPOCaM, CBA3aHHbIM C NMPEAOCTaBEHNEM rOCYAaPCTBEHHOW YCIyru,
a Takxe KOHCYNbTUpOBaHMWE 3asBUTENS O NopsiaKe NpegocTaBeHns rocyaapcTBeHHon yenyrm B ML,

WHopmrpoBaHne 3asiBUTENS OCYLLECTBASIETCH NOCPEACTBOM pasMelleHUsl akTyanbHOW U ucdepnbiBatowen uHdopmaumu,
HeobxoanMoW Ans NonyyYeHusi rocyAapCTBEHHOW YCNyrM Ha MHPOPMALMOHHBLIX CTEHAAX WM UHbIX UCTOYHMKAX MHAOPMUPOBaHUSA, a
Takke B okHe M®Ll (nHom cneumanbHo obopygoBaHHOM paboyem Mecte B MOLL), npegHasHayeHHOM Ansi MHGOPMUP OBaHUS
3anABUTENEen O nopsigke npedocTaBfeHWsl rOCYAapCTBEHHbIX YCMYr, O XOAe PacCMOTPEHWSI 3anpocoB O MPEeAoCTaBneHUn
rocyaapCTBEHHbIX YCyr, a Takke A NpefocTaBieHns MHOM MHpopmauum, B TOM Yucre ykasaHHOW B nognyHkre "a" nyHkra 8 Mpasun
opraHu3aumMm [eaTenbHOCTU  MHOroPyHKUMOHANbHbLIX LIEHTPOB MNPeAoCTaBMeHUst rocyAapCTBEHHbIX W MyHULMNAnbHbIX YCRyr,
yTBEPXOEHHbIX NocTaHoBneHnem MpaButenscTBa Poccuiickon depepauun ot 22 aekabps 2012 r. N 1376 "O6 yteepxaeHun Mpasun
opraHu3aumm AesiTeNbHOCTU MHOrOYHKLUMOHAIbHBIX LLEHTPOB NPEAOCTaBeHUs Focy4apCTBEHHbIX U MyHULMNAnbHBbIX yCryr".

6.2.2. 3anuck Ha npuem B MOL| ans nogayn 3anpoca o npegocTaBieHnn rocygapCTBEHHON YCnyru.

B uensx npegocTtaBneHust rocynapCTBEHHON YCryru, B TOM YMCIe OCYLLECTBMSIETCS NpUeM 3asiBUTEnei No npegBapuTenbHON
3anuncu B MOLI.

OcHoBaHVeM [Ana Hayana agMUWHUCTPaTMBHOW Mpoueaypbl sBRAseTca obpaleHve 3asBuTens Ha PernoHanbHbI nopTan,
EfunHbIA nopTan MHOrodyHKUMOHanbHbIX LLeHTPOB NpefoCTaBneHns rocyaapCTBEHHbIX U MyHUUMNanbHbIx yenyr KpacHogapckoro kpas
(aanee - EanHein noptan M®L KK), ¢ uenbto nonyyeHnsi rocygapcTBEHHON YCyru No npeaBapuTenbHON 3anucu.

3anucb Ha NnpMem NpoBOAUTCS nocpeacTBoM PermoHansHoro noptana, EanHoro noptana MOL KK.

3aaBuTenNo NpefocTaBnseTcsl BO3MOXHOCTb 3anvcu B Nobble cBobogHble AnNst npuema [aTy M Bpemsi B npepenax
ycTaHoBneHHoro B MOL| rpadmka npvema 3asiButenem.
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M®L, He BnpaBe TpeboBaTb OT 3aABUTENS COBEPLUEHWUS WHbIX AEWCTBUIA, KPOME MNPOXOXAEHUS WAeHTUdVKaumm wn
ayTeHTUdMKaLMm B COOTBETCTBMM C HOPMAaTMBHbIMY NpaBoBbIMK akTamu Poccuiickonn dedepauun, ykasaHus Lenv npyvema, a Takxe
npeaocTaBneHnst CBeAeHnin, HeobXoAMMBIX ANS pacyeTa ANMTENbHOCTU BPEMEHHOrO MHTepBarna, KoTopbl i Heobxoanmo 3abpoHMpoBaThb
Ansa npyemMa.

KpuTeprem npyHATVA pelueHnst No 4aHHOW agMUHVUCTPaTMBHON NpoLieaype ABNseTca Hanvyme cBoboAHbIX AN npuema aatbl 1
BpPEMeHM B nNpefenax ycraHosneHHoro B8 MOL| rpadpuka npuema 3asiButenei.

Cnocobom cumkcaumnm pesynbTata aAMUHUCTPATUBHOW Mnpoueaypbl SBMAeTCs chopMMpOBaHHOE YBeAOMIIEHWE O 3anucu Ha
npuem B M®L.

PesynbTtaTtoMm agMuHMCTpaTUBHOM NPOLIEAYPbl ABNAETCSA NonyyYeHne 3aasuTenem:
C 1crnonb3oBaHneM cpeacTs PervoHansHoro noprana B NMM4HOM kabuHeTe 3asaBUTENs yBeAOMIIEHNSA O 3anucu Ha npuem B MOL;
C ucrnonb3oBaHnem cpeacTs EanHoro noptana MoLL KK ysegomnenus o 3aanucu Ha npvem B M®LL Ha gaHHOM nopTarne.

6.2.3. MNpuem 3anBneHVs 3asBUTENsl O NPEAOCTABIIEHUM FOCYAAPCTBEHHON YCRYrM U WHbIX AOKYMEHTOB, HEOOXOAWMMbIX Ans
NpeaoCcTaBnNeHNs FOCyAapCTBEHHON YCMyru.

OcHoBaHveM [ns Hadana aD.MVIHVICTpaTVIBHOVI npouenypbl ABnaeTca 06pau.leH|/|e 3adaBuTena B M(DLl C 3adBneHnemMm u”n
AOKyMeHTaMu, HeobxoauMmbIMK Anst npeanoctaeneHuna FOCy,ClapCTBeHHOI;I ycnyrn, B COOTBETCTBMM C NoApasaesioMm 2.6 PernamenTa.

Mpuem 3asBneHuns u gokymeHtoB B M®L| ocyuiecTBnsietca B cooTBeTcTBUM ¢ PenepanbHbiM 3akoHom N 210-$3, a Takke C
YCMOBUSIMU cornatueHuns o B3ammogaeicTasmm MOLL ¢ ynonHOMOYeHHbIM OpraHoM (faree - cornaileHne o B3auMOAencTBUm).

Peructpauus 3asiBneHuss 3asiBUTENss O NpPeaoCTaBlieHUM TrOCYAapCTBEHHOM YCNyrM W [OKYMEHTOB, HeobxoauMblX Ans
npeaocTaBneHust rocyaapcTBEHHON yCnyru, ocyllecTenseTcs paboTHnkom ML, B feHb obpalueHus.

HaHHasa rocynapcteeHHas ycriyra B MOLL B cooTBeTcTBMM CO cTatben 15.1 PegepansHoro 3akoHa N 210-®3 no komnnekcHoMy
3anpocy He NpeaocTaBnaeTcs.

PaGotHvk MO®LL npy npueme 3aaBneHuss o NpeaocTaBfieHWM FOCYAApCTBEHHOW YCMYrM U OOKYMEHTOB, HEeOoOXOAMMbIX Ans
npeaocTaBneHnst rocyaapCTBEHHON YCryru:

yCTaHaBNMBaeT NIMYHOCTb 3asBUTENS Ha OCHOBaHWM nacnopTta rpaxaaHuHa Poccuiickon degepaumm U UHbIX OOKYMEHTOB,
YAOCTOBEPALMX IMYHOCTL 3asBUTENS, B COOTBETCTBUM C 3akoHoAaTenbcTBOM Poccuickon ®enepaumu;

npoBepsieT Ha COOTBETCTBME KOMWA MpeacTaBnsieMblX [OKYMEHTOB (38 UCKMO4YEeHnemM HoTapuanbHO 3aBepeHHbIX) nx
opurmHanam (Ha npegMmeT Hann4ua NoAg4YnUCTOK nUnn ,D,OI'quaTOK). 3aBepﬂeT KOMUU OOKYMEHTOB, BO3BpaLlaeT NOAJSIMHHUKA 3adaBUTENIO,

OCYLLECTBNSAET KOMMPOBaHWE (CKaHMPOBaHWe) AOKYMEHTOB, NpeayCMOTpeHHbIX nyHkTamu 1 - 7, 9, 10, 14, n 18 Yyactm 6 ctatbu 7
PepnepanbHoro 3akoHa N 210-$3 (ganee - JOKYMEHTbI NMMYHOTO XpaHeHWs) U NPeACTaBeHHbIX 3asiBUTENeM, B Criydae, ecnv 3asBuTerb
CamMoCTOATENbHO He MPeACcTaBWI KOMUM [OKYMEHTOB JIMYHOTO XPaHEHWsl, a B COOTBETCTBUM C aAMWHUCTPATUBHBIM perfiameHTom
npefocTaBneHnst rocydapCTBEHHOW YCnyr Ans ee MpefocTaBreHuss Heobxoduma KOMus [AOKYMEHTa JIMYHOTO XpaHeHus (3a
UCKIOYEHNEM Cryvasi, Korda B COOTBETCTBUM C HOPMAaTvMBHbIM MPaBOBbIM aKTOM AN NpefoCcTaBMneHus rocyAapCTBEHHOW ycnyru
HeobxoAMMO npeabsiBNieHWe HoTapuarnbHO YAOCTOBEPEHHOW KOMWU AOKYMEHTA NMWYHOrO XpaHeHus). 3aBepsieT Konuu [OKYMEHTOB,
BO3BpaLLaeT NOAMUHHUKM 3asiBUTENIO;

perncTpupyet 3adaBneHne U OOKYMEHThI, HeobxogumMble Ans npenocraBsieHNA rocynapCTBeHHoﬁ ycnyru, cbopMMpyeT naket
OOKYMEHTOB.

B cnyyae HeCOOTBETCTBMS [OKYMEHTA, yAOCTOBEPSIOLWEro JIMYHOCTb, HOPMATMBHO YCTaHOBMIEHHbIM TPeGOBaHMAM WM ero
OTCYTCTBUA - paboTHUK MOL| nHcopmMupyeT 3asBUTENS O HEOOXOAMMOCTM NPEabsBNEHUs OOKYMEHTa, YAOCTOBEPSIOLWEro NIMYHOCTD,
ANsi NpefoCcTaBleHust rocyaapCTBEHHOW yCnyrv, 1 npeanaraet obpatutbes B MOLL nocne npvBedeHus B COOTBETCTBME C HOPMATMBHO
yCTaHOBIEHHbIMW TPEBOBaHUAMMW LOKYMEHTA, yA0CTOBEPSIIOLLEro NMUYHOCTb.

Mpu npegocTaBneHn rocyaapCTBEHHOW YCyru Mo aKkcTeppuTopuansHomy npuHumny, MOLl:
NPUHUMAET OT 3asIBUTENS 3asiBNEHME U JOKYMEHTbI, NpeACTaBMeHHbIE 3asiBUTENEM;

OocylwiecTBnAaAeT KonuposaHue (CKaHVIpOBaHVIe) AOKYMEHTOB JIMYHOIro XpaHeHuda, npencTtaBfieHHbIX 3adaBUTeNneM, B cny4yae, ecinm
3adaBUTENIb CaMOCTOATENIbHO He npeacTtaBul KONUWM OOKYMEHTOB JIMYHOroO XpaHeHud, a B COOTBETCTBUM C aAMUHUCTPaTMBHbLIM
pernameHTomM npenocTtaBneHns I'OCy/:lapCTBeHHOI;I ycnyrn ona ee npenoctasrieHnsa He06x0uvw|a KOnua OOKYMeHTa JIMYHOro XpaHeHua
(3a UCKIKOYEeHneM cnydasd, Korga B COOTBETCTBMM C HOPMATMBHbLIM NpaBOBbIM akKTOM AJiA NMpenocTaBlieHnsa FOCy,D,apCTBeHHOVI ycnyru
Heobxoaumo npegbaBrneHne HotapuanbHO yﬂOCTOBepeHHOVI KONUW OOKyMeHTa NUYHOro XpaHeHVIﬂ);

hOPMUPYET SNEKTPOHHBLIE [OKYMEHTbI U (MNK) 3NEKTPOHHbIE 06pas3bl 3asiBNeHNsl, AOKYMEHTOB, MPUHATLIX OT 3asBUTENs, KOMUM
[OKYMEHTOB JIMYHOrO XpaHeHusi, MpUHATBLIX OT 3asBuTens, obecrneyvBas WX 3aBepeHue INEKTPOHHOW NOAMUCHID B YCTAHOBMEHHOM
nopsiake;

C UCnonb3oBaHUEM WHOPMALNOHHO-TENEKOMMYHUKALMOHHBIX TEXHOMOMUA HanpaBrsieT 3MeKTPOHHble AOKYMEHTbl W (1nu)
3NEeKTPOHHble 00pa3sbl [OKYMEHTOB, 3aBEpeHHble YMNOMHOMOYEHHbIM [AOMKHOCTHbIM nmuoM MOLl, B ynorHOMOYEHHbIN OpraH,
npefocTaBnsioLLMiA COOTBETCTBYIOLLYIO FOCYAaPCTBEHHYIO YCNyry, B TedeHue 1 paboyero AHS ¢ MOMEHTa NPUHATUS JOKYMEHTOB.
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KpI/ITepI/IeM NPUHATUA peweHna no HacTosiewn aﬂMVIHVICTpaTVIBHOVI npouenype sdBndercda noctynieHne [JOKYMEHTOB,
HeobxoanMbIX Ans npenocTtaBneHunda FOCy,D.apCTBeHHOIZ ycnyru.

PeByJ'IbTaTOM NCcnonHeHuna aD,MVIHVICTpaTVIBHOVI npouenypbl ABnaeTcAa peructpauma 3anpoca (3aﬂBﬂeHVIF|) 1 BblAa4a 3adaBUTENIO
pacnucku B NonyvyeHnn JOKyMeHTOB nnbo otkas B npmeme JOKyMEeHTOB, NMpu BbIABIIEHUN OCHOBaHUM Ansi oTKa3a B npuemMme gOKyMeHTOB
(FIO XenaHuo 3adaBuUTena BblaeTcAa B NTMCbMEHHOM BUAe C yKadaHnemM npuynH OTKaSa).

McnonHeHve gaHHON agMUHUCTPATUBHOW NpoLieaypbl BO3NOXeHO Ha paboTHuka M®L].

6.2.4. I'Iepe,qaqa B yl'lOJ'IHOMOHeHHbIVI opraH 3adBlieHua O npenocTtaBneHun rOCyﬂ.apCTBeHHOVI yCcnyru " UHbIX OOKYMEHTOB,
HeobxoanMbIX Ans npenocTtaeneHunda FOCy,D.apCTBeHHOVI ycnyru.

OcHoBaHWEM [nsi Hayana agMUHUCTPaTMBHOW Npoueaypbl aBnsetcs npuHatele ML 3asBneHue u npunaraemble K Hemy
[OKYMEHTbI OT 3asiBUTens (NakeT 4OKYMEHTOB).

I'Iepe/qaqa nakeTa JOKYMEHTOB U3 M(DU' B yl'lOJ'IHOMOLIeHHI:IVI opraH ocCyuwecTBndaeTcda B COOTBETCTBUU C YCITOBUAMU CcornalleHunsa
O B3aUMOOENCTBMM Ha OCHOBaHWU peecTpa, KOTOpI:II7I COCTaBNAETCA B ABYX 3K3eMnndapax, coaepxawumx gaty u sBpema nepenayu,
3aBepeHHbIX NoaNnCAMU OOMKXHOCTHOrO nmua ynosIHOMO4YeHHOro opraHa u paﬁOTHI/IKa Mq)Ll

KpI/ITepI/IFlMI/I a,EI,MI/IHI/ICTpaTI/IBHOVI npoueaypbl N0 nepegayvye naketa JOKYMEHTOB B yl'lOJ'IHOMOHeHHbIVI opraH ABNAKTCA:

cobnioeHne CpokoB nepeaadn 3asiBNieHUI U npunaraeMbiX K HUM JOKYMEHTOB, YCTaHOBIEHHbIX 3aKMYEHHbIMW COrnalleHnsIMn
0 B3aMMOogencTeuu;

afpeCHOCTb HanpaBlieHusa (COOTBeTCTBVIe YNONTHOMOY€EHHOoro opraHa);

cobniogeHne  KOMMNEKTHOCTH nepegaBaemMblX OOKYMEHTOB U nNpeabaABldeMblX K HUM Tpe6OBaHI/II7I O(bOpMJ'IeHVIH,
npegycMoTpeHHbIX cornatleHnamMmm o B3anMoenCcTBUN.

Cnocobom  dmkcauum pesynbTaTa  BbIMOSMHEHUS  aAMUHUCTPATMBHON  Mpouedypbl  SBASETCA  Hanudue  Mnoanucen
YMOMHOMOYEHHOIO AOMKHOCTHOMO NLLA YNOMHOMOYEHHOrO opraHa u paboTtHuka MdLL B peecTpe.

Pe3yrnbTatoM MCMOMHEHUS aAMUHWUCTPATMBHON MpOoUedypbl SBMAETCS MOMydYeHWe nakeTa AOKYMEHTOB YNOSTHOMOYEHHbIM
opraHom.

McnonHeHne faHHON agMUHUCTPATUBHON Npouefypbl BO3NOXeHo Ha paboTHuka MOLL n ynonHOMoYeHHOe AOMKHOCTHOE NMULLO
YNONMHOMOYEHHOro opraHa.

6.2.5. MNepefaya MyHALMNANLHOMO NPABOBOTO akTa O NPEAOCTaBMNEHNU FOCYAAaPCTBEHHOM yCnyru NGO NMCbMEHHOro OTKasa B ee
npesocTaBneHnmn ¢ ykazaHeM NpuymH oTkasa 13 yrnonHOMOYeHHOro opraHa B MOLL no akcTepputopuansHoMy NprHUMY.

OcHoBaHveM ans Havana aAMUHUCTPATMBHOW NPOLIEeAypbl SBNSETCA NOArOTOBMEHHbIN YNOMHOMOYEHHBIM OpPraHoM AN BblAayu
MYHULMNAnNbHbLIN NPaBOBOW akT O MPeAoCTaBIEHNs roCyAapCTBEHHOW YCMyru nnbo NWCbMEHHbIN OTKas B ee npenoctasneHnn, c
YKasaHuemM NpuynH oTKasa, B criy4ae, ecliv rocygapCcteseHHas ycryra npegocTtaBnaeTca nocpencTsoM o6pau.|,eHV|;| 3aasutens B MOLL.

Mepepava MYHUUMNANbHOro NpaBOBOro akta O npenoctaBiieHun rocynapCTBeHHoﬁ ycnyru nnbo NUCbMEHHOro OTkasa B ee
npegocrassfieHnn, C ykazaHueMm npu4nH oTkasa, u3 ynosIHoMO4YeHHOro opraHa B MoL OCyLlecTBnAeTCcAa B COOTBETCTBUM C YCITIOBUAMMU
cornalwleHnss 0 B3aMMOOeVCTBUM Ha OCHOBAHMWM peecTpa, COCTaBMEHHOro B 2-X 3K3eMnispax, cogepxaliero naTty n Bpema nepenayu,
3aBepeHHoro nognucAamMn ynonHOMOYE€HHOro A0SMKHOCTHOro nuua yrnosiHoMO4Y€eHHOro opraHa u pa6OTHMKa MoLI.

PeByJ'IbTaTOM MCMOMHEHUs  aAMUHUCTPAaTUBHOM npouenypbl ABndAeTcA nonyvyeHue Mol w3 YNONMHOMOYE€HHOro opraHa
MyHUUMNANbHOro NpaBoBOro akta O npefnocTtaBlieHUU rocynapCTBeHHon ycnyru nnbo NMUCbMEHHOro OTKasa B ee npenocrtasneHnun, cC
YKasaHuemM NpudnH oTKasa, Ana ero Bblaa4yu 3adaBuUTenio.

Cnocobom cukcauun pesynbTata BbIMOMHEHUSI agMWUHUCTPATUBHOW MpoUeaypbl ABMSETCS Hanviue nognucen AOMKHOCTHOro
nmua yrnonHoMoYeHHOro opraHa u pabotHuka M®L| B peectpe.

KpuTepusiMu TMpUHATUS  pELLEHUs MO HacTosillel afMWHUCTPATVMBHOW Mpoueaype SIBMSIETCS FOTOBHOCTb pesynbTara
npefocTaBneHusl rocyaapCTBEHHO YCIyr B BUAE MYHWULIMNANbLHOrO NPaBoBOro akTa O NPEAOCTaBNEHUN roCyAapCTBEHHONW ycnyrn nnéo
NMUCbMEHHOTO OTKa3a B €e NPeAoCTaBMNEHUN, C Yka3aHNeM NPUYWH OTKasa, K Bblaade 3assutenio B ML,

WcnonHeHve gaHHOW agMUHUCTPaTMBHON Mnpolenypbl BO3MoXeHo Ha paboTHuka MOL| n gomkHoCTHOE NULO YNONHOMOYEHHOMO
opraHa.

6.2.6. Bolgava 3asBuTENt0 MyHMLMNAaNbHOro NpaBoOBOro akTa O NpegocTaBneHny rocyaapcTBEHHON ycnyrn Nnnbo NMCbMEHHOro
OTKasa B ee NpeJoCcTaBeHnm, C ykazaHneM npuymH otkasa, B MOLL.

OcHoBaHVeM Ans Havana agMUWHUCTPaTMBHOW mnpouedypbl siBnsetrca nonyveHne MOL| myHuumnanbHOro npaBoOBOro akTa o
npefocTaBneHMn rocyqapcTBEHHON ycnyrn nnbo nUcbMeHHOro oTkasa B ee NpefoCTaBleHWU, C yKa3aHWeM MpUYKMH oTkasa, Ans ero
BblAa4u 3asiBUTENIO.

Bbligaya MyHMUMNanbHOro MpaBOBOro akta O MpefocTaBMEeHUU rocyAapCTBEHHOW Ycnyru nubo MUCbMEHHOrO OTka3a B ee
npegocTaBneHnn, € ykasaHMeM npuunH oOTka3a, B MOL| ocywecTBnseTca B COOTBETCTBUM' C YCMOBUSIMM COrnaweHuss o
B3aUMOAENCTBUN.



PaboTHuk M¢Ll npu Bblga4vye MyHMUMNanbHOro nNpaBoBOro akrta o npenocTtaBleHun FOCy,D.apCTBeHHOVI ycnyrmn nnbo NUCbMEHHOro
OTKasa B ee npenoctaBiieHnn, C yKkadaHnem npuymnH otkasa:

yCTaHaBnMBaeT JIMYHOCTb 3adBUTENA Ha OCHOBaHUM nacnopTa rpaxgaHuHa Poccuiickoi d>e,qepauvw| N WHbIX OOKYMEHTOB,
yOOCTOBEPAKLWUNX NMMYHOCTb 3adBUTENA, B COOTBETCTBUN C 3aKOHOAATENTIbCTBOM Poccuiickon d)e,qepauvu/l;

BblAaeT MyHI/ILl,I/InaJ'II:HI:IIZ npaBOBOVI aKT O npenoctaBlieHuun FOCyﬂapCTBeHHOVI ycnyru nnbo MUCbMEHHBIA OTKa3 B ee
npegoctasiieHnn, ¢ ykasaHuem npuynH oTkasa, I'IOJ'IyLIeHHI:IVI OT YNOJIHOMOYEHHOro opraHa.

PaboTHuK M¢Ll OCyLlecTBNAEeT COoCTaBlieHMe U Bblaa4vy 3adBUTENTI0 JOKYMEHTOB Ha 6yMa)KHOM HOocuTene, noareepXxaarLwnx
cogepXXaHne INEeKTPOHHbIX [OKYMEHTOB, HanpaBJieHHbIX B M¢Ll no pesynbTatamMm npeaocTaBieHnsa FOCy,D.apCTBeHHOI;I ycnyru
YNOJIHOMOY€HHbIM OpraHom, B COOTBETCTBUU C TpeGOBaHMHMM, YyCTaHOBNEHHbIMU npaBVITeJ'IbCTBOM Poccuickon Cbe,qepauwl.

KpI/ITepI/IFlMI/I a,EI,MI/IHI/ICTpaTI/IBHOVI npouenypbl nNo Bblgade MyHUUMNANbHONO MNpaBOBOro akta O nNpeaocTtaBfieHnn
FOCyﬂapCTBeHHOVI ycnyru nmMbo NMCbMEHHOrO OTKa3a B ee npenocTtaBneHnn ¢ ykadaHmem npuymnH oTkasa, ABnAnTCA:

cobnogeHne YCTaHOBIMEHHbIX cornaweHnamm o B3anMoaencTBuUn CPOKOB nony4dyeHuna u3 YNoJIHOMOYEHHOro opraHa
MyHUUMNanbHOro NpaBoOBOro akrta O npegocTtaBiieHun FOCy,ClapCTBeHHOVI ycnyrmn nnbo NUCbMEHHOrO OTKasa B ee npegocTtaBneHun, c
yKasaHuemM NpudmnH oTKasa,

COOTBEeTCTBME NepefaHHblX Ha BblAa4yy MYyHUUMNANbHOroO NpaBoOBOro akra O npeaocTtaBlieHUun FOCy,D.apCTBeHHOI;I ycnyrmn nu6o
NMMCbMEHHOro OTKa3a B ee npegocTaBieHnn, C ykasaHmem npudmnH oTkasa, Tpe6OBaHI/IF|M HOPMAaTUBHbIX NMPaBOBbIX aKTOB.

Pe3yJ'II:TaTOM a,EI,MI/IHI/ICTpaTI/IBHOVI npouenypbl  ABNAeTCA BblaYa 3adBUTENO MyHUUMNANbHONO NpaBOBOro akta O
npegoctaBiieHUn FOCyﬂapCTBeHHOVI ycnyrmn nnbo NMCbMEHHOrO OTKa3a B ee npenoctaBsieHuun, ¢ ykasaHmem npuvmnH otkasa.

CnocoboM dmKcaLmmu pesyrnbTata aAMUHUCTPATUBHON NPOLIeypbl SBASETCA NUYHas NOANUChL 3asBUTENst C PacluMdpPOBKON B
COOTBETCTBYIOLLEN rpade pacnucku, NoATBepXAalolas MnoryvyeHne WM MYHULMNANLHOrO NpaBoBOrO akTa O NpPeaocTaBneHun
rocy4apCTBEHHOI yCnyrm NGo MMCbMEHHOTO 0TKa3a B ee NPeAoCTaBNeHUm, C YKa3aHMeM NpuumH OTkasa, MoATBEPKAaoLas nosydeHne
pesyrnbTara NpeaoCTaBleHNs TOCYAAPCTBEHHON YCIyrv 3asiBUTENEM.

WcnonHeHve fgaHHON agMUHUCTPATUBHOW NpoLieaypbl BO3NOXeHO Ha paboTHyka MOLL.

[MNpunoxeHue 1

K adMUHUCTPaTUBHOMY pernameHTy
npefocTaBreHust rocyaapCTBEHHON
ycnyrm "O6bsiBneHne
HecoBepLUEHHONETHErO NOMHOCTbIO
AeecnocobHbIM (3mMaHcunaums)”

B ynonHoMouYeHHbIn opraH
(Ha3BaHue)
oT

(®.M.0. 3aaButens)
Ten. (cot. Ten.)

(e-mail):
3asBnexHve
A,
(®.1.0. 3aasuTens)
paxpgaHcTBO [ OKYMEHT, Y4OCTOBEPAOLLMNIA NINYHOCTb:

(koraa n kem BblAaH)
Appec (no mecTy perncrpauumn)

Agpec (no mecty npebblBaHns)

MpoLy 06baBUTL Ce6S NOMHOCTBIO AeeCnOCOBHBIM (3MaHCUNMMPOBaHHBLIM) B CBSI3W (HY>KHOE 3aronHUTb):
1) ¢ TPYOOYCTPONCTBOM B ,

(HaumeHoBaHWe opraHu3awuu)
2) peructpauueii B kayecTBe UHAMBUAYaNbHOIO NpeAnpUHUMaTens, B COOTBETCTBUN C AECTBYIOLMM 3aKOHOAATEeNIbCTBOM
Poccunckon depepauun.
A

(®.N.0. (npu Hann4uwn);
Aato cornacve Ha obpaboTKy 1 UCNONb30BaHNE MOUX NEePCOHanbHbIX AaHHbIX, COAEPXALLMXCA B HACTOSALLEM 3asiBNEHUN U B
npeacTaBlieHHbIX MHOK JOKYMEHTaX.

(noanuce, gara)



K 3asBneHuio npunararTca cneagyroumne JOKYMEeHTbI

N n/n HavmeHoBaHue gokymeHTa

1

2

3

4

Moanuck 3asButens Oara 20

MpuHaTO 20 r. PernctpaumnoHHbii Homep
Mopnuck rpaxaaHuHa(ku) noaTeepxagaro

(P.1.0. 3aasutens)
[omxHocTHOe Nuuo
YNOMHOMOYEHHOrO opraHa
(noanwuchk) (N.0. Pamunus)
Pa6oTtHuk "MOLI"
(noanwuchk) (N.0. Pamunus)
Pacnucka-yBegomneHve
3asiBreHne n JOKyMEHTbI p.
PerncTpaunoHHbIin HoMep 3asBneHus MpuHan
[ata npnema 3aaBneHus Moanuch AOMKHOCTHOrO Nuua
YNOMMHOMOYEHHOTO opraHa

Mopnuck rpaxaaHuHa(ku) noaTeepxaato.

[ormxHocTHOe Nuuyo
YNOJIHOMOYEHHOro opraHa

(P.1.0. 3aaButens)

(noanwuchk)
Pa6oTHuk "M®LL"

(nognucob)
HonxHocTHoe nuuo
YNOMHOMOYEHHOrO opraHa

(nognucob)
Pa6oTHuk "MdLL"

(noanwuchb)
B ynonHoMouYeHHbIn opraH
(HasBaHue)
oT

(®.1.0. 3asButens)

Ten. (cort. Ten.)
(e-mail):

3asBneHve
A,

(®.1.0. 3aasuTens)

paxpgaHcTBO [loKyMeHT, yAOCTOBEPSIIOLUMI NINYHOCTD:

Agpec (no mecTy peructpaunm)

(koraa n kem BblAaH)

Agpec (no mecTy npebbiBaHus)

(N.0. damunus)

(N.0. damnnus)

(N.0. damunus)

(N.0. damunus)

MNpunoxeHue 2

K aAMWHUCTPATUBHOMY pernameHTy
npeAoCcTaBnNeHNsi rocyAapCTBEHHON
ycnyru "O6baBneHune
HecoBepLUEHHOMNETHEro NoMHOCTLI0
AeecnocobHbIM (aMaHcunaums)"

He BO3paxato NpPoTMB 00bABNEHUS MOero (ern) HecoBepLUEHHONETHEro (en) CbiHa (4o4Yepu, NOAONEYHOro), AOCTUrLLEro

Bo3pacta 16 net




MOJTHOCTbLIO 4€ECMOCOOHBIM (3MaHCUMNPOBAHHBLIM) B CBS3U (HYXXHOE 3amnonHnTb):
1) c TPyAOYCTPOWCTBOM B ,

(HavmeHoBaHWe opraHu3auumn)
2) pernctpaumei B Ka4ecTse MHAMBUAYaNbHOIO NpeAnpUHMMAaTens, B COOTBETCTBUN C AENCTBYIOLLMM 3aKOHOAATENLCTBOM
Poccuiickon ®enepaumm.
A :

(P.1.0. (npn Hanun4nm)

Aato cornacue Ha o6paboTKy U MCMONb30BaHNE MOMX MEePCOHarbHbIX AaHHbIX, COAEPXallMXCA B HACTOSLLEM 3asBMNeHUn U B
npeacTaBeHHbIX MHOK [JOKYMEHTax.

(noanuce, Aata)
Mopnuck rpaxaaHuHa (kun) noaTeepxaato
(P.1.0. 3aasutens)

[omxHocTHOe Nuuo
YMOMHOMOYEHHOro opraHa

(noanwuchb) (N.0. Pamunus)
Pa6otHuk "MOLI"

(noanwuchk) (N.0. Pamunus)

HauanbHuk ynpaeneHus

no paboTe ¢ HeCOBEPLLEHHONETHUMMU,
OMeKW 1 nonevnTenbLCcTea
H.N.ATAOOHOBA



